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TIGARD CITY COUNCIL,
LOCAL CONTRACT REVIEW BOARD
AND CITY CENTER DEVELOPMENT

AGENCY MEETING

JUNE 12,2007 6:30 p.m,

TIGARD CITY HALL
13125 SW HALL BLVD.
TIGARD, OR 97223

PUBLIC NOTICE:

Anyone wishing to speak on an agenda item should sign on the appropate sign-up sheet(s). If no
sheet is available, ask to be recognized by the Mayor at the beginning of that agenda item. Citizen
Communication items are asked to be two minutes or less. Longer matters can be set for a future
Agenda by contacting either the Mayor or the City Manager.

Times noted are estimated; it is recommended that persons interested in testifying be present by 7:15

p.-m. to sign in on the testimony sign-in sheet. Business agenda items can be heard in any order after
7:30 p.m.

Assistive Listening Devices are available for persons with impaired hearing and should be scheduled
for Council meetings by noon on the Monday prior to the Council meeting. Please call 503-639-4171,
ext. 2410 (voice) or 503-684-2772 (TDD - Telecommunications Devices for the Deaf).

Upon request, the City will also endeavor to arrange for the following services:

. Qualified sign language interpreters for persons with speech or hearing impairments; and

. Qualified bilingual interpreters.

Since these services must be scheduled with outside service providers, it is important to allow as much
lead time as possible. Please notify the City of your need by 5:00 p.m. on the Thursday preceding the

meeting by calling: 503-639-4171, ext. 2410 (voice) or 503-684-2772 (TDD - Telecommunications
Devices for the Deaf).

SEE ATTACHED AGENDA
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TIGARD CITY COUNCIL MEETING
JUNE 12, 2007

EXECUTIVE SESSION: The Tigard City Council will go into Executive Session to discuss
real property transaction negotiations, under ORS 192.660(2) (e); exempt public records,
under ORS 192.660(2) (f); labor negotiations, under ORS 192.660(2) (d); and consultation
with counsel regarding current litigation or litigation likely to be filed, under ORS 192.660
(h). Al discussions are confidential and those present may disclose nothing from the
Session. Representatives of the news media are allowed to attend Executive Sessions, as
provided by ORS 192.660(4), but must not disclose any information discussed. No
Executive Session may be held for the purpose of taking any final action or making any final
decision. Executive Sessions are closed to the public.

STUDY SESSION

BUSINESS MEETING

1.1 Call to Order - City Council & Local Contract Review Board
1.2 Roll Call

1.3 Pledge of Allegiance

1.4 Council Communications & Liaison Reports

1.5 Call to Council and Staff for Non-Agenda Items

CITIZEN COMMUNICATION (Two Minutes or Less, Please)
e  Follow-up on Previous Citizen Comimunication
e  Follow-up on Fifth Tuesday Meeting

CONSENT AGENDA:  These ifemns are considered to be routine and may be enacted in one miotion
withont separate discussion. Alnyone may request that an itent be removed by motion for discussion and separafe
action. Motion to:

Approve Council Minutes for April 10 and Apil 17, 2007

Receive and File:

3.2.a Council Calendar

32b Tentative Agenda

Adopt Revisions to City Wide Personnel Policies — Resolution No. 07-_____
Adopt FY 07-08 Downtown Implementation Strategy

Approve Amendment No. 1 to Intergovernmental Agreement for TriMet Transit
Police Services
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3.6 Approve Amendment No. 1 to City Manager Employment Agreement to provide for
Paid Time Off as allowed by City Management, Supervisory, and Confidential
Employee Personnel Policies.

4 Local Contract Review Board —

a. Award Contract for the Construction of Bull Mountain Road Right-Turn Lane
Widening to D & D Concrete

Consent Agenda - Ttems Removed for Separate Discussion:  Any items requested to be removed fromr the
Consent Agenda for separate discussion will be considered immediately afier the Couneil has voted on these iterms
which do not need discussion.

4, AUTHORIZE THE TRANSFER OF $670,000 FROM THE PARKS CAPITAL FUND TO
THE WATER CAPITAL IMPROVEMENT PROJECT FUND TO CONVERT THE
CLUTE PROPERTY FROM A WATER ASSET TO A PARK ASSET
a. Staff Report: Public Works Department
b. Couneil Discussion
c. Council Consideration: Resolution No.

5. LEGISLATIVE PUBLIC HEARING — ENTERTAINMENT ORIENTED USE CODE
AMENDMENT (DCA2007-00001) TO ALLOW MAJOR EVENT ENTERTAINMENT
IN RESIDENTIAL ZONES ON PUBLIC SCHOOL SITES
REQUEST: A Development Code Amendment to amend the Residential Zoning Districts
Chapter (18.510) and Conditional Use Chapter (18.330) of the Tigard Development Code.
The proposed amendment would allow Major Event Entertainment (athletic, cultural or
entertainment events) as a conditional use on public school sites within residential zones.
LOCATION: Citywidee ZONE: All Residential Zones. APPLICABLE REVIEW
CRITERIA: Community Development Code Chapters 18.330, 18.380, 18.390 and 18.510;
Comprehensive Plan Policies 1, 2 and 6; The Metro Urban Growth Management Plan Titles 1,
8 and 12; Metro Regional Framework Plan Policies 1.14 and 8.3; and Statewide Planning Goals
1, 2, and 10.

a. Open Public Hearing
b. Declarations or Challenges: Does any Council member wish to declare or discuss a
conflict of interest or abstention.
c. Staff Report: Community Development Department
d. Public Testimony
Proponents
Opponents
e Staff Recommendation
. Council Questions
g. Close Public Hearing
h. Council Consideration: Ordinance No. 07-__
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6. QUASI JUDICIAL PUBLIC HEARING — GOODLETT ANNEXATION (ZCA 2007-
00002)
PROPOSAL: The applicant requests approval of annexation of one parcel (1.64 acres) and
right-of-way on SW Bull Mountain Roaci containing a total of 1.74 acres to the City of Tigard.
Property owner Goodlett Marshall Building and Development (Mike Goodlett) requests
annexation of one parcel, with plans to divide it into 10 }ots. One adjacent proper?f was
nvited to join the annexation, but did not accept the invitation. The sole owner of the subject
parcel has consented to the annexation. Note: All right-of-way on the portion of SW Bull
Mountain Road adjacent to the subject property is already within City limits. While annexing
the right-of-way is not necessary and the applicant has provided a legal description and map
that over-describes the proposed annexation area, Was}u'ﬂgton County has indicated that an
over-description is acceptable. LOCATION: 12300 SW Bull Mountain Road (South side of
SW Bull Mountain Road, adjacent to east side of the Thornwood subdivision, east of SW
125th Avenue); WCTM 25110BC, Tax Lot 1201. CURRENT ZONE: R-6 District
(Residential 6 Units Per Acre). The purpose of the Washington County R-6 District is to
implement the policies of the Coménrehensive Plan for areas designated for residential
development at no mote than six (6) units per acre and no less than five (5) units per acre,
except as specified by Section 300-2 or Section 303-6. The intent of the R-6 District is to
provide the opportunity for more flexibility in development than is allowed in the R-5
District. The average lot area for single family detached dwellings within a proposed
development shall be no less than 4,500 square feet and the minimum lot area shall be 4,000
square feet. The minimum lot area for single family attached units shall be 3,500 square feet.
EQUIVALENT CITY ZONE: R-7: Medium-Density Residential District. The City of
Tigard R-7 zoning district 1s designed to accommodate attached single-family homes, detached
single-family homes with or without accessory residential units, at a minimum lot size of 5,000
square feet, and duplexes, at a minimum lot size of 10,000 square feet. Mobile home parks and
subdivisions are also permitted outright. Some civic and institutional uses are also permitted
conditionally. Note: In a subdivision, lot size may be averaged to allow lots less than the
minimum lot size allowed in the undetlying zoning district as long as the average lot area for all
lots 1s not less than allowed by the underlying zoning district. No lot created under this
provision shall be less than 80% of the mmimum lot size allowed in the underlying zoning
district. APPLICABLE REVIEW CRITERIA:  ORS Chapter 222, Metro Code
Chapter 3.09, Comprehensive Plan Policies 2 and 10, Community Development Code
Chapters 18.320 and 18.390.

a. Open Public Hearing — Mayor
Statement by City Attorney Regarding Procedure
o Declarations or Challenges

- Do any members of Council wish to report any ex parte contact or
information gained outside the hearing, including any site visits?

- Have all members familiarized themselves with the application?

- Are there any challenges from the audience pertaining to the Council’s
jurisdiction to hear this matter or is there a challenge on the participation of
any member of the Council?

; Staff Report: Community Development Department
% Public Testimony
- Proponents
Applicant
Other Proponents
- Opponents
- Rebuttal/Final argument by applicant
f. Staff Recommendation
g Close Public Hearing
h. Council Discussion and Consideration: Ordinance No. 07-

Council Agenda — June 12, 2007 page 4



1 PUBLIC HEARING — CONSIDER A RESOLUTION CERTIFYING THE CITY
PROVIDES SERVICES QUALIFYING FOR STATE SHARED REVENUES

Open Public Hearing

Summation by Financial and Information Services Staff

Public Testimony

Staff Recommendation

Council Discussion

Close Public Hearing

Council Consideration: Resolution No. 07-

wme n g

8. PUBLIC HEARING - CONSIDER A RESOLUTION DECLARING THE CITY’S
ELECTION TO RECEIVE STATE SHARED REVENUES

Open Public Hearing :

Summation by Financial and Information Services Staff

Public Testimony

Staff Recommendation

Council Discussion

Close Public Hearing

Council Consideration: Resolution No. 07-

e mp Ao OB

9. PUBLIC HEARING - ADOPT COMMUNITY INVESTMENT PLAN FOR 2007-2012
Open Public Hearing

Summation by Community Development Staff

Public Testimony

Staff Recommendation

Council Discussion

Close Public Hearing

Council Consideration: A motion to adopt the Community Investment

Program for 2007-2012

wme oo o P

10. CONSIDER A RESOLUTION ADOPTING THE CITYWIDE MASTER FEES AND
CHARGES SCHEDULE, WHICH REPLACES RESOLUTION NO. 06-36 AND ALL
SUBSEQUENT AMENDMENTS TO DATE

a. Staff Report: Financial and Information Services Department
b. Council Discussion
C. Council Consideration: Resolution No. 07-
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11.

PUBLIC HEARING - CONSIDER A RESOLUTION OF THE CITY OF TIGARD
ADOPTING THE BUDGET, MAKING APPROPRIATIONS, DECLARING THE
VALOREM TAX LEVY, AND CLASSIFYING THE LEVY AS PROVIDED BY ORS
310.060 (2) FOR FISCAL YEAR 2007-2008

a. Open Public Hearing

b. Summation by Finance and Information Services Staff
e, Public Testimony

d. Staff Recommendation

e Council Discussion

f. Close Public Hearing

-3

Council Consideration: Resolution No. 07-

CONSIDER AN INTERGOVERNMENTAL AGREEMENT BETWEEN THE CITY OF
TIGARD AND THE CITY CENTER DEVELOPMENT AGENCY TO LOAN FUNDS
FOR CAPITAL IMPROVEMENTS

a. Staff Report: Financial and Information Services Department
b. Council Discussion
C. Council Consideration: Resolution No. 07-

Recess City Council Meeting
Convene City Center Development Agency (CCDA) Meeting

14.

15

Call to Order:
Roll Call

CONSIDER AN INTERGOVERNMENTAL AGREEMENT BETWEEN THE CITY OF
TIGARD AND THE CITY CENTER DEVELOPMENT AGENCY (CCDA) TO LOAN
FUNDS FOR CAPITAL IMPROVEMENTS

a. Staff Report: Financial and Information Services Department
b. CCDA Discussion
€. Consideration: CCDA Resolution No. 07-

ADOPT CITY CENTER DEVELOPMENT AGENCY (CCDA) BUDGET

a. Staff Report: Community Development Department
b. CCDA Discussion

8 Consideration: CCDA Resolution No. 07-
COUNCIL LIAISON REPORTS
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16. NON AGENDA ITEMS

1Z. EXECUTIVE SESSTON: The Tigard City Council may go into Executive Session. 1f an
Executive Session is called to order, the appropriate ORS citation will be announced
identifying the applicable statute. All discussions ate confidential and those present may
disclose nothing from the Session. Representatives of the news media are allowed to attend
Executive Sessions, as provided by ORS 192.660(4), but must not disclose any information
discussed. No Executive Session may be held for the purpose of taking any final action or
making any final decision. Executive Sessions ate closed to the public.

18.  ADJOURNMENT

i:\adm\calhy\cca\2007\070612.doc
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Agenda ltem No._ 2 . /o

For Agenda of 9,,;1; 12,2007

TIGARD

Tigard City Council Meeting Minutes

Date: April 10, 2007
Time: 6:30 p.m.
Place: Tigard City Hall, 13125 SW Hall Boulevard
Tigard, Oregon
Attending; Mayor Craig Dirksen Presiding
Councilor Gretchen Buehner
Councilor Sydney Sherwood
Councilor Tom Woodruff
Absent: -- Councilor Sally Harding
Agenda Item | Discussion & Comments Action Items (follow up)

Study Session

Mayor Dirksen called the Study Session to order at
6:30 p.m.

Fxecutive
Session

City Manager Prosser announced the Executive
Session: The Tigard City Council went into
Executive Session at 6:30 p.m. for consultation with
legal counsel or litigation likely to be filed, under
ORS 192.660(2) (h).

Executive Session concluded at: 6:45 p.m.

Study Session
(cont.)

Briefing on a
Proposal to
create a
Commercial
Crime Unit and
use a Business
Tax Increase for
Funding —
Police
Department

Police Chief Dickinson introduced this agenda item
and the history of how this proposal came about.
By utilizing the GIS system, staff was able to view
the direct correlation of a higher incidence of crimes
within the commercial zones. Police Chief
Dickinson also reviewed statistics for types of crime
within the different zoning districts. To address
crime in business areas, the staff would like the City
Council and community to support a commercial
crime unit with funding to come from an increase in
the business tax.

Police Chief Dickinson and the Council reviewed a
chart outlining rate structuring options for this tax.
A copy of this chart is on file in the City Recorder’s
office.

Consensus of the City Council was that Police Chief
Dickinson and his staff could present to the

Tigard City Council Minutes - April 10, 2007




Agenda Item

| Discussion & Comments

Action Items (follow up)

community a proposed Commercial Crime Unit
with funding from increasing the business taxes to
determine whether the community was supportive.

City Manager Prosser advised that this program is
not in the proposed budget; staff will develop an
issue paper for the Budget Committee to review.

City Council requested that staff emphasize to the
community that this is only an idea at this time. In
addition, Councilor Sherwood suggested that Police
Chief Dickinson contact the grocers lobby for their
input.

Study Session
(cont.)

Administrative
Items

Tigard Chamber of Commerce Shining Stars Banquet,
Apuil 27, 6 p.m., Crowne Plaza; City Council members
present indicated they would attend.

Reminder: League of Oregon Cities Conference —
September 27-29, Bend Riverhouse. Mayor Dirksen,
Councilor Sherwood, Councilor Buehner, and

Councilor Woodruff said they would attend this
conference.

Initiative Petition Status: Deadline for appeal of the
ballot title was April 6, 2007. No objections were
filed for the Repeal of Motor Vehicle Fuel Dealers
Tax ballot title. Next step: Approve Petition cover
and signature sheets for circulation by end of this
week. Required number of signatures of registered
Tigard voters: 3,596, which must be collected no later
than June 18, 2007. Depending on when the
signatures are turned in and verification 1s completed,
timeline is for the measure to appear on either the

September or November 2007 ballot.

Public Hearing — Agenda Item No. 7 — Zoning
Amendment (Continued from the March 13, 2007,
City Council meeting). March 21, 2007 letter from
Dianna Matthews was distributed to the City Council;
this letter was forwarded to the Council in their mail
packet.

Changes to tonight’s agenda:
1. Agenda Item No. 4 — Representative Galizio is
unable to attend tonight.

Tigard City Council Minutes - April 10, 2007

I




Agenda Item

| Discussion & Comments

Action Items (follow up)

2

-
J.

Agenda Item No. 9 — Public Heating for Ballot
Measure 37 Hearing — Way W. Lee — was set over
to May 22, 2007.

Council calendar, distributed to the City Council,

was reviewed.

Study Session concluded at 7:25 p-m.

1. Business
Meeting

1.1

1.2

1.4

Mayor Dirksen called the City Council and the
Local Contract Review Board to Order at 7:37
p-m.

Council Present: Mayor Dirksen, Councilots
Buehner, Sherwood, and Woodruff.

Pledge of Allegiance
Council Communications & Liaison Reports

Councilor Buchner reported she attended the
MACC meeting last Thursday for Councilor
Harding.  The Commission has appointed
Tigard resident Ann Robinson to the PEG
Grant Review Committee. There was also an in
depth review of Comcast customer setvice
associated with customer complaints. Councilor
Buehner noted that those who were attending
the MACC meeting were reminded that they
needed to be involved in the claim against the
FCC regarding franchise fees and the rght of

way.

Mayor Dirksen advised he recently attended a
Washington County Coordinating Cominittee
meeting discussion. Most of the discussion was
on transportation funding and the Metro
Regional Transportation Plan. A WCCC
workshop meeting was held to discuss
transportation funding and the potential of a
Washington County bond measure in the future.
The Mayor said he would wait to talk about this
further when it is a topic at an upcoming City
Council workshop meeting.

Councilor Buehner reported that she has
attended work group meetings on annexation

Tigard City Council Minutes -~ April 10, 2007
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Agenda Item

| Discussion & Comments

Action Items (follow up)

1.5

bills for the State legislature. She said she would
report more fully at a later date.

Call to Council and Staff for Non-Agenda Items

City Manager Prosser pointed out that the new
sound system was in operation for the first time
at this Council meeting. He described some of
the enhanced features of the system for sound
and staff presentations.

2. Citizen
Communication

Tigard High School Student Envoy Jasmina
Dizdarevik presented her report on recent
activities at the Tigard High School. A copy of
her report is on file in the City Recorder’s office.

Mayor Dirksen noted one person was signed up
to speak on the Citizen Communication sign-up
sheet. Mr. Sanford Inouye from Comcast signed
up to speak on Agenda Ttem No. 8. Mayor
Dirksen advised this was not a public hearing and
asked the City Council members’ opinion about
whether they should hear from Mr. Inouye on this
topic. After brief discussion, the City Council
agreed to hear testimony from Mr. Inouye.

Mr. Inouye referred to a letter that had been

submitted to the City regarding Comcast’s

concerns with Agenda Item No. 8 Consideration
of an ordinance to grant a cable franchise to

Verizon Northwest, Inc.  Two main issues by

Comeast included:

1. Comcast would want the “playing field” to
be competitive and they would want to
modify their current franchise if the
proposed ordinance is adopted.

2. Concerns about the types of services to be
provided.

Mayor Dirksen told Mr. Inouye that City Council
had received all the letters on this issue. The
Metropolitan Area Communications Commission
has been asked to review the concerns.

Mr. Inouye submitted a report: A Picture is Worth a

Thonsand Words. A copy of this report 1s on file
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Agenda Item

| Discussion & Comments

Action Items (follow up)

in the City Recorder’s office.

3. Consent
Agenda

Lo L
o=

wa
%)

3.5

Approve Council Minutes for February 27, 2007

Receive and File:

3.2.a Council Calendar

3.2.b Tentative Agenda

3.2.c Annual Solid Waste Financial Report
Findings

Appoint Matt Clemo and Kandace Horlings as

Regular Members; Dale Richards as Second

Alternate Member and Reappoint Chair Janet

Gillis to the Tigard Tree Board — Resolution No.

07-18

A RESOLUTION OF THE TIGARD CITY
COUNCIL APPOINTING MATT CLEMO
AND KANDACE HORLINGS TO THE
TREE BOARD AS REGULAR MEMBERS,
DALE RICHARDS AS SECOND
ALTERNATE, AND REAPPOINTING
JANET GILLIS TO ANOTHER FOUR-
YEAR TERM

Appoint Ralph Hughes to the City Center
Advisory Commission — Resolution No. 07-19

A RESOLUTION APPOINTING RALPH
HUGHES THE TO CITY CENTER
ADVISORY COMMISSION

Consider a Resolution Authorizing Amendment
No. 1 to the Intergovernmental Agreement for
Joint Funding of a Water Supply System Plan —
Resolution No. 07-20

A RESOLUTION AUTHORIZING
AMENDMENT NO. 1 TO THE
INTERGOVERNMENTAL AGREEMENT
BETWEEN THE CITY OF TIGARD AND
THE CITY OF LAKE OSWEGO FOR JOINT
FUNDING OF A WATER SYSTEM PLAN

Adopt Paid Time Off Policy for Management
Employees — Resolution No. 07-21

A RESOLUTION ADOPTING AN

Motion by Councilor
Sherwood, seconded by
Councilor Buehner, to
approve the Consent
Agenda.

The motion was approved
by a unanimous vote of
Council present.

Mayor Dirksen Yes
Councilor Buehner Yes
Councilor Sherwood Yes
Councilor Woodruff Yes
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Agenda Item

.| Discussion & Comments

Action Items (follow up)

AMENDMENT TO THE MANAGEMENT,
SUPERVISORY & CONFIDENTIAL
GROUP PERSONNEL POLICIES ADDING
PAID TIME OFF POLICY

Approve Proposal to Transfer Custody of
Records Created, Assembled and Maintained by
Tigard Staff During the Term of the Urban
Services Intergovernmental Agreement between
the City of Tigard and Washington County -
Resolution No. 07-22

A RESOLUTION DOCUMENTING THE
TRANSFER OF CUSTODY FROM THE
CITY OF TIGARD TO WASHINGTON
COUNTY THOSE RECORDS CREATED,
ASSEMBLED AND MAINTAINED BY THE
CITY OF TIGARD DURING THE TERM OF
THE CITY OF TIGARD/WASHINGTON
COUNTY URBAN SERVICES
INTERGOVERNMENTAL AGREEMENT

Approve Budget Amendment #13 to the FY
2006-07 Budget to Increase Appropriations in
the Water CIP Fund Capital Projects Budget
within the Community Investment Program for
Additional Funding for the Lake Oswego
Feasibility Study Project — Resolution No. 07-23

A RESOLUTION APPROVING BUDGET
AMENDMENT #13 TO THE FY 2006-07
BUDGET TO INCREASE
APPROPRIATIONS IN THE WATER CIP
FUND CAPITAL PROJECTS BUDGET
WITHIN THE COMMUNITY
INVESTMENT PROGRAM FOR
ADDITIONAL FUNDING FOR THE LAKE
OSWEGO FEASIBILITY STUDY PROJECT

Local Contract Review Board:

3.9.a Award Contract for Wetland Consulting
Services for the Washington Square
Regional Center Greenbelt Trail Project to
Virgil-Agrimis, Inc.
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Agenda [tem

| Discussion & Comiments

Action Items (follow up)

3.9.b Award Contract for Aquifer Storage and
Recovery (ASR) Test Well Drilling to Boart
Longyear, Inc.

3.9.c Award of Contract for the Construction of
Ann Street Sanitary Sewer Extension
(Sewer Reimbursement District No. 40) to
Cipriano & Son Construction

3.9.d Award of Contract for Engineering
Services for the SW Cherry Street Sanitary
Sewer Project to Century West
Engineering Corp.

Mr. Ralph Hughes was present. Mayor Dirksen
thanked Mr. Hughes for agreeing to serve on the City
Center Advisory Commission. (See Agenda Item 3.4)

4. Legislative
Briefing —
Senator Burdick

Senator Burdick updated the City Council on the
following State legislature matters:

"  Much work is going on behind the scenes
regarding Measure 37. Compromises are being
sought with emphasis on building a home on
property; de-emphasis on use of Measure 37 for
commercial purposes.

®  Senator Burdick won a walking contest; her prize
money will be split 2 to Metzger Elementary
School and Y2 to the Portland Public Schools.

" Major issues relating to budget are coming up
including public schools, community colleges and
higher education.

* A number of annexation bills are being studied.
She said Tigard could count on her to support
the rights of cities.

®  Reference made to attorney/client privileges for
cities and acknowledgement that this needs to be
maintained for cities (Le., Executive Sessions).

= “Gut and stuff’ season is starting where the
stated subject of the bill might not really be what
1s contained in the proposed bill.

5. Washington
County Vision
Action
Network
(VAN)

Presentation

VAN Executive Director Sia Lindstrom and Board
Member Conrad Pearson spoke to the City Council.

The main topics were presented to the Councl in a
PowerPoint presentation. A copy is on file in the City
Recorder's office.
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Agenda Item

.| Discussion & Comments

Action Items (follow up)

The purpose of VAN was reviewed as well as the
following issue areas:

* Affordable Housing

= Aging and Disabilities

® Basic Needs

= Behavioral Health

®  Children & Families

® Fducation

= Environment

® Prmary Health Care

Services in and around the City of Tigard were
reviewed as well as how the investment in VAN has
benefited the City of Tigard.

Councilor Sherwood noted her support of VAN and
that she is aware of the many good things that have
come to the community because of this organization.

6. Grant
Exemption
from Property
Taxes Under
Tigard
Municipal Code
Section 3.50 for
Three Non-
Profit Low In-
come Housing
Projects Owned
and Operated
by Community
Partners for
Affordable
Housing
(CPAH) and
One Housing
Project
Operated by
Tualatin Valley
Housing
Partners (TVHP)

Finance Director Sesnon presented the staff report.
A summary of the staff repot is on file in the City
Recorder’s office.

Before the City Council is a proposed resolution to
exempt three low-income housing projects from
City of Tigard property taxation in 2007.

After brief discussion the City Council considered
the proposed resolution.

RESOLUTION NO. 07-24 — A RESOLUTION
GRANTING AN EXEMPTION FROM
PROPERTY TAXES UNDER TIGARD
MUNICIPAL CODE SECTION 3.50 FOR
THREE NON-PROFIT LOW INCOME
HOUSING PROJECTS OWNED AND
OPERATED BY COMMUNITY PARTNERS
FOR AFFORDABLE HOUSING (CPAH) AND
ONE HOUSING PROJECT THAT IS
OPERATED BY TUALATIN VALLEY
HOUSING PARTNERS (TVHP)

Motion by Councilor
Woodrutf, seconded by
Councilor Sherwood, to
adopt Resolution No. (07-24.

The motion was approved
by a unanimous vote of
Council present.

Mayor Dirksen Yes
Councilor Buehner Yes
Councilor Sherwood Yes
Counctlor Woodruff Yes

Tigard City Council Minutes -
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Agenda Item ‘

Discussion & Comments

Action Items (follow up)

7. Continuation
of Residential
Zoning District
Use Regulations
Amendment
(Legislative
Public Hearing)
— Tigard
Development
Code Chapter
18.510 to Allow
School Bus
Parking as an
Accessory Use
on High School
Sites in
Residential
Zones Subject
to Location and
Time
Restrictions
(Not Within 200
Feetofa
Property Line
Abutting a
Residential Use
and Not More
Than Three
Years)

Mayor Dirksen announced the continuation of the
public hearing, which was opened on March 13,
2007.

City Attorney Ramis commented on process and
advised there was no need for the City Council to
make statements regarding declarations unless
circumstances changed since the last hearing.
Councilor Sherwood advised she was not present at
the initial public hearing; she said she drives by the
site.

Planning Manager Bewersdorff reviewed the history
of the request before the City Council.

Mayor Dirksen advised that public testimony had
been closed on March 13; however, additional
public testimony can be received if necessary.

Councilor Woodruff advised at the mitial hearing
there was concern expressed that this would be a
long-term use. With a three-year limitation, he
indicated he could support the proposed
amendments. Councilor Buchner and Councilor
Sherwood indicated they agreed with Councilor
Woodruff.

Council considered Ordinance No. 07-05:

ORDINANCE NO. 07-05 - AN ORDINANCE
AMENDING THE TIGARD COMMUNITY
DEVELOPMENT CODE CHAPTER 18.510 —
RESIDENTIAL ZONING DISTRICTS
SPECIFICALLY TABLE 18.510.1, USE TABLE
TO ADD FOOTNOTE 12 TO ALLOW
SCHOOL BUS PARKING AS AN ACCESSORY
USE ON HIGH SCHOOL SITES WITHIN ALL
RESIDENTIAL ZONES

Motion by Councilor
Sherwood, seconded by
Councilor Woodruff, to
adopt Ordinance No. 07-05.

The motion was approved
by a unanimous vote of
Council present.

Mayor Dirksen Yes
Councilor Buehner  Yes
Councilor Sherwood Yes
Councilor Woodruff Yes

8. Approve
Ordinance
Granting a
Cable Franclise
to Verizon
Northwest, Inc.

Metropolitan Area Communications Commission
(MACC) Administrator Bruce Crest presented the
information about the proposed cable franchise
agreement with Verizon Northwest, Inc. to the City
Council.

Motion by Councilor
Sherwood, seconded by
Councilor Buehner, to adopt
Ordinance No. 07-06.

There was discussion on the
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Agenda Item

Discussion & Comments

Action Items (follow up)

The written copy of the MACC staff repott is on file
in the City Recorder’s office.

The Mayor responded to a request for testimony
from members present in the audience. Mayor
Dirksen advised that this was not a public hearing
and public testimony would not be taken at this
time,

MACC Administrator Crest spoke of the benefits of
competition to the advantage of subscribers.

During the discussion reference was made to
Verizon as a franchised business in the City of
Tigard. City Manager Prosser clarified that Verizon
does not have a current franchise agreement with
the City. The City has adopted an otdinance for
service providers such as Verizon and regulations, as
specified in the ordinance are being used.

Councilot Buehner noted concerns about service
and the need for consistency. She questioned
whether any assurances could be made that Verizon
would comply with the agreement. MACC
Administrator Crest explained how Verizon services
are separated out. MACC has the responsibility to
assure the agreement is followed and that Verizon
complies with the terms of the agreement. City
Manager Prosser advised that the “right-of-way”
ordinance does not address billing issues; those are
regulated by the state.

MACC Administrator Crest said it was hoped that
when Verizon launches its services, the resulting
competition with companies (i.e., Comcast) will be
of benefit to the customer.

Councilor Buehner noted problems she has
encountered with her business telephone. Councilor
Woodruff advised that there have been a number of
complaints from citizens with regard to work done
by Verizon contractors when lines were being
installed.

The City Council considered the proposed
ordinance.

motion. Councilor Buehner
noted she would have
problems voting in support
because her past experiences
have been sufficiently bad;
she indicated she would
likely vote “no.” Councilor
Woodruff said he viewed
support for this ordinance as
a “step in faith” and was
supportive because he
believes in competition and
offering choices. He said he
hoped this would be a good
thing for citizens. Councilor
Sherwood mndicated
agreement with Councilor
Woodruff’s comments and
added she was aware of
MACC’s work in getting the
agreement to this point.
Mayor Dirksen indicated he
was supportive of the
agreement and commented
on the differences being
presented in this agreement
from the previous franchise
agreement with Comecast.
He said his support was not
just because other cities in
MACC’s jurisdiction have
given their approval. Mayor
Dirlksen said he favored
continual review and
additional requirements if
needed. He indicated he also
supported the agreement
because of the competition it
would bring.

The vote on the motion was
conducted by roll call:

Mayor Dirksen Yes
Councilor Buechner No

Councilor Sherwood Yes
Councilor Woodruff VYes

Tigard City Council Minutes - April 10, 2007
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| Discussion & Comments

Action Items (follow up)

ORDINANCE NO. 07-06 — AN ORDINANCE
GRANTING A NON-EXCLUSIVE CABLE
FRANCHISE TO VERIZON NORTHWEST,
INC., AND DECLARING AN EMERGENCY

The motion was approved
by a majority vote of Council
present.

9. Ballot
Measure 37
Quast Judicial
Public Hearing
— Way W. Lee
General

Contractor, Inc.
(2006-00004)

Public hearing was set over to May 22, 2007,

Adjournment

The meeting adjourned at 8:57 p.m.

Motion by Councilor
Woodruff, seconded by
Councilor Sherwood, to
adjourn the meeting.

The motion was approved
by a unanimous vote of
Council present.

Mayor Dirksen Yes
Councilor Buchner  Yes
Coundcilor Sherwood Yes
Councilor Woodruff Yes

Attest:

Catherine Wheatley, City Recorder

Mayor, City of Tigard

Date:

Tigard City Council Minutes - April 10, 2007
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Agenda Item No._3 /.

For Agenda of o 12200
el T1GARD

Tigard City Council Meeting Minutes

Date: April 17, 2007

Time: 6:30 p.m.

Place: Tigard City Hall, 13125 SW Hall Boulevard
Tigard, Oregon

Attending: Mayor Craig Dirksen Presiding

Councilor Gretchen Bucehner

Councilor Sally Harding

Councilor Sydney Sherwood

Councilor Tom Woodruff
Absent:

Agenda Item Discussion & Comments Action Items (follow up)

Workshop 1.1 Mayor Dirksen called the City Council to order at
Meeting 6:34 p.m.

1.2 Council Present: Mayor Dirksen, Councilors
Buehner, Harding, Sherwood, and Woodruff.

1.3 Pledge of Allegiance
1.4 Council Communications & Liaison Reports

1.5 Call to Council and Staff for Non-Agenda Items

City Manager Prosser said there were several
Non-Agenda Items that were included in the
Council Newsletter Packet on Friday that would
be discussed at the end of the Workshop
meeting. These include funding requests and
information on the Regional Transportation
Plan. He said Councilor Buehner had a report
on the state legislative annexation discussions
and wanted feedback from Council.

Councilor Buehner said she also had a report
from the Intergovernmental Water Board.

2. Tree Board Long Range Planning Manager Bunch gave the staff
Interim Charge report. Tree Board members Rob Callan, IKandace
Statement — Tree | Horlings and Chair Janet Gillis and wete in
Protection and attendance. Mzr. Bunch noted that the Tree Board
Urban Forest was established in 2001 with the mission to protect
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Agenda Item

Discussion & Comments

Action Items (follow up)

FEnhancement

trees on public property.

He described the process through which the Tree
Board developed their proposed interim charge
statement. He suggested a broader role for the
Tree Board would include advising the Council,
Planning Commission and others regarding Tigard’s
natural resources and trees.

Councilor Harding agreed with the Tree Board’s
direction and the term “interim” in their charge
statement, saying there may be even more
responsibilities assigned to the Tree Board when the
Comprehensive Plan is updated.

Mayor Dirksen said he was very supportive of the
direction this was going and particularly appreciated
the philosophy in Attachment 2 recognizing
balancing the needs of private property owners with
the needs of the community and the protection of
resources.

Councilor Harding reminded the Tree Board that
they don’t have to wait for a Council meeting; they
can contact their liaison, Councilor Woodruff,
whenever they have something to discuss.

Long Range Planning Manager Bunch said staff
would prepare a Tree Board Interim Charge
Statement of Tree Protection and Urban Forest
Enhancement agenda item for Council
consideration at a future meeting.

3. Reconsideration
of Planning
Commissioner
Dutles to Serve as
Linisons to Other
Boards,
Commissions, and
Committees

Long Range Planning Manager Bunch gave the staff
teport and noted that Planning Commission Chair
Jodie Inman and Vice-Chair David Walsh were in
attendance.

He said there were two issues to discuss —

1) Should the City Council suspend the mandatory
practice of having Planning Commission members
serve as liaisons to other City boards, commissions
and committees?

2) Should the City Council modify the CCAC
bylaws to replace the Planning Commissioner
position with a Tigard resident having expertise in

Tigard City Council Minutes - April 17, 2007
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Discussion & Comments

Action Items (follow up)

real estate development, urban planning, or
affordable housmg?

He said staff recommends that Council not mandate
that Planning Commission members serve on other
City Boards or Committees. He said this would not
prevent a voluntary membership on another Board
or Committee but would end the ad hoc practice of
requiring it.

He said the CCAC requested a member who is an
expert in real estate development, urban planning
and design, or affordable housing that can serve full
time on the CCAC.

He said if Council accepts these recommendations
there are other ways to ensure good communication
such as charging staff with that responsibility. He
said, for example, the Community Development
Department has the responsibility to staff many of
the boards and commissions and that one
department could provide communication among
several.

Mayor Dirksen asked if there were any members of
the Planning Commission who wished to comment.

Planning Commission President Inman noted the
past year’s high attrition rate and said the number of
meetings had increased significantly due to the
Comprehensive Plan amendment, downtown
development, and the urban renewal district. She
said the additional requirement that members serve
on other boards could lead to continued attrition
and the Planning Commission supported bringing
this issue to Council.

Councilor Woodruff said the Planning Commission
is clearly involved in major activities currently and
has Council’s full support. He said it seemed
reasonable not to expect them to serve on additional
committees unless they have the desire to do so.

Councilor Buehner said she remembered that the
Ordinance forming the Parks Board required a
Planning Commussion member so an ordinance
change would be required. She said she personally

Tigard City Council Minutes - April 17, 2007




Agenda Item

Discussion & Comments

Action Items (follow up)

disagreed with ending this requirement. Councilor
Buehner said she thought the CCAC worked much
better because a Planning Commission member was
there.

Mayor Dirksen expressed dismay at the recent board
turnover and said he realizes that a lot is expected of
the City’s boards and commissions. He said if
adjustments make the service less burdensome, yet
can maintain the effectiveness of the boards, he
supported them. He said he assumed that the
Boards and Commissions monitor each othet’s
minutes and if they see something within the
minutes, comment on it and address the issue. He
encouraged the City’s boards and commissions to
communicate with each other as they see fit. He
said Council may ask them for closer
communication when they deem it necessary.

4, Enhanced
Citizen Partici-
pation Update

Assistant City Manager Newton reported that
progress has been made on the neighborhood web
pages.

She noted a staffing change has occurred and Nancy
Lof, formerly in the Information Processing
Department, moved over to the City Administration
Department to fill 2 Communication /Graphic
Designer role. She will be working on the City’s
website as well as developing the neighborhood web
page project.

She showed Council a neighborhood web page
template. She said the neighborhood web pages will
include the City’s logo and a link to Tigard’s home
page. She said people will also be able to see land
use decisions in their neighborhood listed with ties
to the GIS system. Another feature the City will
provide is photographs. Technical aspects of a
blogging system whereby they could submit
questions are being worked on.

She said neighborhood contacts will receive training
and guidelines and some content from the City but
will be developing their own neighborhood news.

In response to a question from Councilor Woodruff
on whether content would be given to the City

Tigard City Council Minutes - Apwril 17, 2007




Agenda Item

Discussion & Comments

Action Items (follow up)

webmaster, Assistant City Manager Newton said

the neighborhoods will be able to load it themselves,
similar to what the Tigard Youth Advisory Council
does now. She said the City will provide them with
training but City staff will not manage them.

She said the idea of the neighborhood programs is
to empower people in the neighborhoods to address
their issues locally as much as possible, with the
City’s assistance.

She said the plan is to use Community Connectors
to test the newsletters in pilot neighborhoods and
program is on track to be rolled out by the end of
the year.

Councilor Sherwood said she thought this would
even create more interest in the City website.

Assistant City Manager Newton noted that the focus
this summer is on community-building events in
pilot neighborhoods. There will also be work done
this summer with the CCI to develop a committee
structure.

She said upgrades on print materials the City
produces are in process. Regarding the Council’s
Goal on communication, she said the citizen
comment card was completed and sent to the
punter. She said they are looking at additional
linison training for boards and commissions.

5. Workshop
Prior to Public
Hearing for
Comprehensive
Plan Amendment
to Update Down-
town Goals,
Policies, and
Action Measures

Long Range Planning Manager Bunch introduced
new employee John Floyd, recently hired as an
Associate Long Range Planner.

Associate Planner Farrelly gave the staff report and
PowerPoint presentation on the Comprehensive
Plan Amendment which is scheduled for a public
hearing at the April 24, 2007, Council meeting,

He said the proposed Amendment updates the
downtown goals, policies and action measures and
provides the legislative foundation for future
changes in the Downtown program, such as new
land use and design regulations. He said this
update is necessary in order to implement the Tigard
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Action Items (follow up)

Downtown Improvement Plan (TDIP). He said the
current Comprehensive Plan language is inadequate,
and this Comprehensive Plan Amendment reflects
Downtown’s new multifunctional role.

He said the goal of the TDIP and the
Comprehensive Plan Amendment is the same —
create a vibrant and active urban village at the heart
of the community, that is pedestrian oriented,
accessible by many transportation modes, recognizes
and uses natural resources as an asset, and features a
combination of uses that enable people to live,
work, play and shop in an environment that is
uniquely Tigard.

He said that on March 19, 2007, a public hearing
was held before the Planning Commission. In the
public testimony, two main concerns were voiced:
1) Nonconforming uses; and 2) Process and
Procedural Issues. He said these concerns are
addressed in detail in a March 29, 2007 memo in the
Council packet. The Planning Commission made
one revision and then recommended approval, by
unanimous vote,

Mayor Dirksen said it is timely to malke this
Comprehensive Plan amendment so we can move
ahead with the downtown plan. He also said he was
impressed with the response staff gave to citizen
concerns.

6. Future MSTIP
Proposal

ingineer Duenas presented a PowerPoint on a
proposal from the WCCC (Washington County
Coordinating Committee) members to dedicate
future MSTIP (Major Streets Transportation
Improvement Program) revenue to arterial and
collector streets of Countywide significance. He
said it is proposed that Traffic Impact Fees (TIF) be
used for collector streets.

Mayor Dirksen noted that he attended the March
22,2007, WCCC workshop meeting of elected
officials who agreed with this proposal. He said he
needs Council direction on this proposal to take
back to the May 7, 2007, WCCC meeting.
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Action Items (follow up)

Councilor Wooedruff said he was concerned that
“county-wide significance” is not defined.

Councilor Harding said it is important to have
elected officials as well as staff on these committees
because they are more effective in obtaining funding
for the south portion of Washington County.

Engineer Duenas discussed funding scenarios and
asked for Council’s feedback.

Councilor Sherwood asked whether there would be
an inventory of all county roads identifying their
maintenance needs. Engineer Duenas said there
was a list identifying existing roads and their
deficiencies as well as future capacity requirements.
He said some roads need widening, not just
maintenance, such as 72nd Avenue, for example.

Councilor Buehner said this area of Washington
County needs to represent itself more and express
its needs. Councilor Sherwood noted that one of
the current year’s Council Goals is for the Council
to become more involved with Metro and the
County. She said obtaining funds for roads is very
political and Tigard must be politically engaged at

every level.

Councilor Harding said it was also important to get
the Tigard business community involved.

Council consensus was to move forward on another
MSTIP bond based on county-wide significant
arterials.

Engineer Duenas noted that the county-wide TIF
(Traffic Impact Fee) was estimated to cover 33%
and now is only at 20%-25%. He said different
scenarios were presented by Washington County,
involving the existing TIF, amendment of the TIF
or a county SDC or city SDC. He asked which
options the Council supported.

Councilor Buehner recommended that Tigard have
its own T1IF or SDC.
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Action Items (follow up)

Mayor Dirksen supported continuing a county TIF
but also having a City SDC or TIF so money earned
locally remains in Tigard. He noted that
Sherwood’s SDC is much higher than Tigard’s yet it
has not curtailed development.

Consensus from Council 1s to support the county
TIF but explore an SDC or TIF locally to help cover
costs.

7. Realignment
of 175" Avenue

Engineer Duenas presented a staff report and asked
Council if they desired to take a position regarding
the realignment of SW 175" Avenue at Scholls Ferry
Road. He said this project is funded by Washington
County’s MSTIP 3B program.

Mayor Dirksen said since this is not inside the city
limits of Tigard he did not want to invest much time
in discussing it.

Councilor Buehner said the intent of Roy Rogers
Road was to provide a north-south traffic
connection that could move quickly. She said if
traffic is all run onto Roy Rogers Road it defeats the
purpose and will have an impact on Tigard
residents. She said 175" is going to be continued
south of Scholls Ferry Road.

Engineer Duenas noted that Roy Rogers Road is
backed up in the evenings all the way to Bull
Mountain. An alternate route might help with
severe congestion.

Mayor Dirksen said this was an issue for the people
who will be doing the planning for this area but he
agreed it was good to be cognizant of what is going
on.

8. Non Agenda
Items

1. Status of Metro’s 2035 Regional Transportation
Plan (RTP)

Long Range Planning Manager Bunch summarized
the Status of the RTP and how it affects Tigard. He
said the process to update the Regional
Transportation Plan is different than in the past and

1s designed to be consistent with Metro’s New Look.
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He said this transportation plan is also different in
that is not just a project list. He said its focus is on
the entire regional system to achieve desired
outcomes that are in the Region 2040 plan — centers,
corridors, economic development, and freight and
business centers - with an emphasis on freight
mobility. He said this RTP Update emphasizes two
tracks in Phase Three that make a distinction
between transportation investments that serve
statewide and regional mobility, and those
investments that build communities.

He said it will be important for Tigard and other
jurisdictions to weigh in on investment strategies
both for statewide mobility (I-5 and Highway 217)
and for transportation projects that promote the
community building.

He said staff will be working with the Washington
County Coordinating Committee (WCCC) and the
City Council to list projects that meet specific
criteria in the RTP. Two big criteria for the projects
are: a) cost is more than $1 million and b) must go
through a process.

Long Range Planning Manager Bunch said the
projects are due to Metro on June §and the RTP
adoption process is scheduled from October
through December. A draft will be available for
public review and comment in October, 2007.

Community Development Director Coffee noted
that rapid bus transportation is indicated on the
existing plan and may drop off if it doesn’t get some
consideration. He said a rapid bus system utilizes
exclusive lanes for buses that have frequent stops.

Mayor Dirksen said concerns were expressed by
Washington County leaders regarding the RTP
process and the lack of focus on surface as opposed
to multi-modal transportation. He said there is also
a concern about how project importance is
weighted, iL.e., a sidewalk in Portland’s Pearl District
may carry the same weight as an additional lane on
Highway 217.
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Councilor Buehner said she is concerned that
widening 217 only between Canyon Road and
Highway 26 will not resolve major bottlenecks.

Mayor Dirksen said Tigard is in a good position
because the Capital Investment Plan was just
updated and projects have been identified in the
transportation system plan and the Washington
Square Regional Center plan.

Councilor Harding suggested reminding the
community to write to Metro and ODOT (perhaps
through a link on the City webpage) and support the
transportation projects for the south part of
Washington County.

2. City Manager Prosser said the City recently
received three requests for funding from outside
groups.

These requests are time sensitive and if Council
wishes to consider them they require budget
amendments to be presented for Council approval
at the April 24, 2007 Council business meeting.
Requests include:

a) $1,000 in funding towards a sustainability
study that the Vision Action Network is
creating for Washington County.

b) Tigard Safety Town has been teaching safety
awareness to children between the ages of 4
and 6 since 1972, The City does not
sponsor the event but Tigard Police assist
with training components. The City has
provided insurance in the past but this year
the insurer would not add it to Tigard’s
policy because Safety Town is not “directed
and controlled” by the City. This
information was not received in time for
them to increase the Safety Town
registration fees this year. They are
requesting $2,872,

¢) The third request was from community
organizers of an event in Cook Park for dog
owners and their pets. They requested that
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the City cover the insurance costs which
Tigard’s insurance carrier will not cover
because, as with Safety Town, the City does
not “direct and control” the event. Instead,
the City of Tigard waived the insurance
requirement so this funding request has been
withdrawn.

Council agreed to consider the Tigard Safety Town
and the Vision Action Network funding requests at
the April 24, 2007 Council meeting, on a one-time
basis

3. Councilor Buehner gave an update on
annexation legislation.

She noted that the legislative counsel’s opinion was
that deferring and phasing in of property taxes is
unconstitutional. Mayor Dirksen asked 1f this
affects Tigard’s policy of phasing in taxes for new
annexations. City Manager Prosser said the City
Attorney should be consulted on that question. He
said he did not think Oregon’s Attorney General
had weighed in on this yet.

Mayor Dirksen said he would be opposed to any
restriction on the City’s ability to annex island
properties. He asked Council if their consensus was
to request their legislator to vote no. They agreed
that this was their consensus.

4. Mayor Dirksen mentioned that May 29, 2007 is
the next scheduled Fifth Tuesday meeting,

5. City Manager Prosser said budget hearings start
on Monday, Apzil 30, 2007, and the Budget
Committee plans to complete these hearings in three
meetings this year. The dates are April 30, May 7
and May 14 at 6:00 p.m. in the Library Community
Room.

6. Councilor Buehner said she will report on the
Intergovernmental Water Board at the next Council
meeting.

City Manager will request
an opinion from the City
Attorney on property tax
deferral for annexed

property.
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10. Adjourn The meeting adjourned at 8:46 p.m. Councilor Woodruff
moved and Councilor
Sherwood seconded the
motion, to adjourn the
meeting.

The motion was approved
by a unanimous vote of
Council present.

Mayor Dirksen Yes
Councilor Buehner  Yes
Councilor Harding ~ Yes
Councdilor Sherwood Yes
Councilor Woodruff Yes

Carol A. Krager, Deputy City Recorder
Attest:

Mayor, City of Tigard

Date:
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MEMORANDUM

TO:

FROM:

RE:

DATE:

Honotable Mayor & City Council Agenda ltem No.__ 5 i

For Agenda of June 12. 2007

Cathy Wheatley, élty Recorder
Three-Month Council Meeting Calendat

June 4, 2007

Regularly scheduled Council meetings are marked with an asterisk (*).

June

12* Tuesday
19* Tuesday
20* Tuesday

July
10* Tuesday
17* Tuesday

24 Tuesday
31 Tuesday
August

14% Tuesday
21%* Tuesday
28* Tuesday

Council Business Meeting — 6:30 pm, Town Hall
Council Workshop Meeting — 6:30 pm, Town Hall
Council Business Meeting — 6:30 pm, Town Hall

Council Business Meeting — 6:30 pm, Town Hall

Council Workshop Meeting — 6:30 pm, Town Hall (Tentatively: Joint Meeting with
Intergovernmental Water Board and Lake Oswego City Council)

Council Business Meeting — 6:30 pm, Town Hall

Fifth Tuesday Council Meeting — 7 pm, Library Community Room

Council Business Meeting — 6:30 pm, Town Hall
Council Workshop Meeting — 6:30 pm, Town Hall
Council Business Meeting — 6:30 pm, Town Hall

i:\admcily councii3-month calendar for 06-12-07 cc mig.doc



Exec. Session - Exempt Records - Tim R. - 15 min.
Exec. Session-Labor Relations-Sandy Z. - 10 min.
Exec.Session-Pending Litigation - Dennis K.- 10 min.

Agenda Item No. 2. . 1L
Tigard City Council Tentative Agenda 2007 Meeting of O e IR ROO >
Meeting Date: June 12, 2007 Meeting Date: June 19, 2007 Meeting Date: June 26, 2007
Meeting Type/Time: Business/CCDA/6:30 p.m. Meeting Type/Time: Workshop/6:30 p.m.  |Meeting Type/Time: Business/6:30 p.m.
Location: City Hall Location: City Hall Location: City Hall
Greeter: Greeter: Greeter:
Materials Due @ &: May 29, 2007 Materials Due @ 5: June 5, 2007 Materials Due @ 5: June 12, 2007
Study Session
Exec. Session - Real Property - Dennis K. - 10 min. Workshop Agenda Study Session

Consent Agenda

[Transfer Surplus Water Property to Parks - Dennis-RES
Adopt Revisions to Citywide Personnel Pol.-Sandy-RES
CCDA - Approve Downtown Imp. Strat. - Tom C.
Approve IGA Amend #1 for Tri-Met Police Svsc-Chief
Approve Amend.#1 to City Mgr. Employment Agree.

to provide PTO - Craig P.
LCRB-Bull Mountain Rt. Turn Lane Cont. - Gus

Business Meeting

Res. Zone CU Change-Theater-LEG PH-Tom-45 min- .ORD
Goodlett Annex. (ZCA 2007-00002) QJPH-Tom 20-ORD
Certify City provides Services Qualifying for
State Shared Revs - RES - Bob S. - 5 min.
Declare City's Election to Receive State
Revenues - PH - RES - Bob S. - 5 min.
Approve CIP for 2007-12 - PH -Tom C. - 10 min.
Adopt Citywide Master Fees & Charges Schedule
Bob S. - RES - 10 min.
Adopt FY 2007-08 Budget - PH - RES Bob .- 25 min
IGA between City & CCDA to loan Funds for Cap.
Improvements - Bob 8. - 5 min.
IGA between CCDA & City to borrow Funds for Cap.
Improvements - Bob S. - 5 min.
CCDA Budget Adoption - Bob S. - 5 min.
Time Avail: 135 min. - Time Scheduled: 135 min.
Time Left: 0 min.

Joint Meeting with the Intergovernmenial
Water Board - Dennis K. - 60 min.

Highway 9SW Corridor Improvement
and Management Plan Update - Gus - 30 min.

I-5 - Hwy 99W Connector Project Overview -
Gus D. - 15 min.

ODOT Region 1 Director Jason Tell -
Gus D. - 20 min.

CCAC- Urban Renewal Mktng. & Comm-PPT
Phil N. - 20 min.

Amend Affordable Housing Assistance Fee-
Duane - 15 min

Exec. Session - Labor Negotiations

Time Avail: 200 min. - Time Scheduled: 160 min.
Time Left: 40 min.

Building Valuation Change - Tom C. - 15 min.
Distribute City Council Groundrules - Cathy W. - 5 min.

Consent Agenda

Amend Affordable Housing Assistance Fee-
Duane - Need RTS

Award Pavement Major Maint. Prog. Contract - Gus

Building Valuation Change - Tom C.

Appoint Library Board Member - Margaret B.

Adopt SEIU/OPEU Local 199 Collective Bargaining
Agreement - Sandy Z.

Approve COLA & Insurance Options for Mgmt., Prof.
& Confidential Employees - Sandy Z.

Business Meeting

Chamber of Commerce Rep. - 10 min.

Presentation of Award to "If | Were Mayor" Contest
Winners - Joanne B. - 15 min.

Presentation by Essential Health Clinic -Liz-10 min.

Amend TMC regarding Alcohol in Parks
Dennis K./Dan P. - 10 min.- ORD

Declare TWD property as Surplus & Direct City Mgr. to
explore purchase - Dennis K. - 15 min. - RES

Time Avail: 135 min. - Time Scheduled: 60 min.
Time Left: 75 min.
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Tigard City Council Tentative Agenda 2007

Meeting Date: July - TBA Meeting Date: July 10, 2007 Meeting Date: July 17, 2007
Meeting Type/Time: Meeting Type/Time: Business/6:30 p.m. Meeting Type/Time: Joint LO Mtng/6:30
L.ocation: City Hall Location: City Hall Location: City Hall
Grester: Greeter: Greeter:
Materials Due @ 5: Materials Due @ 5: June 26, 2007 Materials Due @ 5: July 3, 2007
Joint Meeting w/TTSD Study Session Workshop Agenda
Council Discussion re Changes to Council
Groundrules - Cathy W. - 10 min. Joint Meeting with Intergovernmental Water Board

and the Lake Oswego City Council to Continue
Discussions on a Possible Water Partnership

Consent Agenda NO OTHER ITEMS WILL BE SCHEDULED
Joint Meeting with Tigard-Tualatin School Workers Compensation Insurance Coverage
District and Durham, King City and Tualatin - for City Volunteers - Loreen

Tigard to host

TO BE SCHEDULED

Business Meeting
Set Election Date for Special City Councilor
Election (9/18 or 11/86) - Cathy - 10 min.

Time Avail: 135 min. - Time Scheduled: 10 min. Time Avail: 200 min. - Time Scheduled: 90 min.
Time Left. 125 min, Time Left: 110 min.
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Tigard City Council Tentative Agenda 2007

Meeting Date: July 24, 2007 Meeting Date; July 31, 2007 Meeting Date: August 14, 2007
Meeting Type/Time: Business/6:30 p.m. Meeting Type/Time: 5th Tues/7 PM Meeting Type/Time: Business/6:30 p.m.
Location; City Hall Location: Water Building Aud. |Location: City Hall

Greeter: Greeter; Greeter:

Materials Due @ 5: July 10, 2007 Materials Due @ 5: July 31, 2007

Study Session

Fifth Tuesday Meeting

Study Session

City Manager Review - Admin/HR?

Consent Agenda

Business Meeting

Chamber of Commerce Rep. - 10 min.

Council Goal Update - Admin. - 15 min. SI

Info. Public Hearing - Finalize Sewer Reimb. Dist.#40
(Ann St) - PPT - RES - Gus. D. - 15 min.

Is Tigard a Good Place to Grow OIld? - Presentation
by Wash. Co. Disability, Aging & Veteran Svcs. -
Loreen - 30 min.

Time Avail: 135 min. - Time Scheduled: 70 min.
Time Left: 65 min.

Consent Agenda

Business Meeting

I-5 to Highway 99W Connector Project
Briefing - Gus D. - 30 min.

Time Avail: 135 min. - Time Scheduled: 30 min.

Time Left: 105 min.

6/5/2007




Agenda Item #
Meeting Date June 12. 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Otegon

Issue/Agenda Title Adoption of Revisions to City Wide Personnel Policies

Prepared By: Sandy Zodrow, HR Dir.  Dept Head Approval: ( 74 City Mgr Approval: C:}p

ISSUE BEFORE THE COUNCIL

Should the Council adopt the proposed revisions to the City Wide Petsonnel Policies

STAFF RECOMMENDATION

Adopt the proposed revisions to the City Wide Personnel Policies

KEY FACTS AND INFORMATION SUMMARY

The City Wide Personnel Policies have not been had a comprehensive review and update since 1998. Over
approximately the last yeat, city department directors and the City Manager's Office have completed an extensive review
of the City Wide Personnel Policies, with input and teview from the City Attorney. Major highlights of the proposed
changes include: 1) background checks will be required on finalists for any city job as determined by the department
ditector 2) reasonable suspicion drug testing will be allowed if thete is evidence that would lead a reasonable petson to
suspect that drugs or alcohol are adversely affecting job performance ot endangering the public ot others (this is in
addition to the existing Department of Transportation legal requirements for random drug testing of positions requiring
a Commercial Driving License such as those in Public Works) 3) employees will be allowed limited access to City
employee benefit websites such as Blue Cross and Kaiser during business hours however no access will be allowed to
city benefit sites such as deferred compensation or other investment related sites 4) employees will be allowed to use
personal vehicles for city business and receive IRS mileage if they have minimum insurance coverage limits, provide
proof in advance of coverage, and have supervisory approval.

OTHER ALTERNATIVES CONSIDERED

None - these policies are in need of updating at this time.

Cr1y COUNCIL GOALS

Not applicable

ATTACHMENT LIST

Exhibit A - Revisions to the City Wide Personnel Policies



F1scAL NOTES

Minimal costs associated with revisions will be absorbed within existing department budgets
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CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
RESOLUTION NO. 07-

A RESOLUTION ADOPTING REVISIONS TO THE CITY WIDE PERSONNEL POLICIES

WHEREAS, the City Wide Personnel Policies have not been comprehensively reviewed and updated
since 1998; and

WHEREAS, this review and update has been conducted by the City ; and

WHEREAS, these proposed revisions to the City Wide Personnel Policies have been included in
Exhibit A.

NOW, THEREFORE, BE IT RESOLVED by the Tigard City Council that:

SECTION 1:  The proposed Revisions to the City Wide Personnel Policies ate adopted effective July
1, 2007.

PASSED: This day of 2007.

Mayor - City of Tigard

ATTEST:

City Recorder - City of Tigard

RESOLUTION NO. 07 -
Page 1



Red = New Language
EXHIBIT A - PROPOSED REVISIONS TO
City of Tigard Personnel Policies

Revised June 12, 2007
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40.0 Outside Employment
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60.0 Job Sharing
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65.0 Voluntary Resignations



30.0 PURPOSE

These personnel policies and procedures ate designed to inform all employees of the day-to-

day administrative guidelines and practices, of the city. They ate also meant to provide __{ Deleted: working )
employees with an understanding of what is expected of them and to provide consistent, fair

and uniform treatment to all. The rules and procedures contained herein shall apply to all

city employees. Where the provisions of 2 collective bargaining agreement or individual

employment agreement with the city differ from these rules, the language in the agreement { Deleted: bargaining ]

shall prevail.

The city reserves the right to change any of these policies and procedures at any time.

Although it is the city’s policy not to terminate the employment relationship with the city

unless it has just cause to do so, these policies and procedures do not and are not intended

to constitute a contract of employment nog, to limit the city’s right to discipline or terminate __—--{Deleted: a promise or guarantee of ]

______________________________________________________ specific treatment in specific situations

those agreements prevail where appropriate over these policies as to the individual employee
covered by the agreement. The city has entered into collective bargaining agreements that
cover certain job classifications, and those collective bargaining agreements prevail where
appropriate over these policies as to the employees who ate covered by the agreements. The
city also has a separate set of management personnel policies for non-represented personnel
and those policies prevail whete appropriate over these policies.

Nothing in these policies shall be interpreted as restricting ot prohibiting an employee’s
performance of the employee’s official duties. Any prohibition stated in these policies does
not apply if the employee is performing a legitimate work task as a city official or employee.
For example, accessing inappropriate websites is not prohibited if it is done as part of an
employee’s work tasks (e.g. police investigation, personnel investigation, or other legitimate

task).

Authority and Responsibility

The Mayor and the city Council shall set general personnel guidelines through the adoption

of she city budget, pay plans, collective bargaining agreements, and ordinances and .-=-| Deleted: shll have authority over all
tesolutions adopting and/or amending the personnel rules and regulations. matters of personnel administration

through adoption and implementation of

The city Manager may interpret the language of the rules and regulations in any case whete
interpretation is in question, and may specifically delegate the authority for the enforcement
of these rules and regulations.

The city Manager shall be responsible for ensuring the effective implementation of these

rules and regulations and may further establish, amend or otherwise modify these rules and
re gulations e Deleted: pursuant to City Council
e e e - policies. The City Manager shall advise the
City Council on any changes concerning
these rules and regulations.




immediate supervisot, and if necessary, with the depatrtment ditector for advice and
consultation.

All city of Tigard employees are considered public officials and are subject to the State of
Otregon’s Government Standards and Practices (ethics) laws. The city will comply with these
and all applicable laws and tegulations and expects its directors, managers, supetvisors, and
employees to conduct business in accordance with the letter, spitit, and intent of all relevant
laws and to refrain from any illegal, dishonest, or unethical conduct.

Lt ‘[ Deleted: However, ]

| In general, city employees are encouraged to not accept personal gifts. State law does

provide certain guidelines for the receipt of gifts as a public employee and the Cltyof T1gard -
| zequires its employees to comply with those standards. Pursuant to ORS (Oregon Revised - _..-{ Deleted: wil )

Statutes) Chapter 244, Government Standards and Practices, the following restrictions apply
to the acceptance of gifts or gratuities:

¢ City employees may receive food, lodging and travel when participating in an
event which 1s related to the employee's official position and when the
employee is appearing in his/her official capacity. Food and/or beverages

consumed by the employee in the presence of the putchaser ot providegis { Deleted: d ]
acceptable.
® Receiving entertainment gifts is acceptable only 2) when the entertainment is
experienced in the presence of the provider, and b) when the value of the
entertainment does not exceed $100 per petson on a single occasion and is
not greater than $250 in any one calendar year.
*  Gifts exchanged between co-workers for occasions such as birthdays and
holidays are not prohibited.
¢ Unsolicited awards for professional achievement may be accepted.
. . .. . --1 Deleted: Gifts f loyee' ds,
| *  Employees shall not accept any special favors, gifts, ot gratuities resulting [u snd community cooperaion ace
from or related to employment with the city unless otherwise specified in this also allowed §
policy. In this regard, the appearance of impropriety can be as damaging as
actual impropriety and is equally to be avoided.
- - - .-{ Deleted: D )
A department djrector may allow acceptance of non-monetary giffs of nominal value (e.g, . '
under $50,), which are available to be shared by all employees ina nonbiasedor { Deleted: e )
nondiscriminatory manner or on behalf of an area nonprofit public service agency. “-{ Deleted: 100 )
\(Deleted: at holidays or special occasionsj

Any person who observes unlawful or improper action(s) by a city, employee is expected to
report them. The matter should be reported to the employee's immediate supervisor. If the
supervisor appears to be involved in the improper action, the report can be made to the
department ditectot, City Manager, or Human Resources.

Some employees may own propetty in the city resulting in the employee having to interact
with the city regarding the employee’s non-employment interests. Other situations, such as
traffic violations or parking tickets, may arise in which the employee as an individual has to
communicate with the city as an individual outside the employment context. Being an



employee does not affect the employee’s relationship with the city in the non-employment
context in any manner. A person who is an employee shall be treated the same as any other
person in these situations, and employees shall not seek special treatment from the city. An
employee may not use the person’s status as an employee or information obtained as an
employee to gain an advantage that non-employees could not obtain. An employee may not
use on-the-job time in the employee’s dealings with the city in non-employment matters. For
example, an employee who needs a city permit must not submit an application, discuss the
permit with the department issuing the permit, or take any other action related to the permit
while on the job during working hours. A person who is at lunch ot other tecognized break
is not consideted “on the job”.

In the event an employee seeks a permit ot otherwise interacts with the city on personal
business, and the employee may be in a position to take action in the employee’s official
capacity or the employee’s department is likely to be involved, the employee shall inform the
employee’s supervisor immediately in wiiting ot email. The supervisor shall take steps to
ensure that the employee is screened from participation in any official process related to the
employee’s personal business and that the employee has no access to information that non-
employees would not have access to. Screening shall include a requirement that there be no
communication with the affected employee that would not occur if the person involved were
not an employee.

.| Deleted: OF crTY EMPLOYEES |

32. 0 CONDUCT AND APPEARANCE,

The City of Tigard is committed to providing efficient, courteous, friendly service to its
citizens consistent with its mission statement and embodying the highest standards of public
service. Bach employee in his or her position teptesents the city to the public; therefore, it is
the obligation of every employee to be safe, courteous, friendly and efficient in the
performance of their duties, to treat all those encountered in the course of work
professionally and with dignity, and to present a well groomed petsonal appearance and
dress consistent with their job assignment.

The City of Tigard is also committed to promoting 2 work environment based on mutual
trust, acceptance, productivity and respect for the dignity of every member of the city staff.
We are committed to opposing behavior that detracts from the ability of each employee to
perform at his/her highest level to fulfill the mission of the city. Employees have the
responsibility of working cooperatively with co-workets to create and maintain a positive
work environment. This includes respecting the individual rights of others,

_.--1 Deleted: , supporting and ability by
reasonable standards of conduct

Employees of the City of Tigard shall maintain the ethical standards required of 2 public
employee, and shall insure that off the job conduct does not impair their effectiveness on the
job. The expected standatd of conduct for 2ll employees in the city service shall be in the
public interest as opposed to individual intetest. In addition, each employee shall exhibit care
and responsibility with public propetty and shall strive to teduce costs of materials and
services in the performance of their duties.

The continued employment of every employee shall be conditioned on good behavior and
satisfactory performance of duties. Examples of approptiate behavior in the wotkplace



include, but ate not limited to: 1) presenting a cooperative and professional image 2) treating
others with respect 3) working effectively with others and functioning as patt of a team 4)
being flexible to accept changes in a positive manner, and 5) communicating effectively in a
constructive, respectful manner including the propet use of tone and volume.

Failure to meet the expected standards of conduct and appearance shall be grounds for
disciplinary action, up to and including termination. Causes for disciplinary action include,
but are not limited to, the following:

Improper use of an employee's position for personal gain;
Inappropriate use of information gained from employee’s job;
Inefficiency or incompetence;

Misuse or abuse of city or public funds, or theft or misappropriation of the property
of others;

Failure to report for duty ready, physically able, with or without reasonable
accommodation, and approptiately attired to work;

Actions which ate violations of ethical standards;

Acts of discrimination or harassment based on race, religion, colot, gender, national
origin, age, marital status, sexual otientation, ot disability;

Acts of retaliation against employees for any reasons specified in these policies

Neglect of duty or negligence of duty causing risk of petsonal injuty to the employee
ot any other employee or a member of the public ot causing tisk of damage to

property;

Insubordindtion and/or discourteous treatment of a Supervisor, Department
director, City Manager, City Councilor, the public ot a fellow employee;

Failure to establish and maintain an effective working relationship with the
employee’s supetvisor and/or co-workers.

Gambling for items of value during working houts or on city premises, including
participating in internal pools or wagets;

Solicitation of a contribution, tesponse ot action in the name of the city designed to
further a political ot charitable cause while on duty;

Acceptance of gratuities or gifts in violation of State ethics laws or city policy;

Theft of, damage to, negligence or improper ot unauthorized use of city vehicles,
equipment or propetty;

«..----{ Formatted: Bullets and Numbering )




The use of intoxicants or illegal use, possession, distribution ot sale of controlled
substances on the job or on city ptemises ot reporting for work under the influence
of intoxicants or controlled substances;

Habitual or excessive absence or tardiness or abuse of sick leave privileges;

Absence from duty without authorization ot failure to follow department
notification procedures regarding absence or tardiness;

Violation of safety rules or policies; damage to ot negligence in the cate and handling
of city propetty;

Conviction of a felony or conviction of any crime whete the conviction would
impair effectiveness as a city employee or bting discredit ot reproach on the city ot
department involved;

Dishonesty;
Fraud or misrepresentation in secuting employment;

Use of city time, property or equipment for personal purposes without supetvisory
approval, subject to teasonable interpretation and enforcement. For example, the
occasional making or receiving of petsonal phone calls would not be a violation of
this standard; however, the use of a computer on or off duty time to carty on an
outside business would be. Stopping at a restautant in a city vehicle, if reasonable on
the way to or from meetings ot field wotk assignment, would not be a violation;

worksite;

Possession of firearms or lethal weapons except for police officers and othets
authorized to carty fitearms;

Willful viclation of any provision of city ordinances, rules or policies, or any
provision of department/s rules and regulations; ‘

Other conduct unbecoming public setvice or reflecting discredits on the city ot any
department.

The city respects an employee’s individuality, and the use of common sense in choosing
appropriate clothing to be worn duting business hours. Each employee should recognize the
importance of personal appearance to the professional image of the organization. Each
employee should dress and groom according to the requirements of the position and
accepted social standards.

Departments may establish dress/uniform standards for each of their positions. If an
employee’s supervisor determines that the employee’s personal appearance is inappropriate,

‘_,/{ Deleted: Claim of sick leave under false
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they may be asked to leave the workplace until the employee is propetly dressed or groomed.
Under such circumstances, the employee will not be compensated for the time away from
wotk. Employees should consult their supegvisor if they have questions as to what
constitutes approptiate appearance for their position.

Each employee must wear city identification as required by the city’s security and building
access policies.

33. 0 Equal Employment Opportunity/Non-Disctimination/ Harassment Policy

The City of Tigard is committed to providing a workplace that is respectful and productive
for all of its employees, and one that affords equal opportunities to all employees and
applicants for city jobs. Disctimination on the basis of race, colot, religion, sex, age, national
origin, sexual orientation, physical or mental disability, marital status or any other protected
group status as defined by federal, state or local law is prohibited. Harassment of any

engaged in harassment or disctimination will be subject to disciplinary procedutes up to and
including dismissal. These policies extend to all areas of employment, benefits, conditions,
terms and privileges of setvice. If any employee is in need of reasonable accommodation
they should contact the Human Resoutrces Division.

It is the responsibility of all employees, managers and supervisors to understand and comply
with these policies. Supervisors have the additional responsibility to suppott these policies,
and to take prompt, cortective action if harassment is found to have occurred. Management
is expected to encourage and support constructive and open communications in order to
prevent the development of hostile or discriminatory wotk environments.

Sexual Harassment

Sexual harassment is 2 form of sex discritnination and an unlawful employment practice
under Title VII, defined as delibetate or repeated behavior of a sexual nature which is
unwelcome. Harassing behaviors are judged not by the petceptions of intent of the alleged
harasser, but by how the recipient and teasonable people similar to the recipient perceive the
behavior. There are two major forms: 1) "Quid Pro Quo", which refers to requiting an
employee ot co-worker to submit to unwelcome behavior as a condition of employment 2)
"Hostile Work Environment", which refers to behavior that creates or fosters an unwelcome
or abusive wotk envitonment. Harassment can include verbal behaviots such as unwanted
sexual comments, suggestions, jokes, ot pressure for sexual favots; and non-verbal behaviors
such as suggestive looks or leering, and physical behavior such as pats, squeezes, ot
repeatedly brushing against someone's body.

Some specific examples of inappropriate oz illegal behaviors include:

® Negative ot offensive comments, jokes ot suggestions about another employee's
gender or sexuality;

e Slang, names or labels such as "honey", "sweetie", "boy", "gitl", that others find
offensive;

..---~'| Deleted: inappropriate, offensive and
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¢ Obscene or lewd sexual comments, jokes, suggestions, or innuendoes;

e Talking about or calling attention to anothet employee's body or sexual
characteristics in a negative or embatrassing way;

¢ TLaughing at, ignoring or not taking seriously an employee who experiences
sexual harassment;

e Blaming the victims or sexual harassment for causing the problems;
¢ Continuing certain behavior after a co-worker has objected to that behavios;
¢ Displaying sexual pictutes, cartoons, or calendars on any city propetty.

Sexual harassment in the workplace is strictly prohibited and any employee found to have
engaged in sexual harassment will be subject to disciplinary procedutes up to and including

for another employee or to implicitly or explicitly threaten, coerce, influence or affect the
employment, job status, salaty or performance of another employee is engaging in sexual
harassment.

Conplaint Procedure

It is critical that employees who believe that they have been subjected to disctimination o
hatassment discuss the matter with their supervisor immediately. Employees are encouraged
but not requited, as a first step, to confront the person who harassed them and state their
objection to the offensive behavior when it occurs. When the employee believes that he/she
is being harassed or disctiminated against by their supetvisor, they should notify their
department director, or any other supervisor, manager or director, ot they may contact
Human Resources. Employees who believe that they have witnessed another employee being
harassed or discriminated against should also follow this procedure.

Reports on harassment or discrimination shall be investigated promptly. All employees
involved in an alleged case of harassment and/or discrimination will be treated with respect
and courtesy. Confidentiality will be maintained as far as practical given the complaint, law
and the investigation procedure. If the incident is isolated and of a less serious nature, the
supervisor may attempt to resolve it informally. In any case, the supervisor (ot petson
responding to the complaint) is required to document the incident and action taken, and
forward a copy to the department director and the Human Resoutces Ditectot.

Any intimidation, coetcion, discrimination ot tetaliation against an individual who files a
complaint or who testifies, assists, or participates in any mannet in an investigation will not
be tolerated. All such acts against complainants ot other participants should be immediately
reported to the supervisor, manager, department ditector ot Human Resoutces.

__,-——{ Deleted: dismissal




34.0 WORKPLACE VIOLENCE

The City of Tigard 1s committed to the safety and security of its employees, citizens, and
visitors. All employees ate expected to maintain high standards of employee behavior
including respect for the dignity of all individuals. As a result, threats, threatening behavior,
or acts of violence against ot by employees, visitors, or guests on the City of Tigard property
will not be tolerated. Furthermore, verbal ot physical threats, aggressive or threatening
behavior, or acts of violence off city property by city employees will also not be tolerated.

Any person who exhibits threatening behavior or engages in violent acts on City of Tigard
propetty should be removed from the premises as quickly as reasonably possible, and shall
be required to stay off city premises pending the outcome of an investigation into any
incident. In cases where the reporting individual is not a city employee, the report should be
made to the City of Tigard Police Department. The city will investigate threats and acts of
aggression/violence and will take prompt cotrective action where approprate. In the event
the investigation discloses prohibited behavior the city has the right to take any steps the
City Manager deems necessary. This response may include, but is not limited to, discipline
up to and including termination, and/or ctiminal or civil prosecution of the person ot

occurring, or a life threatening situation from developing shall supersede any policy, practice
or procedute which may appear to prohibit taking action to avoid the violence.

Resources Director of any threats which they have witnessed, received, or have been told
that another person has witnessed or received. Even without an actual threat, personnel
should also report any behavior that might be carried out on a City of Tigard controlled site,
Resoutces Ditector is not available, petsonnel shall teport the thteat to the City Managet's
office. All supervisors and managets are responsible for taking workplace violence issues
seriously and following prevention, policies and procedures as appropiate. . It is up to all
employees to assist in the identification and resolution of threatening or violent behavior.
Preventing and de-escalating violence is not solely a management responsibility.

All individuals who obtain a protective or restraining order which lists City of Tigard sites as
being protected areas, must provide their supervisor and the Human Resources Director a
copy of the order(s). The City of Tigard understands the sensitivity of the information
requested and has developed procedures which recognize and respect the privacy of the
reporting employee(s).

Specific examples of conduct prohibited under this policy include, but ate not limited to, the
following:

* Hitting, shoving, pushing, spitting on someone, obscene or threatening gestures, acts *

of physical intimidation such as standing inappropuately close to someone or
pointing a finger close to someone’s face;

o Threatening to harm an individual ot his/her family, friends, associates, ot their
propetty;

-1 Deleted: This response may include, but
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® Unauthorized possession or use of 2 weapon;

® Damaging or vandalizing city property or facilities, or the property of others;
® Intentional destruction or threat of destruction of propetty owned, operated, or *
controlled by the City of Tigard;

¢ Harassing or threatening telephone calls, letters or other forms of written or
electronic communications;

¢ Intimidating or attempting to coerce an employee to do wrongful acts that would
affect the business interests of the city;

® Harassing surveillance, also known as "stalking,” the willful, malicious and repeated
following of another person and making a credible threat with intent to place the
other person in reasonable fear of his/her safety;

® Making a suggestion or otherwise intimating that an act to injure persons or property
is "appropriate," without tegard to the location where such suggestion or intimation
occuss.

To protect the safety of city work sites, employees and others performing services for the
city are prohibited from carrying, possessing ot using guns or other dangerous weapons or
devices on city propetty, except when specifically authorized and trained. This prohibition
does not apply to an employee authorized to catry weapons as part of their job
responsibility, such as police officers. “Deadly weapon” means a device, instrument or object
that is specifically designed for causing death or setious physical injury. This prohibition
applies to each employee, other than a sworn police officer, who has 2 concealed weapon
permit. This prohibition does not apply to petsonal defense devices provided these devices
are only used for personal defense.

Threatening or violent behavior from customers is not acceptable and will not be tolerated.
Employees are directed to report the matter to their supervisor, department director or
Human Resoutces immediately and to tecord threats in writing as soon as possible after the
threat is communicated to management.

35.0 DRUG AND ALCOHOL FREE WORKPLACE

The City of Tigard recognizes that the use of drugs and alcohol which adversely affect job
petformance may constitute a serious threat to the health and safety of the public and
employees and to the efficient delivery of city services. City employees are expected and
required to report to wotk on time and in approprate mental and physical condition for
work. The use of illegal substances and abusive use of controlled substances by employees
not only affect job performance but decrease productivity, lower morale, and create a
hazardous envitonment. Pursuant to the Drug Free Workplace Act of 1988 and in response
to the growing awareness of substance abuse, the illegal or unauthorized manufacture,
distribution, dispensation, possession, sale or use of alcohol or controlled substances .
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while on city premises or while conducting City business is sttictly prohibited and will not be
tolerated. Employment with the city is conditional upon the employee’s acceptance of the
terms of this policy.

Violations of this policy will result in but is not limited to disciplinaty action, up to and
including termination. The following conduct is prohibited while on duty, during lunch and
ot breaks, or on paid standby:

e Use of alcohol

e Being under the influence of alcohol

¢ Being under the influence of drugs

e Having a detectable odor of alcohol on the breath

® Failure to report limitations or impairment caused by prescribed drugs or over the
counter drugs

o Failure of an employee to submit to an alcohol ot drug screening test putsuant to
City policy

The unlawful buying, selling, transportation, possession, providing ot use of illegal drugs is .
prohibited at all times. { Deleted: and illegal

This policy is not intended to prohibit the safe and legal use of presctiption and non-
prescription medications. However, employees taking medication that may impede or
otherwise affect their ability to safely and efficiently perform job assignments shall report the
medication to their supervisor or department ditrector immediately.

The City shall follow the Mandatory Drug and Alcohol Testing Progtram for Commercially
Licensed Drivers (CDL) Policy for employees in positions subject to this policy where
approptiate.

The City reserves the right to require employees and applicants to undergo the following
tests designed to detect the presence of alcohol, illegal drugs, and other controlled
substances:

) _.-] Comment: Relocated here from
Pre-Employment Drug Te.rlmd " | another article

The City of Tigard, in a positive effort to provide a healthy and safe wotking
environment for all its employees and the citizens of the community requires a pre-
employment drug screen. Finalists for city jobs must successfully pass the drug
screen test as a final condition of the job offet. Temporary employees including
agency employees must also successfully pass a drug screen test ptiot to

employment. The confirmed presence of any illegal drug in the drug screen will be et { Deleted: a urine sample

cause for disqualifying an applicant. If an applicant is taking prescription medication,
this must be substantiated by a physician's repozt or statement. The report should



indicate whether or not the taking of these legal drugs will prevent or alter the
petson's ability to perform essential job duties. If the report indicates the person
cannot perform essential job duties while under the influence of these prescribed

legal drugs, this shall be grounds for disqualification.

Post Collision Testing

Any collision or incident in the workplace involving a city employee petforming city
business ot driving a city vehicle that results in property damage or physical injury to
any petrson may also be considered as constituting reasonable suspicion for testing, if
in the city’s opinion, the use of alcohol or drugs may have contributed to the
collision.

Reasonable Suspicion Testing

All employees reporting to work, conducting city business, or on city premises, shall
be subject to drug or alcohol testing if the city has reasonable suspicion that the use
of any drugs or alcohol is adversely affecting job petformance or endangering the
safety of employees or the public, ot if there is teasonable suspicion that the
employee is under the influence of drugs or alcohol. The decision to request a
reasonable suspicion test must be based on specific actions or behaviors of an
employee concerning the employee’s appearance, behaviot, speech or work
petformance or the odot of alcohol or other controlled substance emanating from
the employee. Examples of actions or behaviors which may trigger reasonable
suspicion testing include lack of dexterity ot fine motor skills, slurred, confused or
fragmented speech, difficulty focusing eyes, unusually hostile or abusive manner,
abnormal conduct or erratic behavior not otherwise normally explained, the odor of
alcoholic beverage or other controlled substance on breath, obsetvation of alcohol ot
drug use, etc.

The employee will be given the opportunity to explain if his/her behavior triggers
suspicion. However, the city resetves the right to determine whether reasonable
suspicion exists. Only supervisors trained in the signs and symptoms of drug and
alcohol use may order reasonable suspicion testing. The supervisot is responsible for
ensuring the employee is escorted to and from the test collection site.

If it will not cause an unreasonable delay, a second supervisor, manager or director’s
opinion that a test should be required will be obtained. A written record will be made
of the observations which suppott the reasonable suspicion testing. Reasonable
suspicion testing is not the same as random testing.

The city can test at other times should the employee be on a performance plan, last chance
agteement ot other plan due to repetition of a drug/alcohol issue at the worksite.

conviction involving illegal drug activity, driving while intoxicated (DUI) or fot any other
violations which include alcohol or drugs no later than five calendar days after the
conviction. Once a verifiable conviction is reported, the city will be required to notify the
Federal Justice Department within ten days after receipt. Incumbents in positions coveted by
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the Department of Transportation’s Mandatory Drug and Alcohol Testing Regulations will
also abide by those requirements.

In the event an employee witnesses behavior duting work or on the city’s premises that
appeats to be in violation of this policy, the employee should report this concern to a

supervisor ot department director, or to Human Resoutces. If the employee believes his/her
supervisot or other management employee is in violation of this policy, the employee should

report this concern to the next level of supetvisor or directly to Human Resources.

Employees needing help in dealing with substance abuse problems are encouraged to use the

Employee Assistance Program and health insurance plans, as appropriate. It is the desire of

abuse, while at the same time ensuring that they will not endanger themselves or other
persons. However, violations of this policy will result in disciplinary action up to and
including termination. Continued poor performance or failure to successfully complete a
rehabilitation program, are grounds for fermination.

36.0 SAFETY POLICY

The City of Tigard is concerned about the welfare and safety of employees and the public.
The City acknowledges the obligation, as the employet, to provide the safest possible
wotking conditions for employees, and, as a government setvice organization, to provide a
safe environment for the public.

In order to ensure the effective im?lementation of the City of Tigard's Safety Policy,
responsibilities shall be as follows:

The City Manager and department ditectors accept the responsibility for the development
and maintenance of the safety program, for its effectiveness and improvement, and for
providing the safeguards required to ensute safe working conditions.

The division managers and supetvisory personnel are responsible for developing the proper
attitudes toward safety in themselves and those they supetvise, for ensuring that all

operations, and reporting and investigating all incidents immediately.

The employees are responsible for cooperation in all aspects of the safety program,

observing safe working practices, complying with safety directions and procedures, and
reporting all incidents immediately to the supervisot.

The Safety Officegis responsible to coordinate and guide the overall City Safety Program,
serving as a tresoutce to departments as individual safety training programs ate developed,
reviewing incident repozts, and providing adequate information sharing between
departments and the various insurance cartiers.

Penalties for Violation of the Safety Policy

" | educate all employees about the potential
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personal and professional hazards of
substance abuse, the City will provide an
annual mandatory educational program.
The City will provide a copy of the drug
policy to all employees and include this
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document and handle performance related
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In order to maintain a safe and productive work environment, a violation of this policy will
be considered a very serious case of misconduct and subject to disciplinary action up to and
including termination.

Further information and procedures related to this policy are contained in the City of
Tigard’s Risk Management Manual. :

37.0 RECRUITMENT AND SELECTION

The City of Tigard seeks to ensure that each position is filled by an employee whose
experience, training and skills make him /het the best match for wotk. of the position.
Further, the City seeks to assure fair treatment of all applicants and all employees in
recruitment, selection and placement without regard to age, sex, marital status, race, creed,
color, national origin, sexual orientation, mental or physical disability, or any other protected
group status as defined by federal, state or local law. It is the policy of the City of Tigard to
not accept, retain, or respond to unsolicited resumes ot applications.

Job Announcements

petiod. Position vacancies may also be advertised in the approptiate labor market. In keeping
with the city's commitment to equal employment opportunities, an effort will be made to
announce position vacancies with resources likely to provide qualified, protected-class
applicants. Positions may be opened internally (for City of Tigard regular and temporary
(non-agency) employees only), or externally (for city employees, volunteers and non-
employees), at the discretion of the department ditector and as presctibed in applicable labor
agreements. Internal postings shall be announced at least five (5) working days, unless
otherwise specified in collective bargaining agreements. External announcements shall be
announced as determined by the Human Resoutces Director and hiting department director.
Previously certified lists of qualified candidates may be used to fill a vacancy as specified by
these rules and in accordance with posting requitements of bargaining agreements. Deadlines
fot job openings may be extended by reopening the position, with or without additional
advertisement, if, in the view of the Human Resoutces Director, insufficient applications
from qualified persons are received.

At the discretion of the Human Resources Ditectot, job announcements may be posted for
individual positions or to establish a pool of qualified candidates for anticipated vacancies.
Exceptions to the recruitment and posting requirements may be made for department
director and assistant city manager vacancies at the discretion of the Human Resources
Director.

Applications

Human Resources will prescribe the application form(s) to be used for each recruitment that
fairly test and determine the qualifications, fitness and ability of a candidate to perform the
duties of the class for which they seek appointment.
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Disqualification of Applicants

The Human Resources Director may disqualify an applicant from the selection process,
refuse an applicant the opportunity to take an examination, and remove his/her name from a
hiring list for teasons including, but not limited to:

1. Failure to meet the standard published tequirements for the class for which
application is made.

2. Failure to furnish true statements of material facts.

3. Practice or attempted practice of fraud or deception in connection with filing of an
application.

4. Failure of an applicant, after notification, to be promptly present at the time and
place designated for any portion of an examination.

5. The applicant has used, or attempted to use, political pressure ot bribery to secure an
advantage in testing ot appointment.

6. 'The applicant has been convicted of a crime directly related to the requitements and
petformance of the position.

7. The applicant is a previous City employee who was terminated from City service ot
who resigned oz retired in a manner in violation of City policy.

8. The applicant has refused to submit to requited screening or examination
requirements for the position.

9. The applicant is unfit or unable to perform the duties of the position based upon
standards established by the City.

10. The applicant has otherwise violated policy, procedures, rules ot regulations relating
to the application process.

11. The applicant has failed to respond to an employment offer made by the City.
Offers of Employment

When a final selection has been made for the vacancy to be filled, the hiting department
director or supervisor shall issue a written conditional offer of employment to the chosen
candidate. Such offer shall state the position being offered, salary, statting date and any other
conditions of employment. In addition, the offer shall notify the candidate that employment
is contingent upon passing a pre-employment drug screen and, whete approptiate, a pre-
employment physical and/or psychological examination.

Deleted: In order to be considered for a
position, an application must be completed
and signed, or a resume submitted and filed
by the stated deadline date.q

Applicants must generally be at least 18
years of age. Applicants under 18 years of
age must obtain a work permit from the
Oregon State Bureau of Labor. Applicants
who are not citizens of the United States
must be of a status that allows them to
work in the United States SelectionThe
Human Resources Director, with the
advice and participation of the hiring
director, will determine the selection
procedures to be used to obtain the
candidates who best match the
requirements of the position. Tests or
selection mechanisms may include but are
not limited to performance tests,
experience and education ratings, oral
examinations; demonstrations of skill and
tests of physical fimess and written
examinations.|

If the duties of the position require it, final
candidates may be scheduled for a pre-
employment medical or psychological
evaluation with a licensed physician or
psychologist selected by the City. Current
employees being considered for transfer or
promotion may be required to update
health or other background information or
to submit to a physical or psychological
examination. If the physician or
psychologist, based on standards
established by the City, deems any
candidate to be unable or unfit to perform
the duties required of the position, they
shall file a report stating the reasons for
making such a determinations and the
reasons for their rejection of the candidate.
The City Manager shall make all final
decisions regarding the reports filed by the
physician and/or psychologist. These
reports may be held in confidence by the
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38.0 EMPLOYMENT OF RELATIVES/DOMESTIC PARTNERS

It is the policy of the City of Tigard that two relatives or domestic partners may not be
employed, or considered for employment whenever one person might have supervisoty ot
management responsibilities affecting the other in such matters as wage and salary
administration, employee evaluation, transfer, promotion, assignment of work, discipline,
adjustment of grievances, ot any other recommendations of personnel action, or whenever
such employment is deemed by the City Manager to be a conflict of interest.

For the purposes of this policy, relatives are defined as being an individual's spouse, mother,
father, son, daughter, mother-in-law, father-in-law, son-in-law, daughter-in-law, grandfather,
grandmothet, step-son, step-daughter, step-patent, sister, brothet, sister-in-law, brother-in-
law, uncle, aunt, niece, nephew, grandchild, domestic partner or any other relative.

If any of these conditions exist the city will ask that one of the employees transfer to another
position provided openings exist for which he/she is qualified, or resign, within 120 calendar
days of the change in status. If the individuals involved do not agree as to who will resign,
the City Manager shall decide based on merit and the needs of the city.

The provisions of the section shall not be retroactive.
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Temporary employees may be hired to perform temporary or seasonal work. Temporary
employees may not work more than 1,040 hours in a twelve (12) month. Employment of { Deleted: whose anticipated duration is ]
temporary employees may be terminated at the sole discretion of the department director less than 1,040 hours in a year

and/or City Manager. Temporary employees are not eligible to participate in the fringe
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compensation insurance, and may be eligible for unemployment compensation upon
texmination pursuant to law.

apply for regular City positions as an
internal candidate.
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A temporary employee may apply for regular City positions as an internal candidate.

An offer of temporaty appointment shall be made in writing and shall clearly state the

temporary nature of the work, expected dutation of employment, a statement that the

employment may be terminated at any time at the sole disctetion of the city, and the absence

of any fringe benefits. ,
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employment drug screen and may be subject to vetification of applicable motor vehicle { Deleted: » ]
license and acceptable driving record prior to employment with the city.

Tt is the obligation of the hiring department to maintain records of the houts worked by
temporary employees and to ensure that employment does not exceed the limit established
in applicable labor agreements.



Temporary employees usually will be paid at a rate within the salary range for the job class

which most nearly describes the nature of the duties assigned to the employee.
.-1 Comment: Moved here from another
Temporary Service Agemcied e { location
The city may contract from time to time fot temporary setrvice and/or with outside
temporaty employment agencies. Temporary employees, regardless of the source, are
required to pass the city’s pre-employment drug screen and may be subject to verification of
applicable motor vehicle license, acceptable driving record and other background
verifications prior to employment with the city. Departments employing temporary
employees from outside agencies must use proper purchasing procedures under the City’s
Purchasing Rules.
It shall be the department directot's responsibility to ensure that independent contractors
meet all of the criteria under ORS 670.600 which defines the standards for an independent :(Deleted: Student )
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Intern Employment
The city may place, or contract with other agencies to place, student interns on projects of i
limited duration with the city. An intern is usually 2 full or part time student at an accredited i

college or university whose wotk with the city is within their course of study.

Guidelines for the employment of student interns are as follows:
Interns shall be required to pass a pre-employment drug screen prior to appointment;

If applicable to the duties of the position, 2 student intern may be required to possess a valid
driver's license and to show proof of an acceptable dtiving record prior to appointment; P
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Interns may be paid at the rate specified by the educational institution through which they
were hired, or, if there is no rate specified, the department may determine an appropriate

wage;
coverage, but shall not receive nor accrue any other benefits generally received by regular
employees.

\

40.0 OUTSIDE EMPLOYMENT
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No employee shall accept or retain paid outside employment, whether part-time, temporary
ot permanent, without prior written apptroval of the department director. Each change in K
outside employment shall requite separate approval. A leave of absence will not be granted

to accept outside employment.

\
| independent contractors under the law.q

independent contractor to meet short term
non-recurrent or special project needs. It
shall be the department director’s
responsibility to ensure that the contractor
meets all of the criteria under ORS 670.600
which defines the standards for an
independent contractor (versus an
employee) and possesses all applicable
certificates of insurance.|
ORS 670.600 provides the following
standards in order for a business entity
providing labor or services to be
considered an independent contractor.
They must be:|
<#>free from direction and control over
the way the work is done except insofar as
the employer accepts or rejects the results
of the work;]
<#>responsible for obtaining all
applicable business registrations or licenses;]
<#>farnish the necessary tools or
equipment;|
<#>determine his or her own work hours;f|
<#>have the authority to hire and fire
other employees to perform the labor or
services;|
<#>receive payment upon completion of
the performance or an annual or periodic
retainer;{
<#>1epresent to the public that they are
an established business and typically work
for two or more different persons during
the course of a year;]
<#>pays federal or state income taxes in
the name of the business, or a Schedule C
on a personal tax return;
Departments may not enter into contracts
to provide labor or services with
individuals who do not qualify as
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The department directot shall approve outside employment when the employment is
compatible with theit city employment, does not detract from the efficiency of the

1




employee's city work, does not conflict with the interest of the city,,is not a discredit to the { Deleted: and J

city, and/or does not constitute an appearance of impropriety. An employee cannotbea ___{ Deleted: or )
contractor or a sub-contractor on City projects, where the work performed is similar to the
employee’s city job. Extra duty required by city employment will have preference over

outside employment.

“{ Formatted: Font color: Red )

An employee’s private business may not be conducted duting work hours. An employee may
not use city equipment, materials, facilities or time in the conduct of outside employment.
Employees may not market or solicit outside employment business during work hours or on
city property without prior written approval of the department director. An employee’s
position with the city may in no way be used as a means of receiving referrals, information
ot other benefits for the outside employment.

Under no citcumstances may city equipment or resources be used in outside employment.
The department director may at any time revoke permission to hold outside employment.

41.0 BACKGROUND CHECKS

Background checks are conducted to ensure the continuing safety of our workforce and
citizens, and the security of city resoutces. It is the policy of the City of Tigard to conduct
and/or request driving, criminal, civil, financial and/or other background records and checks
appropriate to the position on final external applicants for city positions, including job
classifications whose duties require a secutity clearance to operate within a Police or Court
System. At the discretion of the department director, record investigations may be also be
conducted on final internal applicants for, and current employees in, appropriate job
classifications including but not limited to positions that work with vulnerable customers
(children, elderly and the disabled), have direct and unauthenticated access to the City’s
network resources, financial operations and/or those positions requiting security clearances
to operate within a Police or Court System. Department directors may also request record
investigations on volunteers and persons hired through temporary employment agencies or
as independent contractors. Record checks will be conducted only once on employees who
were hired before this policy was implemented. The Human Resources Division will
coordinate all background and investigations, except for Police Department positions.

All City employees ate required to report all criminal convictions and injunctions or
restraining orders filed against them to their supetvisor and the Human Resources Division
immediately. Failure to do so may result in discipline up to and including termination.

Method and Timing

All job applicants will be advised in writing that an approptiate background/record
investigation is requested on the final candidate. All applicants who teach the final selection
stage must sign a waiver permitting access to their records. The final candidates will be
notified that the job offer is contingent upon passing the background check. The same
process will be followed for in-house applicants and cutrent incumbents for the job
classifications specified by the department director.




If there will be 2 significant delay before the record investigation is complete, the applicant
may begin working, but only under direct supervision and with written notification that
employment may be terminated if a record is revealed that would justify doing so.

Use of the record and a third party investigator will trigger reporting requirements under the
Fair Credit Reporting Act (FCRA). These include providing the applicant or employee with a
notice of the decision not to hire or other employment action, a copy of the report, and a
copy of his/her FCRA rights before any adverse action is taken.

Background checks and records are confidential and will be kept in the Human Resoutces
Division, except for those records retained within the Tigard Police Department.
Appropriate background information will be shared with the hiring authority and/oz
department director when that information is needed to make the evaluation described
below. Unauthorized access to or disclosure of these records is subject to discipline, up to
and including termination.

Process if a Record Exists

Human Resources will notify the department ditector of any record on an applicant, and the
decision concerning application selection will rest with the department director. In cases
concerning a cutrent employee, the decision will also rest with the department director. The
department director will evaluate:

1. Whether the city’s interests justify termination of

employment or disqualification of the applicant based on the
background record;

2. Whether the applicant/incumbent disclosed the information
on the employment application;

3. 'The nature and gravity of the offense and whether it indicates
a propensity to cause harm to other employees or citizens in
the community;

4. 'The time that has passed since the conviction or completion
of sentence;

5. Whether the individual completed treatment or rehabilitation;

6. The telationship between the nature of the offense and the
job in question

42.0 EMPLOYEE PICTURES

At the time of hire a photograph will be taken of each employee to be used for city of Tigard
identification/security badges. These photographs may also be placed on the intetnal web
site. In addition, candid photographs may be taken of employees at a variety of city
sponsored events and placed on the city’s internal website. Employee pictures, as described
above, are intended for internal use only and may not be downloaded, forwarded, ot



reproduced other than for internal city purposes without the expressed written permission of
the employee.

43.0 NEW EMPLOYEE ORIENTATION

newly hired employees. It shall be the responsibility of the department in which the
employee has been hired to ensure that the new employee reports to Human Resoutces on
their first day of employment to complete their Verification of Employment (I-9) and W4
forms. Individual departments are also responsible for supplementing the "new hire"
orientation by providing the new employee with more detailed information relating to
operations of the department.

44.0 PERSONNEL RECORDS

The Human Resoutces Director of the city shall initiate and maintain a personnel file for
each employee of the city. This collection of files shall be kept in Human Resources. The
personnel file will contain the employee's name; positions and departments to which the
employee has been assigned while employed by the city; employment application materials;
notification of employment; salary history; changes in employment status; performance,
progress, and merit evaluations; training records; written disciplinary actions; written
commendations; and any other pertinent information requited to allow the city to comply

maintain a separate training record for employees in their department. These training records
shall be considered 2 part of the employee’s personnel record.

Employee petsonnel records are confidential and shall be accessible only to the following
petsons/agencies:

The employee

The City Manager

The Human Resources Director

Employees in Human Resoutces designated by the Human Resources Director

The employee's Supetvisor
Federal, State, and other agency representatives that have lawful access to the records
Legal counsel employed by the City

No porttion of the employee's personnel file shall be made available to any other person than
those listed above without the written consent of the employee ot by order of a court of
competent jurisdiction, ot a decision by the District Attorney that the file is public record
and subject to disclosure.

An employee may place pettinent and appropriate information in their personnel file with
the approval of the Human Resources Director.
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Any general inquities regarding either current or former employees shall be limited to the
following information, unless authorization has been made by use of the City’s Reference
Consent Form:

® Verfication of the individual’s employment status with the city

e Verification of the employee’s starting and ending date of employment

® Verification of the positions the employee has held while employed by the city
e Verification of the employee’s salary range

An employee may obtain copies of any portion of their personnel file by making a written
request to the Human Resoutces Division. :

45.0 JOB ATTENDANCE

In accordance with the City's commitment to provide the highest level of public service to
its citizens, each employee is required to meet certain standards of attendance and
pusnctuality. Continued employment carties with it the personal responsibility of each
employee to be on the job on time every scheduled workday. Recurting and excessive
absences and/or tardiness is disruptive to work schedules, costly to the City and its residents,
and detrimental to the morale and efforts of employees who maintain a good work record.
Employees who do not maintain a satisfactoty record of attendance and punctuality will be
subject to disciplinary procedures up to and including termination.

Howurs of Work/ Work Schedules

A wotk day and work week shall be established by the department director which is
consistent with the law, collective batgaining agreements and operating needs of the

ten houts a day for a four-day week; however, department directors may establish alternate
ot flexible work hours, work days ot work weeks to accommodate the department's
operating requitements. Alternate or flexible wotk schedules shall be established in writing
and may be changed by the department directors for any teason. Employees working
alternate schedules shall be held to the same standard of attendance and punctuality as those
working a standard schedule.

Meal Periods/ Rest Periods

Pursuant to State of Oregon Wage and Hout Law (OAR 839-20-030) all employees who
work shifts of six or mote hours are entitled to a meal period of not less than thitty (30)
minutes and a test petiod of not less than ten (10) minutes for every segment of four hours
worked.

City of Tigard employees are provided either thirty (30) minutes ot one (1) hour per eight-
(8) hour shift as a meal period depending on department operating needs. This time is

unpaid as long as an employee is relieved of all duties. Any wotk to be performed during a
hunch petiod must be approved in advance by the supervisor. If an employee petforms any
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job duties during the meal period, the time shall be paid. In addition, city employees are
provided a 15-minute rest period during each one-half shift. It is the responsibility of the
immediate supervisor to ensure that all employees have meal/test periods available to them
that is appropriate to their department operations. Departments should consult any
applicable collective bargaining agreements for variations to these policies.

Attendance/ Punctuality

All employees are expected to repott for work on every scheduled workday at their
scheduled starting time, unless authozized for a different work schedule by their immediate
supervisor. Employees shall comply with departmental notification procedures if unable to
report for work on time ot if an extraordinary citcumstance occurs which will cause them to
be absent. It shall be the responsibility of the department ditector, in coordination with
subordinate supervisors and managers, to ensute that standards of attendance and
punctuality are maintained within his/her department.

Excessive absence or habitual tardiness may be cause for disciplinary action. It shall be the
responsibility of the department director in coordination with subordinate supervisots and
manager to ensure that standards of attendance and punctuality are maintained within
his/her department. Any employee who is absent from work for three or more days without
authorization shall be considered to have abandoned his/het position and shall be assumed
to have resigned. When mitigating citcumstances ate found to have existed at the time of the
absence, the individual may be reinstated to their position at the sole discretion of the City
Manager.

Work Location

All employees shall report to their assigned wotk location evety scheduled wotking day
unless prior authorization is received from the immediate supetvisot for an employee to
work in or report to a different location. At the sole discretion of the City Manager, a
telecommuting option may be implemented as follows:

Telecommuting is using technology to enable an employee to work at a location other than
the usual work setting. Its goal is to enhance productivity, increase customer service and
accommodate employee's special needs. It is not 2 universal employee benefit, nor a
condition of employment, but rathet a voluntary arrangement between the employee and the
City which may be discontinued at the disctetion of the city. Telecommuting may be
“instituted on a full or part time basis with the ptior approval of the department director if,
based on a full analysis of the employee’s position, it is determined that the nature of the
duties and responsibilities of the position qualify for telecommuting, the cost to the city of
required supplies and equipment is justified, and there is significant benefit to the public
service in instituting a telecommuting option.

46.0 PAY DATES

The established pay cycle for the city is biweekly (every other Thursday). When the regular
payday is a holiday, paychecks shall be issued on the previous business day.



Employees may elect to have their paychecks directly deposited to one or more financial
institutions. This option is administered through the Payroll Division of the Finance and
Information Services Department.

U -

The six-month period limitation for each type is defined as July 1st to December 31st and
January 1st through June 30th.

The City expressly prohibits improper salaty deductions. Any employee who believes their
salary has been reduced in violation of the law should repott the matter as soon as possible
to the Financial and Information Services Depattment. If cotrections are in ordet, the
department will work with appropriate personnel to ensure steps are taken to reimburse for
any improper deductions and to demonstrate the city’s good faith commitment to comply
with this policy in the future.

47.0 TRAINING, EDUCATION, TRAVEL AND EXPENSE POLICY
Purpose

The City recognizes the value of allowing employees to participate in conferences, seminars,
training, college courses, and meetings that will enhance the employee’s ability to provide a
high level of public service. City officials and employees should exercise good judgment,
regard for economy, and recognition of proper use of public monies when selecting training,
meetings, coutses, conferences, etc. in connection with city business.

Also, this policy establishes guidelines regarding travel for the conduct of official city
business and for the payment of, or reimbursement of, expenses incurred while petforming
such travel. All employees are expected to follow the guidelines outlined in this policy.

Scope
This policy is applicable to all city employees, Departments may apply additional

requitements so long as they ate equal to ot more restrictive than these standards. This
policy wotks in conjunction with all collective bargaining contracts and the Training,
Education, Travel and Expense Procedures.

Poligy Staterment

Training, education, and travel expenses must have a public purpose and serve the public
intetest. All training, education, and travel expenses must be reasonable and necessary to
only incur costs they normally would incur if traveliilg on their own expense. Travel
expenses solely for the benefit of an individual ate not allowable. The city will not pay travel
costs for persons not employed by the city unless the person 1) incurs the cost as a member
of the City Council ot a committee, or 2) has traveled at the specific request of the city, or 3)
is serving as a volunteer to a city program, ot 4) is providing services under a contract
requiting such payment, ot 5) is approved by the City Manager.
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In extraordinary citcumstances, an
employee may receive an emergency
advance on wages earned. An employee
needing an emergency advance on wages
shall request such advance in writing to
his/her supervisor stating the reason for
the emergency request. The emergency
advance is limited to twenty-five percent
(25%) of the net pay for hours worked
during the pay period, and is limited to one
in a six-month period. Approval is at the
sole discretion of the department director.q
Early Paychecksy

If an employee who is not participating in
the direct deposit option will be on
vacation or other approved leave on
payday, a request for an advance paycheck
may be made during the pay period
preceding the pay period for which the
advance 1s requested, and if the request is
granted, the advance check will be issued
with the payroll check for the pay period
prior to the payday on which the employee
will be on leave. Advance paychecks are
limited to one in a six-month period.
Approval is at the sole discretion of the
department director.§
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Training and Edncation

The term “training” as used in this policy is intended to include conferences, seminars,
workshops, one day courses at an educational facility or on-line, or other professional
development programs of a similar nature. The term “college courses” is used to desctibe

coursework taken through or on-line from an accredited college, university, and/or business
ot technical school.

The Training and Education policy is intended to apply only to programs that:
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e Enhance the employee’s job petformance, -

e Serve as a beneficial retention tool in keeping high quality employees
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e Are required for certification ot licensing

e Approptiate for career development plans
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Training Plan

All department directors requesting funding for any training and/or college course for their
staff shall prepare a written departmental Training Plan as part of their annual budget
submittal, which must include an explanation of the following:

e The tequested funding for training and college courses for their depattment.
e A clear justification for each requested amount.

e An explanation of how these expenditures relate to the employee’s career development
plans and/or performance goals.

e A priotitization of these requested expenditures in the event not all requests ate
approved.

The T'raining Plan will be submitted to the Human Resources Director and Financial &

staff participation will follow the plan description.
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Training

Department directors need to evaluate the value of the proposed training and whether it is
_.--1 Deleted: All training must be tied to the
-7 department’s Training Plan.]

The city will pay for all registration fees for mandatoty training programs. Employees
should consult the Training, Education, Travel and Expense Procedutes for reimbursable
expenses related to travel, meals, and lodging in conjunction with training. Travel time will
be handled according to applicable collective bargaining agreements and/ot city policy, state
ot federal law, as appropriate.

When appropriate, employees may be asked to share/present information they have received
from their training to others in the department.
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I OperaﬁonsY ---------------------------------------------------------------------------------------------------------------- . This form will be placed in the employee’s
. personnel file.
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possible. Plan,

Only expenses for the employee will be paid for. All books and materials paid for by the
City of Tigard will become the propetty of the city.

Education (College Conrses)

The city does not intend to pay employees to obtain college degrees. Rather, it will
reimburse for individual college courses only. The course must be related to the current job

—————— teleted: as described in their cursent job
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document satisfactory completion of the course.

To be eligible for reimbursement of non-mandatory college courses that ate job related as
described above, employees must receive a grade of “C” or better, ot “Passing” for the
course and provide written evidence of that to their supetvisor. If the employee does not
receive a passing grade for the coutse, they will not be reimbursed.

The city will provide tuition reimbursement for college coursework not to exceed the tuition
level established by the State of Oregon Higher Education Department for State

colleges /universities. Department directors need to explore less costly college coutses
available at other institutions before finalizing theit Training Plans.



Prior to an employee participating in a college course, which may include reimbursement by
the city, the employee will be required to sign a written authotization to have any costs
reimbursed by the c1ty deducted from their paycheck should they fail to comply with the

.- { Deleted: paid for J
reimbursemefit guidelings: T T T s s s { Delotedr tm ]
« LN
The following reimbursement guidelines shall be enforced when an employee separates from
l the city service for any reason,
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e Within one year of the completion date of the class, 100% of the amount of
reimbursement will be deducted from the employee’s final paycheck.

e Between one and two yeats after the completion date of the class, 50% of the amount of
the teimbutsement will be deducted from the employee’s final paycheck.

. . ” *,__-———{Formatted: Bullets and Numbering ]
e After two (2) years from the completion date, no amount will be deducted.

If the reimbursement amount owed is mote than the final paycheck, the employee must pay

off the remaining amount. Failute to re-pay the amount owed to the city will result in the
outstanding amount being turned over to a collection agency.

Department ditectots ate responsible for monitoring these reimbursement requirements

Travel and Expense

The City of Tigard will only pay or reimburse travel, meal and other expenses that are
deemed non-taxable by the IRS unless specified by union contract. The paid and
reimbursement amounts will be determined by IRS guidelines when applicable. Employees

should consult the Training, Education, Travel and Expense Procedures for detail on which
expenses will be paid ot reimbursed.

Employees may not accrue frequent flyer miles for personal use. If employees do accrue

personal frequent flyer miles while traveling for city business, the miles must be retained and
applied to city travel in the future.

The city tetains the right to determine the mode of transportation most appropriate to the
type of travel involved.
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department, however, they must be consistent with the policies, procedures, rules and
regulations established in this manual.

Copies of the applicable depattmental rules and operating procedutes shall be available to all
employees. It shall be the responsibility of the department to ensure that appropriate copies
of the rules and procedutes are provided to Human Resources and the office of the City
Manager.

49.0 ELECTRONIC COMMUNICATION

It is the city's goal to enhance both external and internal communication through the use of
vatious electronic communication tools. All electronic communication tools purchased by
the city are the propezty of the City of Tigard. Employees should have no expectation of
ptivacy in connection with the transmission, receipt, ot storage of information in these
electronic communication devices. Any personally owned electronic communication devices
an employee uses for city business are also govetned by this policy. The city follows the
standatrds and practices set by the Oregon Government Standards and Practices
Commission.

Telephones/ V'oice Mail

The ability to make outgoing and receive incoming telephone calls is an essential element of
the City of Tigard's ability to provide service to the public. The city's telephones and voice
mail system ate intended to be used only for official business.

The city believes, however, there are occasions when employees may use telephones for
personal purposes without such usage being at odds with the law. It is normal practice by
both public and private employers to petmit employees to use business telephones to talk to
family membets, make medical appointments, schedule service technicians, confer with
children’s schools, and take cate of any of a variety of other matters which can only be
accomplished duting "regular” wotk houts. The city believes it is less disruptive to permit
employees to make such petsonal calls at their workstation than to require an employee to
take a break or leave from wotk to take care of personal matters.

Personal telephone calls made duting working houts from city telephones should, of course,
be brief and infrequent. Personal long distance calls, even if the employee reimburses the city
for the cost, may not be made on city telephones. If it is necessary for an employee to make
petsonal long distance calls while at work, such calls must be made with the employee's
petsonal calling card, by placing a collect call, or by calling from a pay phone. This section
does not apply to witeless phones.




Cellular Telephones

The city provides cellular phones to their employees specifically to facilitate the catrying out
of official business. The city's cellular phones are not for the convenience ot personal use of
employees. This policy also applies to all City of Tigard employees and their use of personal
cellular telephones duting work hours. The two components of this section include: (a) use
of city cellular phones and (b) use of petsonal cellular phones.

(@) Use of city Cellular Phones

The instances when an employee may use a city cellular phone for personal purposes ate
limited. An example of an occasion when an employee's personal use of a city cellular
phone would not violate Oregon Government Standards and Practices Commission
guidelines would be to contact a spouse ot childcare provider to advise that the
employee is going to be late getting home or picking up children for a reason directly
related to official duties such as a meeting which ran later than expected or a last minute
change of schedule. Another permitted personal use of a city cellular phone by an
employee would be receiving an incoming call regarding a family emergency. Employee
will not be required to reimbuzse the city when the cellular telephone call follows these
guidelines; that s, the personal call is directly related to official duties.

A city employee cannot make 2 personal cellular call even if he or she intends to
reimburse the city at a higher rate than that generally available to the public.

(b) Use of Personal Cellular Phones

It 1s the city’s goal for employees to petform their duties in a productive manner without
the interference of personal cellular telephone calls. Employees may not activate ot use
petsonal cellular telephones during normal wotk houts or in staff work ateas. Use of
petsonal cellular telephones is permitted duting an employee’s personal time (test and

outside the wotkplace.

Exceptions may be made to this policy on a limited basis based on an employee’s need

this policy must submif, their request to their department ditectog, for approval.
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DPersonal Digital Assistants (PD.A

This policy applies to all employees who use either a personal PDA or a city purchased PDA

internet capability.

Department directors are tesponsible for determining if it is in the best intetest of the city to
equip an employee with a city funded PDA. The city recognizes the benefit of having a
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is permitted in order to provide a complete view of an employee’s schedule if the
department director has authorized the use of a personal PDA.

Employees who wish to furnish their personal PDA, purchased with personal funds, are
subject to this policy if they use their PDA to conduct city business. The city may restrict
the make and model of any PDA hardware and software which may connect to a city
computer.

any employee who requests usage of a PDA for city business.

In the event of a lost ot broken PDA putchased with city funds, the Department director
will determine if the loss occutred as a result of employee negligence when deciding whether
the city will purchase a replacement PDA. In the event of a lost or broken PDA putchased
with personal funds, the city will follow  Citywide Petsonnel Policy 55.Q,

_____________________________________________________________________ <7

Computers/ Internet/ E-mail

This policy applies to all City of Tigatrd employees and their use of city computers, the
electronic mail (e-mail) system and the Internet.

It is the city’s goal to enhance both external and internal communication thtough the use of
vatious electronic communication tools. All electronic communication tools purchased by
the city are the propetty of the City of Tigard. Any personally owned electronic
communication devices an employee uses for city business are also governed by this policy.
Employees should have no expectation of privacy in connection with the transmission,
receipt, ot storage of information in these electronic devices. Any individuals using this
system are subject to monitoring and all individuals using the system without authotity or in
excess of their authority are subject to having all their activities on this system monitored,
recorded and examined by an authorized person, including law enforcement, as system
personnel deem appropriate. Any material so recorded may be disclosed as appropriate.

Information Sharing

Employees ate not allowed to use a code, access a file, or tetrieve any stoted information,
other than where authotized, unless thete has been priot clearance by an authorized

shared with individuals outside of the City without ptior clearance from a depattment
director. Any employee who leaves employment with the city is prohibited from taking or
copying any city property or information umnless specifically authotized in writing by their
department director.

Personal Use

In general, employees may not use computers owned by the city for personal purposes. The
City of Tigard’s computer system is for authorized users only. There are some circumstances
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whete the City believes the use of computers for personal purposes does not violate the
Oregon Government Standards and Practices Commission guidelines. For example, an
allowable use would be the preparation of application materials for a different position
within the city ot term papers for a city-sponsored class.

The petsonal use of city computers, with the exception of e-mail and the Internet, is
permitted with the department director’s approval:

e during an employee’s lunch period,
e one hour before their normal work schedule begins,
e one hour after their normal work schedule ends, and

e the time between the end of the employee’s “work shift” and the beginning of an
evening meeting that the city requires the employee to attend.

Personal use of the e-mail system and the Internet is not allowed at any time except
as described under Intetnet Access.

No personal use of city computers is allowed on an employee’s day off unless the use is
related to an educational purpose that is consistent with the city’s policies and has been pre-
approved by the employee’s department directog,

Personal use of the computer system may not interfere with the employee’s work, another
employee’s work or have an undue impact on the network. Playing games on the city’s
computers is not allowed. Sending latge attachments (greater than two megabytes) to
multiple people, distributing hoaxes, and spamming are examples of e-mail usage that could
affect employee time or system capacity.

Internet Access

The city has equipped their computers and some PDAs with access to the Internet in order
to have access to information and to provide information to the public. Personal use of the
sponsored benefit sites or c) to schedule medical appointments for the employee ot their
immediate family. No access to any investment, deferred compensation or retirement benefit
sites or accounts is allowed.

City equipment may not be used at any time to access inapproptiate sites or to transmit or
receive inappropriate information. Pornography, hate groups, and off shore gambling are
examples of inappropriate sites and accessing these sites is a misuse of city property.

The city recognizes that occasionally, while in putsuit of valid city business, an employee
may inadvertently follow an Internet link that leads to an inappropriate web page. If this
occurs, it is not necessary for the employee to respond to the owner of the page, but the
employee must immediately notify his or her supetvisor of what happened. Copies of e-mail
and accessed web pages remain in the system for a period of time and the city may retrieve
e-mail and web site histories. It is for the employee’s own protection that any anomalies are
documented.

Information Technology Access Policy
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Information technology includes but is not limited to all individual computers, computing
and electronic communications devices and setvices, telecommunication devices, e-mail,
netwotks, telephones (including cellulat), voice mail, fax transmissions, video, multimedia,
applications and instructional materals.

Access rights to information/data stored on city-owned equipment will be given on an as-
needed basis. Only those rights needed to accomplish tasks related to their job function will
be granted. Authotized usets of the city’s computer network include city employees and
other individuals who are contracted to help support the city systems. Information/data and
systems may only be used by authotized individuals to accomplish tasks related to their jobs.
Any other use is strictly prohibited.

Data of a confidential nature must be protected and must not be disclosed without
authotization. Unauthorized access, manipulation, disclosure, ot secondaty release of such
data/information constitutes a security breach. Failute on the patt of an employee to take
reasonable cate to prevent such access may be grounds for disciplinary action up to and
including termination of employment.

City of Tigard Information Technology staff is granted access to information technology
tesources in otder to facilitate their job activities. However, by using these resources, staff
agtees to abide by all relevant City of Tigard policies and procedures, as well as all cutrent
federal, state, and local laws. These include but are not limited to personnel policies and
procedutes related to harassment, plagiarism, commercial use, security, unethical conduct,
and laws prohibiting theft, copyright and licensing infringement, unlawful intrusions, and
data privacy laws.

Information Technology staff is responsible for reviewing, understanding, and complying
with all policies, procedures and laws related to access, acceptable use, and security of the
City of Tigard information technology resources.

The City of Tigard recognizes the importance of preserving the privacy of users and data
stored in information technology systems. Staff and 3* party contractors must honor this
principle by neither seeking to obtain unauthotized access to information technology
systems, nor permitting or assisting any others in doing the same. Furthermore, staff and 3
patty contractors must not make or attempt to make any deliberate, unauthotized changes to
data on an Information Technology system. Staff must not intercept or attempt to intercept
or access data communications not intended for that staff member, for example, by
“promiscuous” network monitoring, running network sniffers, or otherwise tapping phone
ot network lines.

There may be occasions when users’ information/data will need to be accessed without the
usets’ permission, for example, accessing a uset’s email or data while they are absent and
cannot be contacted. When these occasions atise the Information Technology staff member
must obtain written permission from the Department ditector or City Manager prior
accessing the information/data. Staff must not conceal their identity when using
Information Technology systems, except when the option of anonymous access is explicitly
authorized. Staffis also prohibited from masquerading as or impersonating others or
otherwise using a false identity.



Without specific authorization, Staff may not remove or modify any City of Tigard owned ot
administered equipment or data from Information Technology systems.

Off Site Information Technology Equipment and Data Use Pokicy

Information technology equipment and data includes but is not limited to all individual
computers, computing and telecommunication devices, telephones, all city records, and
instructional materials.

Employees are required to obtain permission from their supervisor ptior to taking computer
equipment off site. Department directors ate responsible for knowing who within their
respective departments has possession of and the location of all information technology
equipment taken off site.

If the equipment has been kept off site for more than one month, and the equipment has
been used on the internet and/or files loaded or any external devices attached to the
computer equipment, it shall not be reconnected to the city’s network without first being
examined by Information Technology staff.

Employees are responsible for taking reasonable precautions against theft or damage to the
computer equipment. Data of a confidential nature must be protected and must not be
disclosed without authorization. Unauthotized access, manipulation, disclosure, or secondary
release of such data/information constitutes a security breach. Failure on the patt of an
employee to take reasonable care to prevent such access may be grounds for disciplinary
action up to and including tetmination of employment.

Software installations ate to be performed by Information Technology staff only. Only
software owned by the city and approved by the Information Technology Division shall be
installed on city computers. Installation of personal software on any city-owned equipment
is expressly prohibited.

Computer equipment may not be used to download, copy, ot stote any copyrighted
software, publications, music, video, or other content without permission from the copyright

holder.

Any theft or damage to computer equipment is to be reported immediately to the
Information Technology Division and your supetvisor.

When computer equipment is returned to the city, the user is requited to notify his
supervisor, and to send a Help Desk ticket to Information Technology Division notifying
them of the change of status of the computer equipment.

E-mail

E-mail is a communication tool provided to city employees to assist them in the
performance of their job duties. Personal use of the city’s e-mail system is not allowed.

The city’s e-mail system may not be used:

e to suppott charitable, religious, or political activities or causes; and
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e to suppott other activities that are not related to the direct conduct of city business.

computer netwozk.

Employee Responsibility

If an employee receives an inappropriate e-mail, he or she must immediately respond to the
sender with a copy of the city’s warning message, found in I:\citywide\EMAIL-
WARNING.doc (Exhibit B.) A copy of the response, including the original sender’s
name and e-mail address, must be sent to the employee’s supervisor. This is to show
the supetvisor the employee made a good faith effott to dissuade the sender from sending
inapproptate material. It also provides the employee protection if inapproptate materials
are found in the employee’s mailbox or hard drive.

If an employee receives a personal e-mail, he or she must immediately tespond to the sender
with a message notifying the sender the employee may not receive petrsonal e-mail at the
city. An example is available at I:\citywide\petsonale-mail doc (Exhibit C.)

Laws and I icenses Compliance

Usets are required to comply with all software licenses, copyright laws, Oregon Government
Standards and Practices Commission’s guidelines, city policies, and state and federal laws
when using the city’s computets, sending or receiving e-mail ot accessing or downloading
information from the Internet.

Unauthorized duplication of copyrighted computer software violates the law and is contrary
to the city’s standards of conduct. Employees will not engage in nor make or use
unauthotized software copies under any citcumstances. Legally acquired software in
sufficient quantities for all computers will be provided by the city’s Information Technology
Division to meet the legitimate software needs for city wortk. The city and its employees will
comply with all license and purchase terms regulating the use of any software acquired or
used.

Because copyright infringement is an unlawful act, the city will maintain strong internal
controls to prevent the making or using of unauthorized software copies. Compliance with
software licenses and copyright laws is required. Failure to comply with these standards shall
be grounds for disciplinaty action, up to and including termination.

Sustem Security

All employees have a responsibility to take teasonable precautions to protect the city’s
computer system. Reasonable precautions include, but are not limited to, updating anti-virus

unauthorized access to the computer system, and safeguarding the employee’s password.

If an employee becomes aware of a virus or the threat of a virus, the employee should

and, if warranted, notify all employees of the precautions that need to be taken.

Public Record
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Under Oregon's public records law, most electronic mail messages ate clearly public
records. The definition of public records in ORS 192.005(5) “includes, but is not limited to,
a document, book, paper, photograph, file, sound recording, ot machine readable electronic
record, regardless of physical form ot characteristics, made, received, filed ot recorded in
pursuance of law or in connection with the transaction of public business, whether or not
confidential or restricted in use."

Although some messages may not fall under the definition of public recotd, it is safest to
assume all messages created could be considered public record. Since most messages ate public
records, the only privacy an employee can expect is that afforded through disclosure
exemptions. The privacy afforded government employees using government e-mail systems is
minimal and an employee should have no expectation of privacy.

Public access and exemption from disclosure

E-mail is considered correspondence and like other forms of public recotds it must be made
available to any member of the public upon tequest. Unless an e-mail message falls within one
of the specific exemptions desctibed in the public records statute, the e-mail recotd must be
produced upon request. A person need not have a "legitimate" need for public records to be
entitled to inspect them.

Please check with your supervisor, ot the City Records Section, if you have a question on
whether an electronic mail message should be provided to the public.

Retention and Disposition

The retention of records stored in electronic records systems, including e-mail systems, is
govemed by the city's retention schedule. If you have a question about the tetention of a
message, please contact the City Records Section.

An e-mail mailbox should not be used for stotage. If an e-mail has value it should be printed
and put into the appropriate file. Itis the responsibility of the holder of the official record to
make sure the file is updated. For example:

e An updated record's policy is e-mailed to all employees. It is the responsibility of the
person sending the e-mail to keep the record copy.

forwards the message through the e-mail system. It is the responsibility of the petson
receiving the message to add the message to the file.

e E-mail related to a cuttent project or issue may be retained on the system as a reference
tool. Once the project is completed ot the issue resolved the employee should verify all
relevant e-mail is in the file and then delete the e~mail from their e-mail box.

E-mail is a form of correspondence and must be kept in accordance with state retention
requirements. The retention schedule for electronic mail records incorporates several
cotrespondence record seties. Examples are:

Record Series Retention Period Action to take
Correspondence
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[Ephemeral (junk mail) Retain as needed Read and delete

General 1 year Read, print and delete
Financial 3 years Read, print and delete
[Policy and Historical [Permanent [Read, print and delete
[Progtam Retain for the same period as the  [Read, print and delete

program or functional records

series to which it relates

Policy Compliance

Employees who violate the Computer Use, Electronic Mail and Internet Policy may have e-mail
access and Internet privileges suspended as well as be subject to disciplinary action, up to

and including termination of employment.

Exhibit B - E-mail warning

“The City of Tigard considers your enclosed email as offensive and inappropriate use of city
equipment. Please do not send me this type of material again. Should I receive similar
material in the future I will forward it to Tigard City Administration who may contact and

file 2 complaint with your Internet Service Provider and/or your Postmaster.”

Exhibit C - Personal use of e-mail

“The City of Tigard does not permit personal use of their e-mail system. Please direct all

your correspondence to my home e-mail address. Thank you."

50.0 POLITICAL ACTIVITIES

City employees are free to express political views on their own time. Oregon law forbids any
city employee, while on the job, from soliciting money, influence, ot anything of value o
otherwise aiding and/ot promoting any political cause ot the nomination ot election of a
person for public office. It is also inappropriate to use a city office or city equipment for
political work even if an employee is doing so on his/her own time outside their regular
wotk houts (i.e. at lunch). Nothing in this section is intended to restrict the political actions

ot activities of employees outside of their regular working houts.




51.0 SMOKE FREE WORK ENVIRONMENT

The city seeks to promote a safe, healthy and pleasant work envitonment for all employees

employee offices, and offices or other facilities rented ot leased by the city will be smoke
free. Signs will be posted in designated locations outside of the buildings where employees
may step outside to smoke. Visitors to any of the city’s facilities will be requested to comply
with the city’s efforts to maintain a smoke free environment.

Employee performance summaries are an essential tool in the communication process
between the employee and their immediate supervisot. The goal of the employee
petformance summary process is to establish a pattetn of expected work habits, give
employees and supervisots an opportunity to review and reset goals, reward or acknowledge
good performance, create incentives, and identify and cotrect impropet behavior or activity
and/or substandard work performance.

completed appropriately and by the scheduled due date. The original performance summary
will be placed in the employee's personnel file, and the employee will be provided with a
copy of the review. The employee may respond in writing to the performance summary ot
any aspect of that review, and the response will also be placed in the employee's personnel
file.

Probationary employees will participate in an initial goal setting interview and will receive a
petformance summary at the end of six (6) months of employment. This date establishes the
employee's merit review date, which can only be changed upon promotion, layoff ot leave
without pay. Upon completion of the probationaty petiod, as documented by a satisfactory
petformance summary, the employee shall receive a merit increase. Thereafter, regular

Contingent on continued satisfactoty performance; an employee shall receive a merit
increase in conjunction with the performance summary until the employee reaches the
maximum salary in his/her salary range.

Nothing in this section shall prohibit the supetrvisor from conducting more frequent
performance or progress reviews. A supervisor may initiate a special petformance/progress
review whenever a special review is deemed necessary.

unpaid time. This adjustment will not apply to those on unpaid military leave whose merit
treview date will not be changed to reflect time off without pay.

The department director may elect to extend an employee's probationaty period for a
maximum of three (3) months or to deny a merit increase from a non-probationary
employee. Petformance summaries ate not subject to appeal ot the complaint process.
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The operation of vehicles and equipment is necessaty in conducting the day-to-day business
of the city. Driving and the use of vehicles for city business includes regular vehicles for
operation on streets as well as operation of special-use vehicles such as construction and
excavation equipment designed to operate ptimarily off-road but driven on public roads to a
job site.

The purpose of this policy is to record the city’s guidelines and policies governing driver
authorization, reporting of collisions, investigation procedures and the safe operation of
vehicles, both city owned and petsonally owned, which ate used for official city business.

Use of City Owned Vehicles and Equipment

however, personnel whose wotk assignment is primarily in the field may utilize their assigned
city vehicle during meal and rest petiods for personal business as approved by the
employee's supervisor. Employees doing so must conduct themselves in a manner which
does not bring discredit upon the city or incur additional costs for fuel or vehicle
maintenance.

The following additional guidelines for the use of a city owned vehicle/equipment shall
apply:

® Any out-of-pocket expenses such as fuel, emergency repaits, parking or tolls shall be
reimbursed upon presentation of receipts;

e No reimbussement will be made for parking fines or any other charge levied for
violation of a motor vehicle law;

o Family members or other non-city employees shall not be transported in city vehicles

employee as a provision of an employment contract;

¢ Temporary employees, contractors or volunteers ate prohibited from driving a city
vehicle without the specific authorization of the department director, vetification of

Use of Personally Owned Vebicles

I Employees are encouraged to use city pool vehicles when appropriate however the use of
personal vehicles to conduct city business is allowed under the terms of this section and city

| policies. When the city allows use of a privately owned vehicle it must be 2 conventional, at .
least four-wheel vehicle, and be in safe mechanical condition that is adequate to provide safe ™,
transport for the road and weather conditions. Vehicle/equipment must conform to State of ™
Oregon requitements. Vehicle registration and insurance must be current. No
reimbursement will be made for parking fines ot any other charge levied for violation of a

motor vehicle law.
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Employee’s must file and keep current personal insurance information with Risk

Management before a personal vehicle can be used for city business. Efuployees drivitig their <

limits of at least $100,000/$300,000/$50,000 per occurtence. This personal auto insurance is
ptimaty in the event of a liability loss. The city is not responsible for the physical damage to
the personally owned vehicle so employees should also have their own collision and
comprehensive insurance coverage.

the federal mileage rate. Mileage reimbursement for the use of a privately owned vehicle is
considered full payment (including deductibles, depteciation, insurance, maintenance, fuel
and opetating costs) for its use.

Driver Authorization and Review

In the event a work assignment requires the use of a city owned vehicle or any vehicle for
city business, the employee is required to be qualified and possess the appropriate class of
license for the type of vehicle used. The employee shall immediately repotrt any limitation on
his/her ability to safely operate the vehicle or any change in his/her licensing status to the
employee’s supervisor or department director.

The city tequites periodic review of employee’s driving records and requires review of
applicant’s driving records to ensure that people entrusted with the operation of vehicles are
legally permitted to do so by the state; that they demonstrate by their driving record that they
are safe drivers; and that the city is able to insure the person.

0O Initial authorization to drive. When a position is being filled for which duties and
responsibilities include driving, the driving record will be evaluated according to the
city’s Risk Management procedute addressing driver’s record review standards.
Applicants must be at least 18 years of age and have a valid driver’s license. Job offers
are contingent upon 2 successful driving record check, conducted by the hiring
department, which meets city’s standards.

O Driver Responsibilities. Those authorized to drive have the responsibility to do so safely
while following defensive driving principles, Oregon laws and city regulations. Drivers
opetate vehicles safely in order to prevent collisions and injuries in spite of unsafe
driving by others ot adverse driving conditions. Drivers must have a valid driver’s
license, appropriate for the vehicle being operated, and it must be in the employee’s
possession at all times while opetating a vehicle on official city business. Drivers must
immediately repott any changes to their driver’s record to their supervisor.

0 Ongoing Dtiver Authorization. The city conducts periodic review of motor vehicle
driving records of all employees entrusted with the operation of vehicles for city
business. The coutts use the “negligent entrustment” doctrine to determine city lability
when there is a collision resulting in property damage, injury or death. This doctrine can
place tesponsibility for driver error, recklessness and incompetence on the city as the
employer when 2 dtiver has a suspended/expited license or a poot motor vehicle drving
recotd and is allowed to dtive for City business.
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Collision Reporting and Review

Collisions are incidents or events that involve city owned vehicles and equipment or a
personally owned vehicle which is being used for official city business tesulting in property

damage, injury ot death.
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the Tigard Police Department. Boundary

Further information and procedures related to this policy are contained in the City of
Tigard’s Risk Management Manual.

Penalties for Violations of Driving and Vebick Operation Policy

In order to maintain a safe and productive work environment, a violation of this policy will
be considered a very serious case of misconduct and subject to disciplinary action up to and
including termination.

Further information and procedutes related to this policy ate contained in the city’s Risk
Management Manual.

54.0 USE OF CITY PROPERTY AND INFORMATION

All city property and information is to be used solely for job related purposes. Use of such
propetty ot information for personal purposes is strictly prohibited unless specifically
authorized by city policy or the department director. Employees should not have any
expectation of privacy in the use of city propetty or any information contained therein at any
time. For purposes of this policy, city property includes all equipment, information, matetials
and facilities owned by the City of Tigard. Examples include software, electronic equipment,
information systems (including but not limited to computers, PDA’s, cellular telephones,
fax machines, copiets, voice mail, e-mail, all communications and information stored in the
city's information systems and electronic equipment, passwords, codes and keys to gain
access to such equipment, buildings, motor vehicles, lockers, desks, etc.

The city reserves the right to access all city property and may periodically monitor use of
such property. The city teserves the right to review and/or disclose all information
contained in such property at any time and for any purpose.

Employees are strictly prohibited from using any city property to solicit other individuals for
any purposes ot to send messages which may be interpreted as harassing, discriminatory,
obscene, or defamatory. The city's anti-harassment policy fully applies to employees in this

use of city property.

Employees shall not use a security code, access a file, or retrieve any stored information,
other than whete authorized, unless thete has been ptior clearance by an authorized
supervisor. City propetty ot information that is confidential and/or proprietary information
cannot be shared with individuals outside of the city without prior clearance from an



authorized city representative. Any employee who leaves employment with the city is
prohibited from taking or copying any city propetrty ot information unless specifically
authorized by their department director.

Employees who violate this policy are subject to disciplinary action, up to and including
termination of employment.

55.0 PERSONAL PROPERTY

The city will not reimburse an employee for the loss or damage of personal property brought
1.

to the work site by the employee except under the following conditions:

The damage occurs in the course and scope of the employee’s duties;

2. The item damaged is required and approved by the department director for use in
the performance of the employee’s duties; and

3. 'There is no carelessness or negligence on the employee’s patt.

When the above conditions are met, the city will reimburse for a replacement item of
substantially similar quality. An employee requesting reimbursement for lost or damaged
petsonal items(s) will submit a receipt for the item being replaced and a report to the
supetvisot. Accident forms are available on TIG20 and through Risk Management.

The city will not reimbutse for damage to luxury items; e.g. jewelry. An employee who uses
an unnecessatily expensive item at work does so at that individual’s own risk.

Damage to eyeglasses will be reimbursed for any amount not covered by the employee’s
vision cate insurance up to the usual, customaty, and reasonable rate. An employee who
typically works in the field and who requests reimbursement for lenses ot frames must show

that an eyewear safety strap was being worn. The city will not reimburse an employee for
personal items, which are lost or stolen, or for normal wear and tear.
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An employee must have been employed by the city for at least 180 days for an average of 25
hours of work per week during the previous 180 days. Exception: The hourly prerequisite
does not apply to parental leave.

Permissible Reasons For Taking I eave
e Birth of a child (also refetred to as "Parental Leave")

e Placement of a child under the age of 18 (or older if the child is mentally or physically
disabled) with the employee for adoption ot foster care (also referred to as "Parental
Leave").

e Care of a family member (spouse, child, parent, same-sex domestic partner, or parent-in-
law) with a setious health condition ot for a child requiting home care due to illness
extending longer than three days. Leave to care for a same-sex domestic pattner ot
parent-in-law is only required by State law. (This type of leave may be referred to as
"Serious Health Condition Leave.")

e To recover from or seek treatment for a setious health condition of the employee when
the employee is unable to perform at least one essential function of his/her regular
position. Setious health conditions include on-the-job injuties, pregnancy related
disabilities, and prenatal care (may also be referred to as "Setious Health Condition
Leave").

e To cate for a child who suffers from an illness or injury that does not qualify as a serious
health condition but that requires home care (may also be referred to as "Sick Child
Leave" and is only required by state law). If "Sick Child Leave" is requested to cate for a
child who does not have a setious health condition, the city has the right to not approve
the employee’s request for leave when another family member is available to cate for the
child. “Sick Child Leave” applies only to the Oregon Family Leave law.

Dauration of Leave

o Twelve work weeks duting a rolling 12-month petiod computed forward from the date
the employee first uses OFLA/FMLA leave.

e Taking leave on an intermittent basis or on a reduced work schedule may be permitted
by the City if necessary to take care of an ill family member or because of the employee's
own health condition. In either case, documentation by a medical professional is
necessary. Leave of this nature must be approved in advance by the City and employees
must make a reasonable effort to minimize disruption in the wotk unit. Intermittent
leave will be calculated on an houtly basis which computes to 480 houts per year.

e Parental leave must be taken within 12 months after the birth/placement of a child.
Leave may be taken non-consecutively, but if more than two (2) non-consecutive leaves
are taken within the 12-month period, the employee must receive prior authorization
from the City Manager or Human Resources Director.

e Under the Oregon Family Leave law, employees who take parental leave ate also entitled
to an additional 12 weeks of family leave to cate for a sick child only if the full 12 weeks



of parental leave has been exhausted during the patental leave year. Employees not
using the full 12 weeks of parental leave are only entitled to the balance of their 12 week
entitlement for the purposes of sick-child or any other type of OFLA leave.

e Female employees who must take leave because of a pregnancy-related disability which
prevents the employee from performing any available job duties as documented by the
employee's treating physician ot health care provider, may take an additional 12 weeks
for other purposes approved under the law.

Sometimes mote than one type of leave may apply to a situation. Where allowed by federal
ot state law, leaves will run concurrently. This means that worker's compensation leave, leave
for a non-industtial injury or illness (including paid leave such as sick leave), Medical Leave
Bank (MLB) and/ot Paid Time Off (PTO) for Management, Supetvisoty & Confidential
Group employees participating in the Paid Time Off Program, leave as a reasonable
accommodation for a qualified individual with a disability, paid vacation used for a family
leave qualifying teason, and federal family medical leave and state family medical leave may
all run concurrently and be counted against the employee's annual family medical leave
entitlement. All applicable leave will be governed by city policies, bargaining agreements,
State laws, and/or Federal laws.

City's Responsibilities

e If the city (specifically the employee's supervisor, Human Resources, ot any other
management employee) acquites knowledge that an employee may need to take
OFLA/FMLA leave for any of the reasons specified in these policies, the city will
inform the employee of their entitlement to request leave within 2 working days.

the requited medical cettification form. This information must be completed and
returned to the employee's supervisor within the timelines stipulated under "Employee's
Responsibilities."

o After the supetvisor has acquired all the necessary signatures on the leave request form,
it should be forwarded to Human Resources who will determine the employee's
eligibility and make an entitlement designation within 2 working days of receipt of the
completed request forms. Notification will be in writing.

e Itis the city's right and responsibility to determine and designate leave as OFLA/FMLA
if the eligibility standards ate evident. Such a designation will be based on information
obtained eithet from the employee or his/her spokesperson (e.g., spouse, patent,
physician, etc.) in the event the employee is incapacitated.

o If the city is unable to confirm that the requested leave qualifies as OFLA/FMLA leave,
it may declate a preliminary designation regarding eligibility. However, upon receipt of
the medical information, the city must either withdraw or finalize the preliminary
designation in wiiting to the employee.

Supervisor's Responsibilities
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When 2 supetvisor becomes aware of a pending leave of absence which might qualify for
OFLA/FMLA leave, the supetvisor will provide the employee with resource information
on their OFLA/FMLA rights and advise the employee to contact Human Resources for

referral.

After the supervisor reviews the leave tequest, they must immediately forward the

necessaty signatures ate acquired and that the signed leave request form is submitted to
Human Resources within one (1) wortking day after receipt from the employee.

All medical documentation must be forwarded to Human Resources. No medical files
shall be retained at the supetvisot's desk or in the department. It is also important to
temember that the supervisor must protect the confidentiality of the employee.
Information should be shated only on "a need to know" basis and no specifics should be
shared with the employee's co-workers.

The supervisor is required to process a Petsonnel Action form with all the appropriate
signatutes for the employee's leave of absence.

The supervisor should make arrangements with the employee for the completion and
submittal of timesheets. Timesheets need to be processed by standard Payroll
procedutes. The supervisot is responsible for monitoring timesheets to reflect
approptiate FMLA use.

The supetvisor should make every effort to maintain ongoing communication with the
employee during his/her absence for the purpose of acquiting status repozts especially in
regards to the employee's return to wotk date. Contacts should take place at least every
30 days.

The supetvisor should notify Human Resources of the employee's pending return to
work and acquite any necessary medical release information prior to the employee's
return to the job.

Employee's Responsibilities

The employee should notify their supetvisor of any pending leave of absence and contact
Human Resoutces for additional details of theit OFLA/FMLA rights.

The employee is required to submit a completed City of Tigard "Request for Family and
Medical Leave,' form to theit supervisor within the following time frames:

a) When leave is anticipated, written notice must be provided at least 30 calendar days

ptiot to the start of leave. "Anticipated” refers to an employee having knowledge at

least 30 calendar days in advance.

b) When leave is unexpected, vetbal notice must be provided to the supervisor ot
Human Resources within 24 hours of the leave commencement plus written notice
must be forwarded to Human Resources within 3 days after returning to work.
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¢) Failure to comply with providing proper notice will result in delaying the leave until
proper notice is received.

¢ The employee should submit any tequired written verification from their treating
physician or health care provider based on the timeframes and guidelines identified
under the "Medical Certification" section below.

o The employee should make arrangements with their supervisor for the completion
and submittal of timesheets during theit leave of absence.

e The employee should keep their supervisor and Human Resources apprised of their
situation on a regular basis.

e The employee should inform their supervisor and Human Resources of their intent
to return to work as soon as theit treating physician has informed them of the release
date.

e The employee should forward any required medical release documentation from
their treating physician or health cate provider to Human Resources at least one day
ptiot to returning to work.

Medical Certification

The city requires written verification from the treating physician or health care provider

at least 30 days prior to the start of the leave for an anticipated serious health condition

relating to either the employee ot the employee's family member on a form furnished by
the city.

In cases where the serious health condition is unanticipated, the employee has 15 days
from the date of the city's request to provide the required medical certification.

The city has the right to solicit a second and, if necessary, a third opinion to verify the
health care provider's certification of a setious health condition. This verification will be
at the city's expense.

If the required medical certification does not validate the necessity for OFLA/FMLA
leave, the leave will be retracted. In this situation, employees may be placed on
unapproved leave of absence and the time otiginally counted toward their OFLA/FMLA
entitlement will be revoked.

For employees on approved intetmittent family medical leave, additional medical
certification may be requited upon expitation of the current medical certification or
every 30 days as deemed necessaty by the city.

The city also tequites the employee to contact their supervisor with a status repott at
least every 30 days. In addition, the employee must inform their supervisor of their
intent to return to work at least one day before returning to the job.

In the case of the employee's own serious illness, a medical release form will be required
before returning to work.



If an employee has used leave to care for a sick child on more than three separate
occasions in a 12- month leave period, upon tequest the employee must provide medical
documentation that their child was ill and requited home care to support any additional
use of sick child leave.

Use Of Paid I eave Time

The City requires the substitution of accutnulated sick leave or Medical Leave (for
Management/Supervisory/Confidential Group employees participating in the PTO
Program) prior to or during the duration of FMLA leave as provided by applicable city
policies, bargaining agreements, State laws, and/ot Federal laws.
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Management/Supervisory/Confidential Group employees participating in the Paid Time *
Off Program who ate on an approved OFLA/FMLA leave (whether full time or
intermittent) may have immediate access to their Medical Leave Bank.

After sick leave or Medical Leave has been exhausted employees are required to use any
other accumulated paid time (i.e., vacation, management leave, floating holiday,
appointment leave, etc.) as provided by applicable city policies, bargaining agteements,
State laws, and/ot Federal laws during their leave of absence before being placed on
unpaid leave status. Earned time (i.e., compensatory time and M2 time) is not eligible to
be used during approved Otegon and/or Federal Family Medical Leave unless otherwise
provided by applicable city policies, bargaining agreements, State laws, and/or Federal
laws.

Employees are tequired to notify their supervisot of the order in which accumulated paid
time (after sick leave or Medical Leave has been exhausted) is to be used during the
period of time they ate on OFLA/FMLA leave as provided by applicable city policies,
bargaining agreements, State laws, and/or Federal laws.

Benefit Continnation

The City will continue to maintain group health insurance coverage for the employee for
the duration of their leave on the same terms as if the employee is working. This includes
medical, vision, and dental. If applicable, the employee is responsible for paying their
shate of health insurance premiums while on leave - arrangements will be made prior to
the start of the leave.

Non-medical related benefits (ie., LTD, Life, etc.) ate the responsibility of the employee
when on leave without pay status.

Once an employee 1s placed on leave without pay status as a result of using all their
accumulated paid leave, the employee will not continue to accrue time and benefits
associated with the employee's length of service.

If the employee chooses not to return to the city after their OFLA /FMLA leave (other
than as a result of their own setrious health condition), the city has the right to recoup
any health insurance costs spent in their behalf.



e If the employee does not return to work after the allotted 12 weeks (either by choice or
inability), they will be eligible for continuation of health benefits through COBRA
provided the employee does not have other health coverage.

Reinstatement
o 'The City will make every effort to reinstate the employee in their former position.

e If reinstatement to the employee's former position is not possible due to the
unanticipated elimination of the position during the time of the employee's absence, the
employee will be reinstated to an equivalent position if one exists. If the employee is
covered by a collective bargaining agreement, reinstatement will comply with the terms
of the agreement.

57.0 CLASSIFICATION PLAN

specifications for each class.

The Classification Plan shall standardize titles, each of which shall be indicative of a definite
range of duties, authority and responsibilities. Each classification shall be desctibedina
written specification to include an appropriate title, a statement of the duties and
responsibilities involved, supervision exercised and received, and the minitmum qualifications
l required for applicants to the position. The Human Resources Director shall be responsible

for the administration and maintenance of the classification plaf. The Human
appropriate classification and may make revisions in the classification plan including the
addition of new classes, combination and/or revision of existing classes, and deletion of
obsolete classes.

C

ification Descriptions

Classification desctiptions are written statements of each job classification included in the
classification plan. Descriptions include a class title, a statement desctibing the purpose and
distinguishing characteristics of positions in the class, representative examples of wotk
performed, supervision exercised, supervision received, and general recruiting indicators
(knowledge, skills, abilities, expetience and training) that a person should possess to
successfully perform the wotk. Necessary requirements such as licenses or certifications are
also included.

shall be liberally construed as a general description of the work characteristics of similar
positions propetly allocated to that class. Specifications are intended to indicate the kinds of
positions allocated to the various classes as determined by their duties, responsibilities and
minimum qualifications and should be interpreted as a whole and in relation to others in the
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supervisor from assigning an employee of one class to perform some of the duties of a
higher class or lower class for a limited period of time.

Supetrvisors ate tesponsible for ensuring that the classification descriptions for each position
under their supervision are periodically reviewed to ensure their accuracy, and that revisions
ate forwarded to Human Resources.

A reclassification may occur when job content changes substantially, requiring the position
to be assigned to a different classification and/or pay range. Managers and supetvisors are
responsible for ensuring that the duties assigned to employee are consistent with their
classification and reasonably fit within the overall concept of that class. Managers and
supervisors ate also tesponsible for making timely requests for classification reviews when
there is a question regarding the classification allocation of a position ot positions.

Reclassification will not be used to: a) avoid restrictions concerning demotions and
promotions, or b) make a change in salary in the absence of a significant change in assigned
duties and responsibilities. Managers may assign duties that reasonably fit within the overall,
broad parameters of a classification in cases of a bona fide emergency affecting the health,
safety and welfare of the community for a specific duration to deal with that emergency, or
in temporaty "working out of class" situations.

If the duties of an existing position change sufficiently so 'that the curtent classification may
no longer be approptate, a request for a classification review shall be submitted to Human
Resources, preferably prior to the change in assigned duties and responsibilities. A
department director, manager ot supetvisor may initiate a request to Human Resources for a
reclassification review. An employee may also initiate a request to their supervisor for a
reclassification review. The request must be in writing and must include all requested
suppotting documentation required for a decision to be made including the justification for
the requested change.

The Human Resources Director may initiate a classification review at any time. The effective
date of the reclassification action shall be the date the written request for reclassification and
all required supporting documentation is filed with Human Resources.

An employee occupying a position that has been reclassified may be retained in the position
provided that a) Human Recourses certifies that the incumbent possesses the minimum
qualifications of the new class, and b) the incumbent has been performing the duties of the
higher or lower classification ptior to the position audit and c) the department director
determines that the performance of the incumbent has been satisfactory. Reclassified
employees meeting the above criteria will not serve a new probationaty period and theix
metit date will not change. If all of the above conditions cannot be met, the position will be
open for recruitment. An employee who is not appointed to the reclassified position will be
transferred or demoted to a suitable, vacant position, provided that they ate qualified to
petform the wotk, or will be separated from employment if no other suitable, vacant
position exists.
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58.0 COMPENSATION ADMINISTRATION

The city is interested in providing a fair and equitable compensation plan that retains and
attracts qualified employees to the organization. The salary plans for city employees are
developed through the collective bargaining process for those employees represented by
bargaining units, and by the City Manager and City Council for those supervisory,
management and non-represented employees. In consultation with the City Manager, the
Human Resources Ditector shall recommend to the City Council for adoption, the city's
salary plans, compensation policies and any changes necessaty.

The salary plans list the salaty ranges in the plan for each classification, and a minimum and
maximum rate of pay and such intermediate rates as are consideted necessary and equitable.
Flat rates may be used instead of salaty ranges where approprate. Each job classification
shall be assigned a salary range, and pay for any position in that classification must be within
that salary range except as approved by the City Manager.

budgetary process, except where the Human Resources Director determines that:

1. a substantial change in the duties and responsibilities of the classification necessitates ™,
™ (eteted:
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a salary adjustment, ot

2. aninordinate amount of turnover within the classification is attributed to an
inadequate salary level, thereby necessitating an immediate salary review; or

3. difficulty in recruitment of qualified candidates for a classification is attributed to an
inadequate salary level, theteby necessitating an immediate salary adjustment.

Annual Review

Annually, prior to the adoption of the budget, the Human Resources Ditector shall submit a
recommended compensation plan for all non-bargaining unit city employees to the City
Manager for consideration by the City Council. The Council may provide a general salary
adjustment to the salaty plan and this is distinguished from a merit salary increase.

Adwministration

Individual wages are determined by progression through the classification pay range as

provided below, or within the collective bargaining agreement. Eligibility for advancement
through the salary range will be delayed by layoffs ot certain unpaid leaves of absence.

Beginning Salary

Normally an employee will be appointed at the beginning salary rate of the pay tange

established for the classification. Appointments above the beginning salary rate for the pay

applicants with the qualifications for the vacant position, qualifications of all available
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applicants, the resulting relationship to other similar classifications, a substantially higher
level than the recruiting indicators of training, experience, ot other qualifications of the
candidate, and the time available to continue the recruitment process. Budget considerations
will be an important factor in the recommendation.

Merit Increases

Merit increases shall be granted based on satisfactoty petformance at the completion of
twelve months of employment from the date of satisfactory completion of the probationary
management group personnel policies, or individual employment agreements. Whenan
employee reaches the final step or maximum rate of the salary range, no more merit increase
salary adjustments will occur.

Promotions

A promotion is an appointment to a position in a classification which has a higher maximum
salary rate than the employee’s present classification. Normally, the employee shall receive
the nearest higher salary, equal to or greater than five percent (5%) above the employee’s
current salary in the new range on the date of promotion. In no event shall 2 promoted
employee’s salary be less than the starting pay of the salaty range for the new classification.
The department director who believes that the promotion should be made at a higher rate
within the new range must present his/het request in writing to the Human Resources
Director, who will review the matter and make a recommendation to the City Manager.
Factors such as the qualifications and prior experience of the candidate as well as the city
budget will be considered. Employees who are promoted will be tequired to serve 2 new
probationary period, and their merit date will change to the date of their promotion.

Demotions

A demotion is an appointment to a position in a classification which has a lower maximum
salary rate than the employee's present classification or 2 reduction in rate to a lower step or
placement on the range. When a demotion occurs, the department ditector shall recommend
one of two salary options: (1) a salaty for the demoted employee on one of the steps within

current rate and designated by "ted circle” rating until the new range reaches the employee’s
frozen pay level. The application of any of these options shall not result in an employee
recetving a higher salary. These options shall also apply to demotions in lieu of layoff. The
City Manager has the authority to grant approval of "red circle” ratings where the salary is to
exceed the top step of the lower classification range. An employee's merit date shall remain
the same when a demotion occuts.

Temporary Employees

Temporary employees usually will be paid at a rate within the salary range for the class which
most neatly describes the nature of the duties assigned to the employee.

Salary Range Changes
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When the salary range for a classification is changed, the employee's pay will be based on the
same step or same relative position in the new range as the old range. This change will not
alter the employee's merit date. Salary range adjustments normally are made as part of the
budgetary process and are to be distinguished from merit salary increases. Salaty range
changes do not recognize length or quality of setvice.

Classification Transfer

When an employee is appointed to a position in a different classification which has the same
pay range, the employee's pay remains the same. The employee will be requited to serve a
probationaty period in the classification if he/she has not previously served a probationary
period in the classification. The employee will retain the same merit date.

Reclassification

A reclassification may occur when the job content changes substantially, requiring the
position to be assigned to a different classification and/or pay range. An employee whose
position is reclassified to a higher classification with a higher maximum salary rate will
receive a pay increase equal to at least 5% or the neatest step, whichever is greater. An
employee may not be placed lower than the fitst step of the range or above the top step of

shall recommend one of two salaty options: (1) a salary for the employee on one of the steps

the range. When an employee is reclassified to a lower classification the Idepartment director { Comment: This section relocated here ]
o from another section

or within the salary tange of the lower classification, ot (2) that the employee's salary be
frozen at its current rate and designated by "red circle” rating until the new range reaches the
employee’s frozen pay level. The application of any of these options shall not result in an
employee receiving a higher salary. Employees will not be requited to setve 2 new
probationary petiod if they are retained in the reclassified position provided they meet the
conditions specified under the article “Classification Plan”, and their merit date will not
change.

orking Qut Of Classification

Except for on the job training purposes, whenever an employee is required to perform any
substantial portion of duties relative to tasks assigned in a higher level of classification above

step of the higher salary range. Working out of classification must be approved in advance
by the department director.

Supervisory Pay

Whenever an employee is temporarily assigned the added responsibility for supervision of 2
work unit beyond their regular duties but they are not performing a substantial pottion of
the duties of a higher supervisory class, the department ditector shall pay that employee an
additional rate of five percent (5%) added to the employee’s regular wage for the period the
employee is given the added supervisory responsibilities.

Tury/ Witness Pay
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Employees will be paid at their standard rate of pay when they are required to report for jury
duty or as a witness in cases in which the employee has no intetest. Compensation received
by the employee for serving on a jury will be paid to the city. Compensation received by the
employee to cover travel and related expenses will be retained by the employee, unless
otherwise paid by the city. It is the responsibility of the employee to report to work for the
remainder of their normal shift if jury duty does not exceed the work day, ot to make
arrangements with their supervisor for approval of the use of accrued leave.

Disciplinary Deductions for Excempt Positions under the F1.SA

Other than for major safety violations as defined and interpreted under the Fair Labor
Standards Act, disciplinary suspensions without pay shall not be imposed for less than one
workweek duration for employees whose job classification is exempt from the Fair Labor
Standards Act.

59.0 COMPLAINT PROCESS

Tt is the policy of the city that employees be provided a process whereby their problems and
complaints will be considered as faitly and rapidly as possible without fear of reprisal. These
policies are available to all employees, however, bargaining unit employees must use the
grievance procedure in their collective bargaining agreement if the action pertains to an
interpretation or application of an agreement provision ot any matter within the scope of
representation. This complaint process may not be utilized for: 1) disciplinary action 2)
complaints for which the city provides an alternate dispute resolution procedure 3) any
matter which is to be or has been grieved under an applicable collective bargaining
agreement, or 4) termination or a probationary appointment. Every effort will be made to
find an acceptable resolution by informal means at the lowest possible level of supervision.

An employee or group of employees may file a complaint if they believe an injustice has
been done because of:

¢  Alack of city policy or department policy

& A policy that is unfair

¢ A deviation from the city's adopted policies

¢ A disagreement with another employee ot supervisor

¢ A discretionary action of a department in the application of the city personnel rules
and policies

All complaints must be in writing and must, at a minimum, refer to the policy, rule ot
regulation in question, the condition ot situation causing the complaint to be filed, and the
remedy sought by the complainant.

An employee who has a problem or complaint shall first attempt to resolve the problem
informally through consultation with his/her immediate supetvisor. This shall be



accomplished within five working days after the occurrence or within seven wotking days
after the employee knew ot reasonably should have known the facts upon which the
complaint is based. The supervisot shall tespond to the employee within seven days of the
initial discussion with the employee.

If the complaint is not resolved to the employee's satisfaction, the employee may, within five
supervisor. The supervisor shall, within five working daysofrecelptof thecomplmnt,render_
a decision in writing regarding the resolution of the complaint.

If a complaint is not settled with the employee's supervisor, the complaint may be appealed
in writing to the employee's department director within ten working days from the receipt of
the immediate supetvisor’s written response. The complaint must specifically set forth the
reason the supervisor's response was not satisfactory. The employee may request 2 meeting
with the department ditector. The department director may also conduct a meeting without
a request from the employee. The department director shall render a decision in writing
within ten wotking days of the date of the meeting, if 2 meeting was held, ot within fourteen
days of the receipt of the complaint.

If a complaint is not settled with the department directos, the employee may submit the

reason the responses previously provided by management wete not satisfactory. A meeting
may be held by mutual agteement of the parties. Twenty-one calendar days from receipt of
the complaint, the City Manager shall deliver a written decision to the employee. This
decision shall be final and binding.

The time limits set forth are essential to the timely review and tesolution of complaints. The
time limits, howevet, may be extended by mutual agreement in writing of the employee and
the department director or City Manager, depending at which step the complaint is at.

It will be the employee's responsibility to submit the complaint to the next designated level
within the specified time limits if they are not satisfied with the decision. The employee's
failure to submit the complaint to the next designated level within the time limits imposed
shall terminate the process, and the complaint shall be considered settled on the basis of the
last decision, and not be subject to further appeal or recommendation.

There shall be no restraint, interference, coetcion, disctitination or teprisal against any
employee for using the complaint procedure.

60.0 JOB SHARING

____________________________________________________________

position lends itself to a job share arrangement without decreasing the efficiency of city
services or increasing the net cost of the position to the city. The critetia for determining if a
position lends itself to a job share arrangement include, but are not limited to those outlined
below:
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® whether the arrangement hampers or assists departmental or city operations; -

¢  whether the job functions can easily be broken into parts or have a variety of unique
duties ot specific patts;

¢  whether the normal work schedule allows the job to be shared on an equal basis
during the pay petiod;

®  whether qualified individuals can be found to fill both parts of the position;

®  whether the amount of training required before a person can fully petform the job
functions is cost effective;

¢ whether arrangements can be made to accomplish the work assigned to the position
in the absence of one or both employees filling the position;

Job sharing arrangements are typically on a half day or half week basis. Filling of a job share
position shall be in accordance with established tecruiting and selection procedures.

The following guidelines shall apply:

| 1. Job shating will only be granted when it is consistent with city needs and where the
department has demonstrated that the functions of the shared position can
effectively be performed by two (2) persons;

2. The position to be shared must be an adopted and budgeted full time position;

3. Alljob shating requests must be submitted under the signature of the depattment

4. Each job shatet is tequired to wotk a total of twenty (20) hours per week in order to
qualify for city benefits. Benefits, including sick leave, vacation, holiday pay, and
health insurance will be pro-rated in the same manner as for other regular part time
employees;

5. The two (2) employees filling a job share position must be of the same classification
as the position being shared. The employees may be hired at different steps ot
placement within the pay range,

6. The days and hours wotked and the duties assigned to each employee shall be the
responsibility of the immediate supervisor with the approval of the department
director;

l 7. The city resetves the right to discontinue a job share position for any reason at any
time.

position to be shared is vacant, or requested by a regular full time employee filling a full time
position who wishes to entet into a job sharing arrangement. This option is not available to

made in writing to the supervisor who must then obtain the approval of the department
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employee filling a job share position be laid off or terminated solely in order to
accommodate the other employee's request to convert the position to full time.

61.0 REPORTING IMPROPER GOVERNMENT ACTION

The City of Tigard is committed to maintaining an ethical wotkplace. City employees ate
encouraged to report any incidence of improper governmental action. "Improper
government action" is defined as action taken by a city employee or officer that occurs
during the performance of their official duties and that is illegal, an abuse of authority, ot
substantial and specific danger to public health or safety, or a gross waste of public funds.
"Improper government action” does not include personnel actions, including employee
grievances, complaints, appointments, promotions, transfers, assignments, reassignments,
reinstatements, restoration, re-employment, performance evaluations, reductions in pay,
dismissals, suspensions, demotions, violations of collective bargaining or petsonnel policies,
alleged violations of labor agreements, or reptimands.

Procedure

Employees who become aware of improper governmental actions should report the matter
to their own supervisor and should specifically state the basis for the employee's belief that
improper action has occurred. If the matter is not tesolved by the supervisor, or it is believed
that the supervisot is involved in the issue, the employee should send a detailed, confidential
memo to their division manager, department ditector, Human Resources ot the City
Manager.

Investigation

The employee's supervisot, managet, department director, Human Resources, or the City
Manager is obligated to promptly investigate the treported improper governmental action.
The name of the employee reporting the action will remain confidential to the extent
possible under the law. A summary of the findings may be requested by the employee
placing the complaint. Any personnel actions taken ate confidential and will not be included
in the summary.

Retaliation

If an employee makes a good faith effort to follow the procedures outlined above, he/she is
protected from retaliatotry action by this policy and under the law. "Retaliatory action" means
any adverse change in the terms and conditions of the employee's employment due to
teporting an improper governmental action. If an employee believes that retaliatory action
has been taken, they should report the change to their supervisor, division manager,
department director or Human Resources. If the complaint is not resolved within 30 days,
the employee may forward their complaint to the City Manager. The wtitten complaint must
state the retaliatory action taken, and the requested relief. The complaint will be investigated
and responded to within 30 days.
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62.0 INCLEMENT WEATHER

The City of Tigard has an obligation to its citizens to continue offering public and
emergency services during inclement weather and disastets, and employees are to consider
city offices open and operating. Employees ate encouraged to make every attempt to report
to and remain at work, unless otherwise notified by the City Manager or other authorized
designee.

The City Manager may use his discretion in deciding whether city offices will remain open
duting petriods of severe inclement weather and may vary these policies on Inclement
Weather on a case by case basis. Employees must advise their supervisor of their late artival
to work or absence from work due to inclement weather as soon as possible.

Opverall, the city’s policy is that employees will only be paid for hours worked. Employees
who are authorized to teport to work late or are authorized to leave early because of
extremely hazardous weather conditions shall use accrued leave. Sick leave and appointment
leave may not be used for lost time due to inclement weather conditions. Employees may, as
an alternative, request authorization to make up missed time from their supervisor. If an
employee determines that it is unsafe to teport for work, they will be authorized to use
accrued leave, other than sick leave, or may request authotization from their supervisor to
make up the missed time if such time can be atranged to accommodate work needs of the
department.

If the city finds it necessary to close City Hall and/ ot other city facilities while employees are
at work, employees will not automatically be released from work. On a case by case basis,
employees may be reassigned to other duties such as assistance in the city's emergency
operations center. Department directors will determine whether an employee is to be
temporarily reassigned duties, or whether they may be teleased from work eatly. If they are
released from work early, the employee may use accrued leave other than sick leave, or make
arrangements with their supervisor to make up the missed time if such time can be arranged
to accommodate work needs of the department.

If City Hall and/or other city facilities ate closed effective the beginning of the work day,
employees will be allowed to take accrued leave other than sick leave, or make up the missed
time with their supervisot's authorization. Exceptions to this situation will be those city
employees required to report for work due to the nature of their job and/or its relationship
to the emergency situation (i.e. police, public works, etc.)

63.0 SOLICITATION ON CITY PROPERTY

With the exception of vendors conducting normal business with the city, the city does not
allow peddling, solicitation oz sale of goods ot services for charitable or any other purposes
on city property during working hours without the approval of the City Manager. In
addition, the City Manager may designate specified locations on city property to be used by
employees for the purpose of posting notices of items for sale or otherwise of interest to
other employees. It is the obligation of employees wishing to utilize this privilege to do so
during off duty hours and in a manner which does not intetfere with their work. The City
Manager may waive the provisions of this rule in cases where the sale of goods on city
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property will not interfere with the operations of the city nor be in conflict with any other
rule, regulation ot law.

64.0 DEFENSE AND INDEMNIFICATION OF CITY OFFICIALS

This policy refers to the defense and indemnification of city officials and employees in
proceedings not subject to the Oregon Tort Claims Act (OTCA), and defense of claims
brought pursuant to ORS Chapter 244 (Government Standards and Practices).

Public Purpose jor Policy

It is in the public interest of the City of Tigard that Tigard's officets and employees be free
of the personal financial hardship resulting from having to defend claims and charges (othex
than "true" crimes punishable by imprisonment) which ate beyond the scope of the OTCA
(Otegon Claims Tort Act) and which arise out of their good faith performance of their

elected officers, members of the city's official advisory boards, committees and commissions,
charter officers and all employees.

General Rule

The city will defend and indemnify any city officer ot employee and pay the cost of defense
and the amount of any judgments entered against the officer or employee. The city reserves
the right to not defend or indemnify if the action or omission of the officer or employee was
in bad faith and with malice.

Good faith is absent if the officer or employee knew or reasonably should have known that
the action or omission would violate the law, rule or tegulation which he ot she is charged
with violating, or if the officer or employee acted conttary to the advice of legal counsel.

Limitations on Defense and Indemnification of Crime Punishable by Imprisonment

In no event should the resoutces of the city be committed to the defense and
indemnification of a city officer or employee charged with a crime punishable by
imprisonment unless the Council is satisfied that:

The offense charged is based solely on the alleged negligence of the officet ot employee, and
the officer or employee was not malfeasant in office nor willfully or wantonly neglectful of
official duty; and/ox,

It appears that the allegedly criminal act or omission was done or omitted as a conscious and
good faith choice between evils in response to an emergency, ot as a conscious and good
faith attempt to protect persons from injury, disease, ot to protect property from damage or
destruction, either of which would have been likely and substantial had the officer ot
employee not acted in the manner charged; and/or

The only basis for charging the official is vicarious liability for the misconduct of a
subordinate, and where the official cleatly did not participate in or condone the subotdinate's
conduct knowing ot having good reason to know it to be unlawful.




Defense and Indemnification Conditional

Any commitment of city resources, putsuant to this policy must be contingent on the
Council's continued satisfaction that the conditions found to justify defense and
indemnification continue to be met. Should it appear that the officet or employee has
misstated or failed to disclose facts which, if known, would have changed the initial decision
to defend and indemnify, the city's commitment to that petson's defense and
indemnification shall be withdrawn and the city shall be entitled to recover from that person
any public funds expended on that person's defense and/or indemnification.

Payment of Costs: Reimbursement of City

Ordinarily the commitment to defense and indemnification of an officer or employee will
involve direct payment of defense and indemnification costs as they are incurred. In any
case, however, the Council may choose to commit only to reimbursement of validated
expenses in the event the officer or employee is ultimately exonerated. If the particular law,
rule or regulation under which the officer or employee has been charged provides for
payment of costs and/or attorney fees if the officer or employee prevails the city shall be
entitled to reimbursement of any such costs and/or attorney fees paid by the city.

No Entitlernent to Defense and Indemnification

Nothing in this policy should be construed to entitle any officer or employee to defense and
indemnification. The intent of this policy is to vest discretion with the Council with certain
restrictions as to when defense and indemnification funds may not be provided. In each case
the Council should be guided by considerations of what is in the best interest of the City of
Tigard subject to the above conditions and testrictions.

Defense of ORS Chapter 244 Claims

In the event a claim 1s made against any officet or employee putsuant to ORS Chapter 244
(also known as Oregon Government Standards and Practices) the officer or employee is
responsible for providing their own defense. The officer or employee will be reimbursed for
the costs of providing their own defense, if the officer or employee is exonerated.

65.0 VOLUNTARY RESIGNATIONS

To voluntarily resign or retire in good standing, an employee must submit a written letter of
resignation or letter stating intent to retire to theit supervisot a minimum of ten (10) working
days prior to the effective date of resignation or retitement, unless covered by an
employment agreement in which case the provisions of such agreement shall prevail. Failure
to submit a timely written resignation ot notice of intent to tetite may be cause to exclude
the individual from future employment opportunities with the city. A resignation may be
accepted immediately upon receipt when the notice requitement is waived by the department
director.
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Upon receipt of the written letter of resignation or notice, the supetvisor shall prepare and
obtain the employee's signature on a Personnel Action form and forward that form to
Human Resources with the original letter of resignation/retitement attached. A copy of the
letter may be tetained in the department.

The supervisor shall ensute that all city propetty is teturned by the employee on ot before
the effective date of resignation/retirement, and that atrangements are made for previous
tuition reimbursement to be refunded to the city by the employee if appropriate. The
supervisor shall advise the employee to contact Human Resources regarding scheduling an
exit interview.

At the discretion of the department director, with the approval of the City Manager, an
employee may be permitted to withdraw his/her resignation/retitement request at any time
up to and including his/her last day of employment, provided the position has not already
been filled. Howevet, the employee may not be reinstated after leaving city employment
without participating in an authorized selection process.

Employees who are absent from work without approved leaves for a period of three (3)
consecutive work days may be considered by the city to have abandoned their position and
resigned from the city service.
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Meeting Date June 12. 2007

Crry CENTER DEVELOPMENT AGENCY AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title Adoption of FY 07-08 Downtown Implementation Strategy

Prepared By: Phil Nachbar Dept Head Approval: TC é:é City Mgr Approval: %

ISSUE BEFORE THE CITY CENTER DEVELOPMENT AGENCY

Shall Council approve the FY 07-08 Downtown Implementation Strategy and Wotk Program update?

STAFF RECOMMENDATION

Adopt the FY 2007-08 Downtown Implementation Strategy and Work Program.

KEY FACTS AND INFORMATION SUMMARY

At its May 15 the Council meeting, staff provided an ovetview of the annual update to the Downtown Implementation
Strategy for FY 2007-08. Council provided their thoughts with regard to the revised Strategy and Work Program, and
concutred with staff on various aspects of the Strategy and direction for Downtown. These include a contract for a
professional ""development strategy” to suppott the effort to revise land uses and regulations, and provide an unbiased
assessment of opportunities for short-term and long-term development in Downtown. At its May 9" meeting, the
CCAC reviewed the revised Strategy and passed a motion recommending its adoption by City Council.

The Downtown Implementation Strategy is the key document intended to otganize and prioritize "near-term" and
"long-term" policies and actions for the Downtown. It includes goals, policies, and both a 1-Year Work Program and
3-year Action Plan. The first Strategy was first adopted in August 2006. This is the annual update for FY 2007-08.

Adoption of the Downtown Implementation Strategy provides specific direction to staff and the City Center Advisory
Commission (CCAC) fora FY 07-08 Wotk Progtam, and an overall strategy for Downtown.

There have been no substantive changes to the policies within the document. However, the 1-Year Work Program and
3-Year Action Plan have been revised to reflect progress made, anticipated new projects, and prioritization of work.
Significant changes to the 1-Year Work Program include: performance of a matket and development strategy to assist
in identifying real estate opportunities, maximizing new investment and developing new land use regulations,
development of the master plan for Fanno Creek Park and a Downtown Public Plaza, refinement of the Utban Design
Plan to addtess the need for better circulation, future districts and land uses, and evaluation of the feasibility of the
Utban Creek Corridor, the identified north-south open space connector in Downtown. Over the upcoming fiscal year,
an effort will be made to make contact with developers on several different projects, work towards resolving key issues
related to circulation and potential redevelopment such a rail crossing for Ash Avenue, and clarify the future disposition
of the City owned property in Downtown.

The 3-Year Action Plan for FY 07-08 is a continuation of last year's plan with minor modifications based on progress
and adjustments.



OTHER ALTERNATIVES CONSIDERED

None considered.

CITY COUNCIL GOALS

The Downtown Implementation Strategy update furthers Council's goal to continue to support implementation of the
Downtown Plan.

ATTACHMENT LIST

FY2007 1-Year Work Program and 3-Year Action Plan.

F1scAL NOTES

Thete is no ditect cost impact to adopting the FY 2007-08 Downtown Implementation Sttategy. All projects
anticipated for FY 07-08 have been submitted as part of the annual City and Urban Renewal budgets.
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Tigard Downtown Work Program — 1 Year

TIGARD DOWNTOWN WORK PROGRAM 1--YEAR

FY 07-08
Project / Task

July Aug Sept Oct Nov Dec Jan Feb Mar April May June

Facilitation of Downtown Redevelopment Projects

Downtown Opportunity Sites—Program Development

Perform Market Analysis / Development Strategy

Develop Program for Assembly / Marketing of Parcels

Evaluate opportunities for public plaza / private development project

Identify / evaludte City-owned property for redevelopment

Coordinate City facility planning with redevelopment efforts

Initiate discussions with USPS for relocation

Refine Urban Design Plan for Downtown

Land Use~Regulations. / Design Guidelines

Design Guidelines

identify Design Guidelines for evaluation

Evaluate options for Design Guidelines

Coordinate re(liew of Design Guidelines

Land Use Regulations

Identify Land Use regulations for evaluation

Evaluate options for Land Use / Zoning Regulations

Coordinate review and amendment of Land Use Regulations

Commuter Rail Block

Transit Center Redevelopment

Prepare Preliminary Project Feasibility Study
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Tigard Downtown Work Program — 1 Year

TIGARD DOWNTOWN WORK PROGRAM 1--YEAR

FY 07-08

Project / Task

July Aug Sept Oct Nov Dec Jan Feb Mar April May June

Improvement of Fanno Creek Park/Open Space System

Fanno Creek Park / Public Area
Develop Fanno Creek Park & Plaza Master Plan

Plaza Location Study / Programming

Coordinate / Integrate Fanno Creek Improvements into Plan

Design Alternatives

Preliminary Master Plan
Final Master Plan

Fanno Creek Park & Plaza Impleméntation
Adopt Master Plan

Incorporate into Parks System Master Plan

Prepare Construction Documents

Fanno Creek Trail System

Determine feasibility of Trail Extension {Main St. to Grant St.)

Construct Trail Improvements

Rdil to Trail (Hall{o Tiedeman St.)
Prepdre overall feasibility study

Execute joint cigreéement with property owner

Land Acquisition

Land Acquisition {floodplain properties)

Land Acquisition {Public Area)

Coordinate with affected property owners

Establish time frame for relocation / property conveyance

Urban Creek { Green Corridor

Prepare feasibility study

Identify alignment and design parameters

" Determine recommendations / Obtain Council approval

Evaluate for inclusion into Parks Master Plan {optional)
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Tigard Downtown Work Program — 1 Year

TIGARD DOWNTOWN WORK PROGRAM 1--YEAR

FY 07-08
Project / Task

July ~Aug = Sept Oct - Nov Dec' Jan Feb Mar April May June
Improvement of Fanno Creek Park Open Space System (continved)

Restoration & Wetland Mitigation Projects

Conduct hydrologic / design analysis of Fanno Creek

Identify Fanno Creek realignment options

Prepare final engineering drawings for creek improvements

Construct Creek restoration and improvements

Construct initial park improvements

Farmer's Market

Evaluate for inclusion in public plaza programmed uses

Development of Comprehensive Street/Circulation System

Refine Circulation Plan for Downtown

" Determine / Evaluate Circulation Plan Options

Coordinate Review / Select Circulation Plan Option

Streetscape Enhancement Program
Burnham Street (Final Design / ROW)
Final design / ROW
Construction

Commercial Street (Main to Lincoln)
Final design / ROW
Construction

Main Street

Identify Main Street "Brand Tigard" Improvements

Ash Avenue Improvements
Ash Ave. (Burnham St. to'Rail )

Engineering / ROW.

Construction
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Tigard Downtown Work Program — 1 Year

TIGARD DOWNTOWN WORK PROGRAM 1--YEAR

FY 07-08

Project / Task

Development of Comprehensive Street / Circulation System
(continued)

Ash Ave. Feasibility Study (N.:of Fanno Creek)

RR At-Grade Crossing (vehicular and pedestrian)

July Aug Sept Oct Nov Dec Jan -Feb Mar April May June

Initiate discussion with RR as to criteria / requirements

Establish timeframes and agreement with RR

Coordinate Ash Avenue Open Space Design with Fanno-Master Plan

Haill Blvd. / 99W Downtown Gateway
Gateway Conceptual Design

intersection Design Input /- Washington County

Coordinate Review of Preliminary Design

ROW Acquisition
Review Gateway Preliminary Design

Construction

Main Street Improvements -

Install Safety Improvements

Pedestrian / Bike Plans -
Update with Circulation Plan

Parking Management Plan

Monitor Parking in Downtown
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Tigard Downtown Action Plan — 3 Year

TIGARD DOWNTOWN ‘ACTION PLAN

: ~ Future
Project / Achon Year 1 . :
FY 07-08
I-'aallfﬂflon of ﬂedevelopmenf _o/etfs
Downlown Developmeni Opporiumiy Sltes-Program o
Market Arialysis/ Development Strategy : ) 4
Identify Opportunity Sites for Redevelopment X
Development Program for Land Assembly/Marke‘rmg X X
Land Use—Regulations / Design Guidefines =~~~
Lond Use / Buuldmg Types Refmement X
Desrgn Guidelines : : X
Land Use Regulations X
Commuter Rail o 4
“Commuter Rail Sfatien. 0 X X
Commuter Rail Block / Jomt Development X
Sheiter Upgrade o X
Downtown Housing Development
; Housing Study o X
Housing Program Eshmcte X
) !mplementanon
Performmg Ar'ls / Recreuhon Cenfer o
Performmg Atts Use. /‘:Prehmmclry Smng F i SN
Performlng Arts Use / Feqsnblhfy Study
Land Dlsposmon L Ach|sn‘|on i
Post Office Relocahon S . L ;
Initiate discussions with USPS ) X
Follows Up Actions (Relocaﬂon Study / Faculnanon) o
Improvemenf of an
Fanno Creek Park [ Public Areu R
" Fanno Creek Park Mastet Plan % o X
. Funding Program / Parks System Mus’rer Plan _ X
- Public Areq. Use Design' b4
Public Use-Area / Redevelopmenf Feas:blhfy X
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Tigard Downtown Action Plan — 3 Year

TIGARD DOWNTOWN ACTION :‘P :

Pr0|ect/Achon . | £ o f ‘f“'f : N 'Yéur l ~ Year2 Yeur3  Future
e e e ; e FY 07-08 FY08-09 FY09-10 o

Improvemenf of Famm Creel{ Park & Open Space Sysfem {mnfmuea’

Land Acquisition (floodplam propemes) ) ] _ ) ) 1 X

+ Land Acquisifion (Public Area - e el ‘ Mo
Fanno Creek Realignment and Restorchon o o X

. Park Restoration " o s e SN i i B X
Public Area Improvements » ) ) N ‘ R

" Farmer's Market : SomAlonE e : e : -
_ Site Location

UrBijn,.Cieékf‘/Q‘Greerj‘Corﬁd:o‘r : :
Implementation Options . . o ) ) X

“-Feusibility Study - : i i S E i) E

_Inclusion in Parks Master Plan / Overlay Zone o o ) S

j‘_Prehmmary DeSlgl’l i n S : e i
Lend Disposition

; :Fmal Design & Enginieering
- Construc

XX X%

PO M

t/Open Space Demgn i

e

le to Tru l (4Ha|| io Tledemun Sl )
“_Planning /-Design
Cong’(r cti

‘a.;"‘-’;'—COMmUter Rail Segment : : ;
Main St. to Tiedeman Segment o e B B ) 3 o ’ X

Development of Comprehensive Street & Circulation System

Downiown Circulation Plan
culaﬂon Plan

: al Street (Mcun to meoln--Construcnon)}L c ;?j o
Commercial St. ( HaII to Meun St)
“Scoffins St:
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Tigard Downtown Action Plan — 3 Year

TIGARD DOWNTOWN A O’N PLAN e 3
Project | Action

Year 1 Year 3 g
FY09-10 FP“"'e

FY-07-08

Development of Comprellenslve Sfreef & Clrtulaﬂon System (conﬂnued)
Streeiscupe Enhancement Program S : G
Main Street Safety Improvements. =@ 7T o X
Main Street "Brand Tlgcrd Improvemenfs, - ] ) X
-“Main Sfreet Comprehensive improvements: - : : e
Design
7 Construction o s
) Mam Street Traffic Light @ Tagdrd Street )
 Storefront Fagade Improvement Program: o
Ash Avenue Improvements
‘Ash Ave: (Burnhom, St.to Rail) G
Engineering / ROW
Construction s e e T s e :
Ash Ave. North Feas:bnhty Sfudy ) s X
Ash Ave. North Design/Coristiaction 77 o e
Ash Avenve (Fanno Creek to Burnhcm St )
‘RR At-Grade’ Crossmg i e ; B e B
Initiate Vehicular Crossmg Nego’nahons K ) : ) X
Pedestrian Crossing: con S T
) Vehicle Crossmg
" Open Spcce Design .
Burnham St. to:Fanno Overlook
Ped ./ Bicycle Bridge - :
Terminus to RR Tracks
Hall Blvd. / 99W Downiown:G ]
Gateway Concept
Intersection Desrgn
ROW Acquisition
Intersection’ Consfrucho
Final Design (Ga
Gateway: Con‘, ¢

. X

Washington County -

5 XX X

Downiown Alternative Access Siudy
Downtown: Alterncmv s3Sfudy L : e e g LA e
Greenburg Rd/99W/Mc|n St. / Center St. ln'ferseca‘lon X x
Scoffins / HallBlvd. /.| Uhmker Realignment = . S D e
Traffic Anq!ysus—Greenburg Rd / Tledeman / N. Dakota X

Pedestrian:/ Bike Pldns L i e Ceeop S S
Update Plan X
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Tigard Downtown Action Plan — 3 Year

TlGARD DOW }OWN ACT|ON PLAN — 3 YEAR
Project / AC‘I‘IOI‘I .

Year1 Year 2
FY.07-08 FY 0809

Development of C ompre/tens:ve Streef & C/rwlaﬂon Ly ystem (continved)
Parking Management. Plun :

Monitor Parking in Dowm‘own

Determine Cm‘alyst Pro1ect Impact

Prepare Parking Study / Plan
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Agenda Item #
Meeting Date June 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda TitleApprove Amendment No. 1 to Intergovernmental Agreement for TriMet Transit Police Services

Prepared By: . Chief Bill Dickinson Dept Head Approval: by City Mgt Approval: C}p

IssUE BEFORE THE COUNCIL

The City Council is being asked to approve and authorize the City Manager to sign an amendment to the
Intergovernmental Agreement between TriMet, City of Portland, and the City of Tigard which establishes that the City
would provide a sergeant position in addition to the one officer currently assigned to the Transit Police Division in the
City of Portland. Both positions would be completely funded by TriMet through the City of Portland.

STAFF RECOMMENDATION

Approve the amendment to the Intergovernmental Agreement and give the City Manager approval to sign the
agreement.

KEY FACTS AND INFORMATION SUMMARY

The original Intergovernmental Agreement between TriMet, City of Portland, and the City of Tigard provided that the
City would assign one police officer to the TriMet Transit Division, which is operated and administered by the Portland
Police Bureau under a separate contract between TriMet and the City of Portland. This Division includes sworn
officers from the City of Beaverton, City of Gresham, City of Milwaukie, Multnomah County, Washington County,
and the City of Tigard.

This has been a very successful program and has created a greater opportunity to expand communication and
cooperation between the participating jurisdictions. In addition, this has also provided an opportunity for City staff to
gain greater knowledge of what is entailed for policing in a mass transit environment. This will be of great value to the
City once commuter rail begins operating through Tigard. Because of the high reputation that City officers have
generated, TriMet has requested that the City provide an additional position of sergeant to be assigned to this Division.
The position will be fully funded by TriMet through the City of Portland.

The additional sergeant position is included in the City’s FY 2007-08 Budget and no additional budget authority is
needed in the current fiscal year. Under the agreement, the City was to begin providing the additional position on April
1, 2007. ' :

OTHER ALTERNATIVES CONSIDERED

N/A



Crry COUNCIL GOALS

Increase Tigard’s involvement with Washington County, Metro, State, ODOT, TriMet, and Federal Government.

ATTACHMENT LIST

Amendment No. 1 to the Intergovernmental Agreement.

F1sCALNOTES

The additional sergeant position is included in the FY 2007-08 Budget and TriMet will compensate the City for the
services of the additional position.

ig! docs\council agenda item summary sheet 07.doc



AMENDMENT NO. 1
TO INTERGOVERNMENTAL AGREEMENT
FOR TRIMET TRANSIT POLICE SERVICES

This Amendment No. 1 revises the Agreement among the Tri-County Metropolitan

Transportation District of Oregon (TriMet), the City of Tigard (Tigard) and the City of
Portland (Portland), for TriMet Transit Police Services (hereinafter “Agreement™). This
Amendment No. 1 shall take effect on April 1, 2007.

1.

The first Paragraph of the Agreement is revised as follows to reflect the addition of

one (1) full-time sergeant to the TriMet Transit Police Division:

3.

The purpose of this Agreement is to provide one sergeant (1.0 FTE) and one officer
(1.0 FTE) to the TriMet Transit Police Division, which is operated and administered
by the Portland Police Bureau under a separate contract between TriMet and
Portland. TriMet, through Portland, will compensate Tigard for the services of the
officer assigned to the Transit Police Division.

Paragraph 12, Notices, of the Agreement is revised as follows:

The parties must send any notices, bills, invoices, reports, or other written
communications required by this Agreement through the United States Mail, first-
class postage paid, or personally delivered to the addresses set forth below in this
Amendment No. 1.

Exhibit 1, Transit Police Dzvzszon Operations, Paragraph 1, first sentence is revised

as follows to reflect the addition of one (1) full-time Tigard sergeant to the TriMet Transit
Police Division:

4,

5.

Commencing April 1, 2007, Tigard will provide one sergeant (1.0 FTE) and one
officer (1.0 FTE) for assignment to the Transit Police Division (hereinafter
Division).

All other terms and conditions of the Agreement shall remain in full force and effect.

This Amendment No. 1 constitutes the entire agreement among the parties pertaining

to the matters addressed herein, and may be modified or amended only by the written
agreement of the parties.

April 1,2007
Page 1 of 2



6. The individuals signing below represent and warrant that they are duly authorized to

bind the party for which they sign.

TIGARD

City Manager

13125 SW Hall Blvd
Tigard, OR 97223

Attn: Craig Prosser

Signature

Print

Title

Approved as to form:

Tigard Counsel

April 1,2007
Page 2 of 2

TRIMET

4012 SE 17

Portland, OR 97202
Attn: Tim Garling

,
Signature g ,6

b .
Print

Exerutive [Dieetiur

PORTLAND

Bureau of Police

1111 SW 2™ Avenue
rtland, OR 97204

;. Commander Henderson

4

Sigfzat‘{z;‘e )
Dorusn ME MDERS
Print

C&mhﬂﬁn;&-f'

Title
Approved as to Form:

By:

Legal Counsel

Title

Mayor

Approved as to Form:

APPROVED AS TO FORM

J '} 2D
MMXW
CITY ATTORNEY




ORDINANCE NO. 180992 2 |

* Amend an Intergovernmental Agreement with TriMet and the City of Tigard for Tigard to provide
an additional sergeant to the TriMet Transit Police and for TriMet to compensate Tigard for those
- services (Ordinance; amend Contract No. 52503)

The City of Pbrtland ordains:
Section 1. The Council finds:

1. The TriMet Transit Police Division includes sworn officers from the City of Beaverton, City of
‘Gresham, City of Milwaukee, the City of Tigard, Multnomah County and Washington County.

2. Ordinance 179502, passed by Council on August 17, 2005, which authorized Intergovernmental
Agreement 52503, was recorded September 29, 2005, between TriMet, the City of Tigard
(Tigard), and the City of Portland (Portland). The purpose of the Agreement is to have Tigard
provide one officer (1.0 FTE) to the Transit Police Division, operated and administered by the
Portland Police Bureau under a separate Agreement. TriMet, through Portland, compensates
Tigard for the officer assigned to the Transit Police Division.

3. TriMet, Tigard and the City of Portland wish to enter into an Amendment to that Agreement to be
effective April 1, 2007. Under the Amendment, Tigard would provide one sergeant (1.0 FTE) in
addition to the one officer currently provided to Transit Police Division. TriMet would compensate
Tigard for the services of the additional sergeant.

4. The signatures authorizing the Amendment for Tigard are forthcoming.

5. The Amendment to the Agreement has no financial impact to the City of Portland because TriMet
will compensate for the services of the sergeant as well as the officer provided by Tigard.

NOW, therefore, the Council directs:

a. The Mayor, City Auditor and Transit Police Commander are hereby authorized execute the
attached Amendment to Intergovernmental Agreement 52503 between TriMet, the City of Tigard,
and the City of Portland. ' '

Section 2. The Council declares that an emergency exists because delay in proceeding with this
agreement will unnecessarily deprive TriMet, Tigard and the City of Portland of the mutual benefits
of this Amendment to this Agreement; therefore this ordinance shall be in force and effect from and
after its-passage by the Council.

Passed by Council: MAY 0 2 2007

Mayor Tom Potter
Prepared by; Bob Del Gizzi I Géry Blackmer
April 10, 2006 Auditor of the City ofPortland



Agenda Item #
Meeting Date June 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title Approve Amendment #1 to City Manager Employment Agreement to provide for Paid
Time Off as allowed by City Management, Supervisory, and Confidential Fmployee Personnel Policies.

Prepared By: Craig Prosser Dept Head Approval: l & City Mgr Approval: (\7‘?

ISSUE BEFORE THE COUNCIL

Shall the Council approve an amendment to the City Manager’s Employment Agreement to provide Paid Time Off as
allowed by City Management, Supervisory, and Confidential Employee Personnel Policies?

STAFF RECOMMENDATION

Move to approve Employment Agreement Amendment #1 and authorize the Mayor to sign it.

KEY FACTS AND INFORMATION SUMMARY

The Tigard City Council voted to offer Paid Time Off and a Medical Leave Bank to Management, Supervisory, and
Confidential employees of the City, effective July 1, 2007. At the time, several Councilors informally stated that they
felt that this offer should include the City Manager.

The City Manager works under an Employment Agreement with the City. Although the language of that agreement
could be read to allow the City Manager to switch to the new Paid Time Off system, the language is ambiguous. This
Agreement amendment clearly states that the City Manager will be covered by the Paid Time Off Policy.

A memo from the City Manager to the City Council explaining the rationale for this amendment and providing the
before and after language of the agreement is attached to this summary, along with a copy of the Agreement
Amendment are attached.

OTHER ALTERNATIVES CONSIDERED

Do not approve amendment. The City Manager would continue to accrue vacation, management leave, and sick
leave under the terms of his existing Employment Agreement.

CiTYy COUNCIL GOALS

Improved effectiveness and efficiency of internal organizational operations relative to human resource management.

ATTACHMENT LiIST

1. June 1, 2007 Memo from City Manager Craig Prosser to Tigard City Council.
2. Draft Employment Agreement Amendment.



FISCAL NOTES

Because the Paid Time Off Policy converts a portion of employees’ sick leave accrual to Paid Time Off, there is a
potential that Paid Time Off balances cashed out upon termination could be higher than under a vacation accrual
scenario. Whether that potential will, in fact, occur depends on a variety of future actions, including the amount of
time off actually taken by the employee.

\ig20inetpubMig20 docs) ¢l agenda item summary sheel 07.doc




ATTACHMENT 1

MEMORANDUM

TIGARD

TO: Mayor Craig Dirksen, and
Tigard City Council

FROM: Craig Prosser, City Manager

RE: City Manager PTO

DATE: June 1, 2007

The City Council agreed to offer Paid Time Off to Management employees of the
City effective July 1, 2007. At the time you made that decision, several Councilors
commented that they felt that PT'O should also be available to me as City Manager. I
am interested in converting to PTO, but I feel that it would be best to amend my
employment agreement to accomplish this.

Section 5 of my employment agreement currently reads as follows:
Section 5: Vacation, Management, and Sick Leave

A. The Employee shall accrue sick leave and vacation leave in the same manner
and amount as is accrued by other management employees of the City, except
that Employee shall continue to accrue vacation at the 20 year service level. At
the commencement of Employee’s employment as City Manager, Employee
may carry over any existing banks of leave that he has earned while previously
employed with the City.

B. Upon signing of this agreement, the Employee shall receive a total of five
(5) days of management leave each fiscal year, to be taken consistent with City
personnel policies as applied to management employees. Management leave
does not accrue from one fiscal year to the next, and any unused management
leave remaining in the Employee’s management leave bank will be lost if not
used by the end of each fiscal year.



C. Except as otherwise stated in this Section, the Employee is entitled to accrue
all unused leave without limit. In the event the Employee’s employment is
terminated, either voluntarily or involuntarily, the Employee shall be
compensated for all vacation time, and all management leave accrued prior to
the date of termination. Employee shall not be eligible to receive any cash or
retirement credit for unused sick leave.

This language can be read as allowing me to switch to PTO as “sick leave and
vacation leave in the same manner and amount as is accrued by other management
employees of the City,” but that could be open to interpretation. I would be more
comfortable with an amendment to my agreement that would remove any ambiguity.
I therefore suggest an amendment to my agreement which replaces the existing
language in Section 5 with the following language:

Section 5: Leave Benefits

The Employee shall accrue leave benefits pursuant to the Paid Time Off Policy,
No. 19.0, of the Management, Supervisory, and Confidential Employees
Personnel Policies of the City of Tigard, with the following exceptions:

A. Paid Time Off shall accrue at a rate based on twenty-two years of service
as of the date of this agreement, and shall continue to increase accotrding
to the accrual schedule in the Policy as it cutrently exists or as it may be
adjusted in the future.

B. The Employee shall accrue an additional two days of Paid Time Off
above the levels provided in the Policy in recognition of the additional
management leave currently provided to the Employee above the
management leave provided to other management employees of the
City.

C. Except as otherwise stated in this Section, the Employee is entitled to
accrue all unused leave without limit. In the event the Employee’s
employment is terminated, either voluntarily or involuntarily, the
Employee shall be compensated for all Paid Time Off accrued prior to
the date of termination. Employee shall not be eligible to receive any
cash or retirement credit for unused Medical Leave Bank leave.

The exceptions are designed to maintain status quo in the specific provisions of my
current agreement which are different than the general leave policies of the City,
specifically, the higher leave accrual rate (updated for the passage of time since the
agreement was originally signed), a higher management leave rate (5 days vs 3 days),
and no cap on leave accrual.



If Councilors are comfortable with this approach, I would place an employment
agreement amendment on the June 12 Consent Agenda. If you are not comfortable
with this approach, I would stick with the current terms of my employment
agreement.

Please let me know by end of day on Monday, June 4 which approach you would
prefer to take.

Thank you for your consideration.

cc: Sandy Zodrow, Human Resources Director



ATTACHMENT 2

Amendment #1
Employment Agreement
Between
Craig Prosser (Employee) and the City of Tigard

The City Council of the City of Tigard recently adopted a Paid Time Off Policy for
management employees of the City of Tigard. The City is offering current
management employees a one-time opportunity to opt into this new policy as of July
1, 2007. Craig Prosser desires to enter into this new policy. The Employment
Agreement between the City of Tigard and Craig Prosser dated September 13, 2005 is
therefore amended as follows:

Section 5: Vacation, Management, and Sick Leave is hereby deleted and is
replaced with a new Section 5.

New section to be made part of the Employment Agreement:
Section 5: Leave Benefits

The Employee shall accrue leave benefits pursuant to the Paid Time Off Policy, No.
19.0, of the Management, Supervisory, and Confidential Employees Personnel
Policies of the City of Tigard, with the following exceptions:

A. Paid Time Off shall accrue at a rate based on twenty-two years of service as of
the date of this agreement, and shall continue to increase according to the '
accrual schedule in the Policy as it currently exists or as it may be adjusted in
the future.

B. The Employee shall accrue an additional two days of Paid Time Off above the
levels provided in the Policy in recognition of the additional management leave
currently provided to the Employee above the management leave provided to
other management employees of the City.

C. Except as otherwise stated in this Section, the Employee is entitled to accrue all
unused leave without limit. In the event the Employee’s employment is
terminated, either voluntarily or involuntarily, the Employee shall be
compensated for all Paid Time Off accrued pror to the date of termination.

Employee shall not be eligible to receive any cash or retirement credit for
unused Medical Leave Bank leave.



Craig Prosser, City Manager Craig Dirksen, Mayor

Date Date



Agenda Item #
Meeting Date June 122007

L.OCAL CONTRACT REVIEW BOARD AGENDA I'TEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title: Award of Contract for the Construction of Bull Mountain Road Right-turn Iane Widening
Prepared By: Vannie Neuven ¥ Dept Head Approval. T C City Mer Apptroval:

IsSUE BEFORE THE LOCAL CONTRACT REVIEW BOARD

Shall the Local Contract Review Board, by motion, approve the contract award for the construction of Bull Mountain
Road Right-turn Lane Widening?

STAFF RECOMMENDATION

- Staff recommends that the Local Contract Review Board, by motion, approve the contract award to D&D Concrete
& Utilities in the amount of $138,084.00 and authorize an additional amount of $13,800.00 to be tesetved for
contingencies and applied if needed as the project goes through construction. The total amount committed to the
project is therefore $151,884.00.

KEY FACTS AND INFORMATION SUMMARY

e The cutrent eastbound lane from Bull Mountain Road to southbound Highway 99W is not wide enough to
accommodate truck turning movements and other large-sized vehicles. In addition, the turning radius is
substandard, which makes it difficult for vehicles to stay within the lane while maintaining the traveling
speeds The outfall of the storm drain plpe that runs underneath the road is also broken off and is in need of
repair.

e This project widens the right-turn lane and repairs the existing storm drain outfall. It also enlarges the curb

return radius for safe turning movements.

e On May 8, 2007, Council approved an Intergovernmental Agreement with Washington County for construction
management and inspection for the improvements.

e An Access Agreement with a Shell gas station adjacent to the project site and an ODOT permit have been
obtained for construction of the improvements.

e The project was advertised for bids on May 15 in the Daily Journal of Commetce and on May 17, 2007 in the
Times. A project addendum was issued requiring bidders to comply with ODOT’s permit requirements. Bids
were opened on May 29, 2007 at 2:00 PM and the bid results are:

D&D Concrete & Utilities - Tualatin, OR $138,084.00
S-2 Contractors Aurora, OR $174,339.00

Landis & Landis Construcﬁon Pottland, OR $186,867.00
CivilWorks N'W Vancouver, WA $198,515.50
Kerr Contractots Woodbum, OR $219,771.25

Engineer’s Estimate Range » $145,000 $175,000



® D&D Concrete & Utilities submitted its bid at approximately 5% less than the Engineer’s low estimate. The
contractor has verified his bid and assured staff that he would complete the project within the indicated
timeframe and the bid amount. The contractor also complies with other bidding requirements specified in
the bid documents. Hence, D&D Concrete & Utilities submitted the lowest responsible bid of $138,084.00.
Staff recommends approval of contract award plus an additional amount of $13,800 to be resetved for
contingencies and applied if needed as the project goes through construction.

¢ Upon Council approval of the contract and after a Notice to Proceed has been issued, D&D Concrete &
Utlities will have 50 days to complete the improvements. The construction is anticipated to start the first
week of July and is expected to be completed by mid-August.

OTHER ALTERNATIVES CONSIDERED

None

COUNCIL GOALS AND TIGARD BEYOND TOMORROW VISION STATEMENT

This project suppotts the Tigard Beyond Tomorrow Transportation and Traffic goals of “Improve Traffic Safety” and
“Improve Traffic Flow”. The improvements to the right-turn lane will also bring the lane to current standards intended
to improve safety and increase capacity.

ATTACHMENT LIST

Project location map

F1scAL NOTES

$240,000 has been included for the FY 2007-08 CIP. This amount is sufficient to award a construction contract of
$138,084.00 to D&D Concrete & Ultilities and authotize a contingency amount of $13,800.00 for the total of
$151,884.00 to construct the project.



BULL MOUNTAIN ROAD AT PACIFIC HWY WEST (OR 99W)
RIGHT TURN LANE WIDENING

MCFARLAND BLVD

114TH AVE
112TH AVE

WILDWOOD ST

LARUELGLEN CT.

PROJECT LOCATION

NO SCALE



Agenda Item #

Meeting Date June 12, 2007

CouNcIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title Consider a Resolution Authorizing the Transfer of $670.000 from the Parks Capital Fund to
the Water Capital Improvement Project Fund in order to Convert the Clute Property from a Water Asset to a Park

Asset
Prepared By: Dennis Koellermeier Dept Head Approval: ‘ % City Mgt Approval: __( 3}4

ISSUE BEFORE THE COUNCIL

Shall the City Council approve a resolution which will authorize the transfer of $670,000 from the Parks Capital Fund
to the Water Capital Improvement Project Fund in order to convert the Clute property from a water asset to a patk
asset?

STAFF RECOMMENDATION

Approve the resolution.

KEY FACTS AND INFORMATION SUMMARY

®  In 1997, the City purchased the Clute property to provide access to the Menlor Reservoir. The propetty was
purchased as a water asset with water funds.

* Following the putchase, the property was partitioned and an access road created. This road continues to
provide access to the reservoir today.

" The remaining portion of the property, 1.36 acres, was declared surplus by the Intergovernmental Water Board
(IWB). The IWB recommended the City of Tigard sell this surplus property.

®  The surplus property has retained the name of original property and is commonly refetred to as the Clute
propetty.

®  The Clute property was identified as a potenual neighborhood patk site by the Park and Recreation Advisoty
Board in 2005 and was annexed into the City of Tigard in 2007.

" Anappraisal of the Clute property was conducted in April of 2007; the property appraised at $700,000,
contingent upon the removal of the existing structures located on the site. The structures are in disrepair and
contain hazardous materals. It is estimated they can be removed at a cost of $30,000, ultimately making the
appraised value of the Clute property $670,000.

®  The IWB recently discussed the disposition of the Clute property and concluded it was willing to sell the
property to the City of Tigard, at market value, for a future park. The IWB further directed that proceeds from
the sale of the property be placed in the Water Capital Improvement Project Fund.

OTHER ALTERNATIVES CONSIDERED

The Council could decide not to transfer the funds and could provide staff with direction regarding the Clute
property and its use as a future park site.



Crry COUNCIL GOALS

None

ATTACHMENT LIST

Resolution

F1SscAL NOTES

~ This tesolution, if approved, will transfer $670,000 from the Parks Capital Fund to the Water Capital Improvement
Project Fund. This expense was anticipated, and thete is approximately $1.12 million allocated in FY '06-'07 budget
for such purchases.



CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
RESOLUTION NO. 07-

A RESOLUTION AUTHORIZING THE TRANSFER OF $670,000 FROM PARKS CAPITAL
FUND TO THE WATER CAPITAL IMPROVEMENT PROJECT FUND IN ORDER TO
CONVERT THE CLUTE PROPERTY FROM A WATER ASSET TO A PARK ASSET

WHEREAS, in 1997, the City of Tigard putchased the Clute property to provide access to a water
capital improvement project known as the Menlor Resetvoir; and

WHEREAS, upon completion of the Menlor project, pottions of the Clute property were unused; and
WHEREAS, the Intergovernmental Water Board, following City of Tigard sutplus propetty
procedutes, declared the unused portion of the original Clute parcel surplus and authotized a pattition

of the property; and

WHEREAS, the surplus property was partitioned and is identified by address as 13230 SW 154t
Avenue, Tigard, Oregon, and by Tax Lot as 25105DB06100; and

WHEREAS, the surplus propetty has yet to be sold; and

WHEREAS, the surplus property was appraised in 2007 for $700,000, contingent upon the removal of
the existing structures located on the site; and ‘

WHEREAS, the structures can be removed at an estimated cost of $30,000, ultimately making the
appraised value of the surplus propetty $670,000; and

WHEREAS, the City has recently undertaken a survey of potential park and open space sites and has
identified this property as a good location for a future patk; and

WHEREAS, the City has decided to convert the use of the Clute property to a patk by paying the
Water Capital Improvement Fund with money from the Parks Capital Fund; and

WHEREAS, the surplus property was recently annexed into the City of Tigard with the intent of a
developing a future patk.

NOW, THEREFORE, BE IT RESOLVED by the Tigatd City Council that:

SECTION 1: The City Council authorizes the transfer of $670,000 from the FY '06-'07 Parks

Capital Fund to the Water Capital Improvement Project Fund in order to convett the
Clute property from a water asset to a park asset.

RESOLUTION NO. 07 -
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SECTION 2:  This resolution is effective immediately upon passage.

PASSED: This day of 2007.

Mayor - City of Tigard

ATTEST:

City Recorder - City of Tigard

RESOLUTION NO. 07 -
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Agenda Item #
Meeting Date June 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title_  Entertainment Oriented Use Code Amendment (DCA2007-00001) to allow Major Event

Entertainment in residential zones on public school sites.

Prepared By Cheryl Gaines Dept Head Approval: /72 City Mgr Approval: C/ P

ISSUE BEFORE THE COUNCIL

Should the Council approve a Development Code Amendment to amend the Tigard Development Code Chapters
18.510 and 18.330 to allow Major Event Entertainment as a conditional use on public school sites in residential zones?
The Broadway Rose Theatre will be applying for a Conditional Use Permit at the C. F. Tigard Elementary site if this
amendment is approved. The Broadway Rose is requesting that the ordinance become effective immediately in order to
have the opportunity to be open for the fall 2007 season. The Conditional Use Permit must also be considered if the
code amendment is approved. Council policy has been not to adopt land use related ordinances through the emergency
process.

STAFF RECOMMENDATION

Staff recommends approving the requested Development Code Amendment as recommended by the Planning
Commission. 'The Planning Commission recommendation does not include the optional language to limit the use to
only the Tigard High and C. F. Tigard Elementary sites.

KEY FACT'S AND INFORMATION SUMMARY

To encourage growth of cultural activities, the City Council directed staff to prepare language to amend the Tigard
Development Code to allow the Broadway Rose to operate at the C. F. Tigard Elementary School. Major Event
Entertainment is the use classification that fits the proposal. These uses are currently only permitted within certain
commercial zones as a conditional use. The key concern is maintaining the livability of residential neighborhoods while
allowing this more commercial use.

The proposed amendment would modify the Conditional Use Chapter (18.330) and the Residential Zoning Districts
Chapter (18.510). Proposed additional standards for Major Event Entertainment uses in the Conditional Use chapter
include requiring non-school related activities to meet off-street parking requirements, limiting the uses to existing
buildings of at least 10,000 square feet and allowing additions up to 50% of the original square footage.

No written comments were given, but Staff did receive several phone calls about the amendment during and after
the formal comment period. One caller was in favor of the amendment. Others had concerns about how the
future approved uses would affect neighborhood livability. It seemed that most of these issues had to do with
events already happening on the Tigard High School site such as athletic events and the Fourth of July celebration.
Some callers wanted to know how the schools were benefiting by allowing the uses on their sites. Many of these
inquiries were beyond the scope of this amendment, but do re-iterate how much activities on school sites can
impact neighboring residents.



On May 7, 2007 Planning Commission held a public hearing to discuss the merits of the request. Two people spoke
in favor of the amendment. Sharon Maroney with the Broadway Rose wanted to answer questions about the
agreements between the school district and the potential lessees. The other proponent was a neighbor of Tigard
High School who enjoys attending Broadway Rose shows in the summer. One speaker was neither for nor against,
but had questions about what the City/school district is getting for the use of public facilities.

Some of the Commissioners were concerned about overlapping uses on a particular date that would further impact
the neighbors. One commissioner who had worked for the school district stated that the schools prioritize activities.
Discussion also included how the required Conditional Use process would allow for further restrictions on the
individual uses. A motion to approve the amendment as presented passed 8-0.

OTHER ALTERNATIVES CONSIDERED

. Limiting the uses to only two sites, Tigard High School and C. F. Tigard Elementary School.

Crry COUNCIL GOALS

The 2007 City Council Goals are not impacted by this amendment.

ATTACHMENT LIST

Attachment 1:  Ordinance
Attachment 2:  “Draft” Planning Commission Meeting Minutes May 7, 2007
Attachment 3:  Staff Report to the Planning Commission dated April 27, 2007

FiscAaL NOTES

There is no fiscal impact anticipated for this action.



dTY OF TIGARD, OREGON
TIGARD CITY COUNCIL
ORDINANCE NO. 07-

AN ORDINANCE AMENDING THE TIGARD COMMUNITY DEVELOPMENT CODE
(DCA2007-00001) CHAPTERS 18.330 - CONDITIONAL USE AND 18.510 - RESIDENTIAL
ZONING DISTRICTS, SPECIFICALLY TO ALLOW MAJOR EVENT ENTERTAINMENT AS
A GONDITIONAL USE ON PUBLIC SCHOOL SITES WITHIN ALL RESIDENTIAL ZONES
AND ADD ADDITIONAL DEVELOPMENT STANDARDS FOR THE USE AND
DECLARING AN EMERGENCY.

WHEREAS, the Tigard City Council directed Staff to prepare a Development Code Amendment to
allow Major Event Entertainment uses such as community theatre on school sites; and

WHEREAS, these uses may have adverse impacts on residential areas and it is therefore necessary
to require a Conditional Use permit and additional limitations on school sites; and

WHEREAS, notice was provided to the Department of Land Conservation and Development 45 days
prior to the first scheduled public hearing; and

WHEREAS, the Tigard Planning Commission held a public hearing on May 7, 2007, and
recommended approval of the proposed amendment with a 8-0 vote; and

WHEREAS, notice of the public hearings was published in the Tigard Times Newspaper at least 10
business days prior to the public hearings; and

WHEREAS, the Tigard Gty Council finds that the individual Major Event Entertainment uses can be
further restricted through the Conditional Use process in order to protect livability of residential
neighborhoods, while providing cultural opportunities for the citizens of Tigard that may not
otherwise be available; and

WHEREAS, the Tigard City Council has considered applicable Statewide Planning Goals and
Guidelines adopted under Oregon Revised Statutes Chapter 197; any federal or state statutes or
regulations found applicable; any applicable Metro regulations; any applicable Comprehensive Plan
Policies; and anty applicable provisions of the City’s implementing ordinances; and

WHEREAS, the Gity Council has found the following to be the applicable review criteria: Community
Development Code Chapters 18.330, 18.380, 18.390 and 18.510; Comprehensive Plan Policies 1, 2
and 6; The Metro Urban Growth Management Plan Titles 1, 8 and 12; Metro Regional Framework
Plan Policies 1.14 and 8.3; and Statewide Planning Goals 1,2 and 10; and

WHEREAS, the Tigard City Council held a public hearing on June 12, 2007 to consider the proposed
amendments; and

ORDINANCE No. 07-
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WHEREAS, the Tigard City Council has determined that the proposed development code amendment
is consistent with the applicable review criteria, and that approving the request would be in the best
interest of the City of Tigard.

NOW, THEREFORE, THE CITY OF TIGARD ORDAINS AS FOLLOWS:

SECTION1:  The specific text amendments attached as “EXHIBIT A” to this Ordinance are
hereby adopted and approved by the City Council.

SECIION2:  In order to encourage the timely development of cultural activities an emergency is
declared and this ordinance shall take effect upon passage by the Council, signature
by the Mayor, and posting by the City Recorder.

PASSED: By vote of all Council members present after being read by
number and title only, this day of , 2007.

Catherine Wheatley, City Recorder

APPROVED: By Tigard City Council this day of ,2007.

Craig Dirksen, Mayor

Approved as to form:

Gity Attorney

Date

ORDINANCE No. 07-
Page 2



ATTACHMENT 2

CITY OF TIGARD O
PLANNING COMMISSION
Meeting Minutes
May7, 2007
1 CALL TO ORDER O :

President Inman called the meeting to order at 7:03 p.m. The meeting was held in the Tigard
Civic Center, Town Hall, at 13125 SW Hall Blvd.

2. ROLL CALL

Commissioners Present: President Inman; Commissioners Anderson, Caffall, Doherty,
Hasman, Muldoon, Vermilyea, and Walsh

Commuissioners Absent: Commissioner Fishel

Staff Present: Dick Bewersdorff, Planning Manager; Gary Pagenstecher, Associate Planner;
Cheryl Caines, Assistant Planner; Kim McMillan, Development Review Engineer; Jerree Lewrs,
Planning Commission Secretary

3. PLANNING COMMISSION COMMUNICATIONS AND COMMITTEE
REPORTS

Commissioner Caffall reported on the Committee for Citizen Involvement. They met with a
representative from the Oregonian to discuss how communities like Tigard get information
into the Southwest section of the paper. They also discussed the Pacific Islander group. There
is an outreach program to other advocate groups. The CCI would like to incorporate them mnto
the CCI or at least meet with them on a monthly or quarterly basis.

Commissioner Caffall also reported that the Citizen Advisory Committee met to discuss the
99W Corridor. They will send their comments to City Council saying that they are not in favor
of expanding 99W into 7 lanes.

Commissioner Walsh advised that the Tree Board met to review the renewed charge statement
that was accepted by Council. Ron Bunch reviewed the framework with the Board and started
laying out the Municipal Code and how it would work with the Comprehensive Plan. Staff will
return with an outline detailing the process. The Board will meet twice a month for awhile to
_move the project along,

4. APPROVE MEETING MINUTES

It was moved and seconded to approve the April 16, 2007meeting minutes as submitted. The
motion passed by a vote of 6-0. Commissioners Inman and Vermilyea abstained.
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5. PUBLIC HEARINGS

51 DEVELOPMENT CODE AMENDMENT (DCA) 2007-00001
ENTERTAINMENT-ORIENTED USE CODE AMENDMENT

REQUEST: A Development Code Amendment to amend the Residential Zoning Districts
Chapter (18.510) and Conditional Use Chapter (18.330) of the Tigard Development Code.
The proposed amendment would allow Major Event Entertainment (athletic, cultural or
entertainment events, such as Broadway Rose Community Theatre) as a conditional use on
public school sites within residential zones. LOCATION: Citywide. ZONE: All
Residential Zones. APPLICABLE REVIEW CRITERIA: Community Development
Code Chapters 18.330, 18.380, 18.390 and 18.510; Comprehensive Plan Policies 1, 2 and 6;
The Metro Urban Growth Management Plan Titles 1, 8 and 12; Metro Regional Framework
Plan Policies 1.14 and 8.3; and Statewide Planning Goals 1, 2, and 10.

STAFF REPORT

Assistant Planner Cheryl Caines provided details of the proposed amendment. The
amendment would modify the current code to allow major event entertainment uses in

residential zones only on public school sites. Currently, there are 9 public school sites within
the Gity of Tigard.

This amendment was brought about by a request from the Broadway Rose Theatre. They
would like to use the cafetorium at the CF. Tigard Elementary School for small-size
performances. Caines advised that the amendment would not be limited to Broadway Rose.
It would include any use that falls under the Major Event Entertainment classification in the
code. :

Prior to going into any of the school sites, an applicant would have to apply for a
Conditional Use Permit which requires a second public hearing that would be heard before
the Hearings Officer. Through that process, further restrictions could be placed on the
specific use (e.g., limiting the hours of operation).

Currently, major entertainment uses are only permitted within certain commercial zones as a
Conditional Use. Allowing major entertainment event uses on school sites could create new
uses for under-utilized buildings. These uses may have undesirable impacts on surrounding
areas. To alleviate some of these possible problems, Caines reviewed new restrictions that
staff has proposed in the Conditional Use code section. She also referred to optional code

language for the Planning Commission’s consideration to permit these uses only at the
Tigard High School and CF. Tigard Elementary School sites.

Considering the new restrictions, Caines advised that staff is recommending approval of the
code amendment.
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Caines clarified that applicants would have to obtain a standing Conditional Use Permit
through the Hearings Officer. The amendment does not restrict school-related uses. If an
event is not for the benefit of the school, the applicant would have to obtain a Conditional
Use Permit. Issues such as parking and hours of operation would be addressed during this
process.

Caines advised that major event uses are held in auditoriums, stadiums, convention centers,
or race tracks and they provide athletic, cultural, or entertainment events or exhibits for large
groups. She noted that event schedules are not monitored by the City.

Caines said that applicants have to use existing buildings for events. To allow for flexibility,
they will be allowed the option of expanding the existing building by a maximum of 50%.

PUBLIC TESTIMONY - IN FAVOR

Sharon Marony, 14070 SW Hall Blvd., Tigard, OR 97224, artistic director of the Broadway
Rose Theatre Company, testified that they are working with the School District to renovate
the CF. Tigard multi-purpose room. They will be able to seat about 260 people in that
particular facility. They will still perform at Deb Fennell Auditorium (a 600 seat facility) in
the summer. The school will be able to use the facility Mondays-Thursdays from 7:00 a.m.
to 4:00 p.m.

Marony advised that the parking lot will be extended around the building and they will add
100 more parking spaces.

Sondra Carroll, 11330 SW 97th Court, Tigard, OR 97223, said she is neither for nor against
the proposal. With impacts to City facilities and streets, she wonders if any money will come
back to the City. She would like to see a return to the City. President Inman said that the
School District and the private enterprise will work out those details. It was noted that
Broadway Rose will be putting a great deal of capital improvement into the school building
and the parking lot.

Greg Sorenson, 16260 SW Copper Creek Dr., Tigard, OR 97224, testified that he enjoys
Broadway Rose in the summer and believes it adds to the neighborhood and the City. He
noted that schools charge for using their facilities. He does not believe that the School
District will be taken advantage of in this situation. He speaks very highly in favor of
allowing this use.

PUBLIC TESTIMONY - IN OPPOSITION
None

PUBLIC HEARING CLOSED
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'The Commissioners discussed possible scheduling conflicts for different events.
Commissioner Vermilyea said he doesn’t see how that would relate to the land use decision.
Commissioner Doherty advised that every school district has a building use policy that

governs all groups using a school facility. She noted that school activities get the first nod for
building use.

President Inman asked the Commissioners how they felt about alternative code language to
limit the school site or limit the use. Since applicants have to apply for a Conditional Use
Permit and additional conditions could be placed at that time, Commissioner Walsh believes it
is a sufficient element of control.

Commissioner Doherty brought up the issue of parking. She noted that it doesn’t matter what
event is going on at the high school, there are always cars parked on the street all around the
school. She understands the concems about parking, but believes it’s one of the things you
have to live with when you live close to a high school. She would like to see more
enforcement of parking in front of mail boxes and fire hydrans.

Commissioner Muldoon asked if other Commissioners saw any need for restrictions in the
language. It was recommended to leave the language as is. The Hearings Officer can look at
the circumstances and make a decision based on the individual Conditional Use applications.

Commussioner Walsh moved that the Planning Commission make a recommendation to
amend Chapters 18.510 Residential Zoning Districts and 18.330 Conditional Use of the Tigard
Development Code to allow Major Event Entertainment as a conditional use on public school
sites within all residential zones, as proposed. Commissioner Vermilyea seconded the motion.
'The motion passed unanimously.

5.2  SUBDIVISION (SUB) 2006-00011/PLANNED DEVELOPMENT REVIEW
(PDR) 2006-00002/SENSITIVE LANDS REVIE W (SLR) 2006-00011 FERN
HOLLOW SUBDIVISION

REQUEST: The applicant requests approval of a 7-lot Subdivision and Planned
Development (PD) on 1.59 acres. The lots are proposed to be developed with detached
single-family homes. Lot sizes within the development are proposed to be between 3,496 and
5,964 square feet. Sensitive Lands Review is required for slopes greater than 25%.
LOCATION: The project is located south of SW Durham Road at the terminus of SW
Copper Creek Drive; WCTM 2S114BA, Tax Lot 15300. ZONING/ COMPREHENSIVE
PLAN DESIGNATIONS: R-4.5: Low-Density Residential District. The R-4.5 zoning
district is designed to accommodate detached single-family homes with or without accessory
residential units at a minimum lot size of 7,500 square feet. Duplexes and attached single-
family units are permitted conditionally. Some civic and institutional uses are also permitted
conditionally. R-7: Medium-Density Residential District. The R-7 zoning district is
designed to accommodate attached single-family homes, detached single-family homes with
or without accessory residential units, at a minimum lot size of 5,000 square feet, and
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ATTACHMENT 3

Agenda Item: _5.1
Hearing Date: May 7, 2007 Time: 7:00 PM

STAFF REPORT TO THE
PLANNING COMMISSION
FOR THE CITY OF TIGARD, OREGON

B TIGARD

SECTION L. APPLICATION SUMMARY

CASE NAME: CODE _AMENDMENT TO ALLOW MAJOR EVENT ENTERTAINMENT
USES IN RESIDENTTAL ZONES ON PUBLIC SCHOOL SITES

CASE NO.: Development Code Amendment (DCA) DCA2007-00001

PROPOSAL.: To amend Chapters 18.510 (Residential Zoning Districts) and 18.330 (Conditional Uses)
of the Tigard Development Code to allow Major Event Entertainment as a conditional
use on public school sites within all residential zones. :

APPLICANT: City of Tigard
13125 SW Hall Blvd.
Tigard, OR 97223

ZONE: All Residential Zones.

LOCATION: Citywide.

APPLICABLE

REVIEW '

CRITERIA: Tigard Community Development Code Chapters 18.330, 18.380, 18.390, and 18.510;
Tigard Comprehensive Plan Policies 1, 2, and 6; The Metro Urban Growth Management
Plan Titles 1, 8, and 12; Metro Regional Framework Plan Policies 1.14 and 8.3; and
Statewide Planning Goals 1, 2, and 10. .

SECTION II. STAFF RECOMMENDATION

Staff recommends that the Planning Commussion find in favor to amend the Residential Zoning District

| regulations as proposed, with any alterations as determined through the public heaxmg process and make a final
" recommendation to the Tigard City Council.

DCA2007-00001
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SECTION III. | BACKGROUND INFORMATION

The proposal is to amend the residential zoning districts code to petmit Major Event Entertainment uses on
public school sites as 2 Conditional Use. The City Council directed staff to prepate a proposed amendment in
response to a request by the Broadway Rose Theatre group to utilize the auditorium building at the C.F. Tigatd
Elementary School. The Broadway Rose use falls under the land use category Major Event Entertainment.

Similar activities that have been previously held at Tigard High School would also be clatified as permitted
under this amendment.

Cuxrently these types of uses are only permitted within the General Commercial (C-G), Central Business
District (CBD), Mixed Use Commercial (MUC), Mixed Use Commertcial — 1 (MUC-1) zones as 2 Conditional
Use. Thete ate nine public school sites curtently within the Tigard city limits. All are within residential zones.
The City’s residential zoning districts code does not permit Major Event Entertainment uses. This
amendment proposes that the use be allowed in all residential zones, but also gives the option to limit the use
to only the Tigard High and C.F. Tigard Elementary sites.

The Tigard Comprehensive Plan states that the City shall encourage the use of schools as an integral part of the
community. Allowing some entertainment uses on school sites, mcluding those for cultural events, provides
opportunities for residents to experience a wide range of activities close to home. In addition, the school

district can énter into agreements for these types of uses, to allow the use of existing facilities that may be
currently underutilized.

ISSUE SUMMARY

¢ 'This amendment was initiated by City Council upon request by the Broadway Rose Theatre Company.
¢ Theater activities can be cultural experiences and can allow mote utilization of school facilities.

¢ Theater activities in residential zones may have undesirable impacts upon the sutrounding area.

.

Imposed conditions of approval for Conditional Uses may ot may not reduce these advetse impacts.

SECTION IV. SUMMARY OF APPLICABLE CRITERIA

Chapter 18.380 states that legislative text amendments shall be undertaken by means of a Type IV
procedute, as governed by Section 18.390.060G.

Chapter 18.390.060G states that the recommendation by the Commission and the decision by the
Council shall be based on consideration of the following factors:

. The Statewide Planning Goals and Guidelines adopted under Oregon Revised Statutes Chapter
197; »

Forty-five day advance notice was provided to the Oregon Department of Land Consetvation and
Development (DLCD) on March 23, 2007, 45 days prior to the first scheduled public heating as required. In
addition, the Tigard Development Code (TCD) and Comprehensive Plan have been acknowledged by DLCD.
The following are the applicable Statewide Planning Goals that ate applicable to this proposal:

Statewide Planning Goal 1 - Citizen Involvement:

This goal outlines- the citizen involvement requirement for adoption of Comptehensive Plans and for changes
to the Comprehensive Plan and implementing documents. This goal has been met by complying with the
Tigard Development Code notice requirements set forth in Chapter 18.390. Notice has been published in the
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Tigérd Times Newspaper ptiot-to the public hearing. In addition a notice was mailed to all property owners
within 500 feet of all school sites to ensure notice of potential property impacts.

Statewide Planning Goal 2 — Land Use Planning:

This goal outlines the land use planmng process and pohcy framework. The Comprehenslve Plan was
acknowledged by DLCD as being consistent with the statewide planning goals. The Development Code
implements the Comprehensive Plan. The Development Code establishes a process fot, and policies to review
changes to the Development Code consistent with Goal 2. The City’s plan provides analysis and policies with
which to evaluate a request for amending the Code consistent with Goal 2.

Statewide Planning Goal 10 — Housing

This goal outlines provisions to insure state housing needs, are met. The Tlgard Development Code allows
schools within residential zones as 2 conditional use, which is consistent with the Comprehensive Plan. The
Major Event Entertainment uses will only be allowed within existing buildings on school sites. These school
sites are not.used for housing.

. Any applicable Metro regulations;

Metro Urban Growth Management Plan

Title 1- Requirements for Housing and Employment

Accommodation of this section of the Functional Plan facilitates efficient use of land within the Utban Growth
Boundary (UGB). Each city and county has determined its capacity for providing housing and employment
that serves as their baseline and if a city or county chooses to reduce capacity in one location, it must transfer
that capacity to another location. Cities and counties must report changes in capacity annually to Metro. This
amendment allows Major Event Entertainment uses only on public school sites. ‘These sites are not used for
residential homes. This text amendment does not reduce the City’s housing capacity.

Title 8 — Compliance Procedures

This title ensures that all cities and counties in the region are fairly and equitably held to the same standards and
that the Metro 2040 Growth Concept is implemented. It sets out compliance procedures and establishes 2
+ process for time extensions and exemptions to Metro Code requirements. This title is not applicable.

Title 12 ~ Protection of Residential Neighbo:hood '

The purpose of this title is to protect the region's existing residential neighborhoods from air and water
pollution, noise and crime, and to provide adequate levels of public setvices. In patticular the title addresses
making public schools more accessible to neighborhood residents through walking/biking paths and transient
facilities. Adding a major event entertainment use to public school sites will not hinder accessibility from
neighboring residences. It could, however, create unanticipated impacts for traffic and congestion at houts that
might not be typically associated with school uses. :
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Metro Regional Framework Plan
Policy 1.14 School and Local Government Plan and Policy Coordination

1.14.1: Coordinate plans among local governments, including cities, counties, special districts and
school districts for adequate school facilities for already developed and utbanizing areas.

- 1.14.2: Consider school facilities to be “public facilities” in the review of city and county
comprehensive plans for compliance with the Regional Framework Plan.

Policy 8.3 Schools

8.3.8: Encourage local jurisdictions to partner (including funding) with school districts to jointly use
school sites for the public good (such as combined libraries, patks, connections with local services
such as police, neighborhood centers, senior centers, etc.).

_ These policies have been addxessed by the implementation strategies of the Tigard Comprehensive Plan.- One
of these implementation strategies is to encourage the use of schools as an integral part of the community by
making joint agreements with the school districts to allow community uses of school facilities for recreation,
open space and meeting rooms. By allowing some entertainment events it could be said that this strategy is
being implemented. These uses can operate within existing school facilities that may be underutilized and
provide cultural/entertainment opportunities to the Tigaxd' community that may not be available without these
joint agreements. Major Event Entertainment uses on school sites will not adversely affect coordination
between local governments and the school districts to insute adequate school facilities are being provided. Roy
Butling, Chief Financial Officer with the Tigard-Tualatin School District confirmed that the lease agreements
- for such uses would be short or mid-term in order to accommodate any change in school capacity needs.

. Applicable Comprehensive Plan Policies:
Comprehensive Plan Policy 1.1.1: General Policies

The city shall ensure that:

A. This comprehensive plan and all future legislative changes are consistent with the statewide
planning goals adopted by the land conservation and development commission, the regional
plan adopted by the metropolitan service district;

B. Any neighborhood planning organization plans and implementation measures adopted by the
City of Tigard after the effective date of this comprehensive plan are designed to be consistent
with this plan; and '

C. The Tigard Comprehensive Plan and Community Development Code are kept current with the

' .needs of the community. In order to do this:

1. This plan shall be reviewed and updated at least every five years.

As indicated above under the individual Statewide and Regional Plan goals applicable to this proposed
amendment, the amendment is consistent with the Statewide Goals and the Regional Plan.

Comprehensive Plan Policy 2.1.1, 2.1.2 and 2.1:3: Citizen Involvement

2.1.1: The city shall maintain an ongoing citizen involvement program and shall assure that citizens
will be provided an opportunity to be involved in all phases of the planning process.
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2.1.2: The opportunities fot citizen involvement provided by the city shall be approptiate to the scale
of the planning effort and shall involve a broad cross-section of the community: The citizen
involvement teams shall be the primary means for carrying out the program;

2.1.3: The city shall ensure that mformatxon on land use planning issues .is available in an
understandable form for all interested citizens.

This po]icy is satisfied because notice of the proposed amendment was mailed to all property owners within
500 feet of all public schools within the city limits of Tigard. In addition, notice of the public hearing was
published in the Tigard Times and notice will be pubhshed again prior to the City Council public hearing.
Public input has been invited in the notice.

Comptehensive Policy 6.6.1: Housing

6.6.1: The city shall require: .

A. Buffering between different types of land uses (for example between single family residential
' and multiple family residential, and residential and commercial uses, and residential and
‘industrial uses) and the followmg factors shall be considered in determining the type and
extent of the required buffer:

1. ' The purpose of the buffer, for example to decrease noise levels, absorb air pollution,
filter dust ot to provide a visual batrier;

The size of the buffer needed in terms of width and height to achieve the putpose;

The ditection(s) from which buffering is needed;

The required densny of the buffeting; and

Whether the viewer is stationary ot mobile. Vol. Ii, policy 6-5

e

B.  On-site screening of such things as service areas and facilities, storage areas and parking lots,
and the following factors, shall be con51deted in determmmg the: type and extent of the

screening:

What needs to be screened;

The direction from which it is needed;

How dense the screen needs to be; and
Whether the viewer is stationary ot mobile.
Whether the screening needs to be year round.

;e

Policy 6.6.1 requires buffering between different types of land uses. The Tigard Development Code does not
require a buffer between schools and residential homes, but buffets are requited between residential and
commercial uses. Major Event Entertainment is listed under commercial uses in the TDC. These required
buffers range from a 20-foot landscape buffer with a 6-foot evergreen hedge to a 10-foot landscape buffer with
a 6-foot solid wall. In addition, Major Event Entertainment uses can only be located on sites of at least two
acres and setbacks are increased to provide an additional buffer for surrounding properties. These setbacks are
as follows: - .
Front _ 30 feet

Corner Street 25 feet
Side - 25 feet

Rear 30 feet

Setbacks are increased five feet for every 10 feet of building height over 45 feet.

DCA2007-00001 o PAGE5OF9
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* Any applicable provision of the City’s implementing ordinances.
Code Section 18.330 Conditional Use: |

This section of the code provides standards and procedures under which a conditional use may be permitted,
enlarged or altered. The amendment outlines additional standards for Major Event Entertainment uses on
public school sites. Because schools are generally located within ot near tesidential zoning districts, additional
r‘equiremeﬁts have been introduced to restrict the size of buildings for these uses on school sites. The new
code language proposes that the uses only be allowed within existing buildings of at least 10,000 square feet.
Additions are limited to only 50% of the original squate footage size. The Conditional Use process allows for
public input regarding the compatibility of the proposed use and potential conditions of approval. :

Code Section 18.380 Zoning Map and Text Amendments:

This section regulatés amendments. It outlines the process for reviewing Development Code Text
Amendments. The present amendment will be reviewed under the Type IV legislative procedure as set forth in
the chapter. This procedure requires public hearings by both the Planning Commission and City Council.

- Code Section 18.390 Decision-Making Procedures:

This chapter establishes standard decision-making procedures for reviewing applications. The amendment
under consideration will be reviewed under the Type IV legislative procedute as detailed in the chapter.

Code Section 18.510 Residential Zoning Districts:

This chapter establishes procedures and criteria for development within residential zoning districts. The
purposes of these regulations are: - : :

1. Presetve neighborhood livability.© One of the major putposes of the tegulations governing

‘ development in residential zoning districts is to protect the livability of existing and future residential
neighborhoods, by encouraging primarily residential development with compatible non-residential
development -- schools, churches, patks and recreation facilities, day cate centers, neighborhood
commercial uses and other services -- at approptiate locations and at an appropriate scale; and

2. Encourage construction of affordable housing. Another purpose of these regulations is to create the
environment in which construction of a full range of owner-occupied and rental housing at affordable
prices is encouraged. This can be accomplished by providing residential zoning districts of varying
densities and developing flexible design and development standards to encourage innovation and
reduce housing costs.

The proposed amendment includes provisions to protect the residences surrounding the school sites by
requiring that the buildings meet setbacks which are much wider than those typically met in residential zones.
The minimum setbacks for buildings with an entertainment use are either 25 or 30 feet. The use is also
restricted to only existing buildings of at least 10,000 square feet. Expansions are limited to 50% of the original
square footage. In addition, the TDC requires landscape buffering between the entertainment uses and
residential uses.

In contrast, Major Event Entertainment uses are presently only permitted as a conditional use within
commercial zones that allow a wide range of commercial uses. Many of these uses serve not only Tigard, but
the communities beyond and typically have higher traffic volumes. It seems reasonable that because Major
Event Entertainment uses may attract a large number of visitors and there may be noise or traffic associated
with these uses. These uses are typically limited to the more dense commercial areas to accommodate these
factors. Staff can see the benefits of allowing certain types of community-oriented or cultural activities within

residential zones, but is also concerned that these uses may have an adverse impact on livability.

DCA2007-00001 : : PAGE 6 OF 9
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DCA2007-00001

ENTERTAINMENT — ORIENTED USE CODE AMENDMENT

April 2007

Explanation of Foi‘matting
These text amendments employ the following formatting:
[Bold, Underline and Italic] — Text to be added

Proposed code language is és follows:

TABLE 18.510.1

" USE TABLE
USE CATEGORY _ R-1 R-2 R-35 R45 R-7 R-12 R-25 R40
Schools cB CB cB CcB B cs B (B

BPermitted as a conditional use on public school sites.

CHAPTER 18.330
CONDITIONAL USE

- 13. Major Event Entertainment:

a. The minimum lot size shall be two acres;
b. Setbacks:
(1) The front yard setback shall be 2 minimum of 30 feet;

(2) On corner lots and through lots, the setback shall be 2 minimum of 25 feet on any side

facing a street, plus meets visual clearance areas, Chapter 18.795;
(3) The side yard setback shall be a2 minimum of 25 feet;
(4) The rear yard setback shall be 2 minimum of 30 feet; and

(5) Each setback shall be increased five feet for every 10 feet of building height over 45 feet.

c. With regard to off-street parking: Exempt, if constructed with a school use for school activities

- only. Otherwise, requirements shall comply with Section 18.765;

d On school sites the use must be entirely within existing buildings of 10,000 square feet or

greater. Expansions based on the original square footage, up to a maximum of 50% may be

allowed,

Opt_ional code language:

e. These uses are only permitted at the Tigard High Schoo] and the C.F. Tigard Elementary

Scboo] sites.

DCA2007-00001
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SECTION V. STAFF ANALYSIS

Restrictions on usage within the residential zones are an important aspect of ensuring neighborhood quality is
preserved. Although the primary use in such zones is residential, certain compatible non-residential uses are
allowed. The City needs to balance these types of uses, and may do so through restrictions on placement, size,
screening and buffering of the non-residential development.
Resttictions, such as limiting houts, time, place and/or manner of operation, increased setbacks, and limits on
building location can be placed on specific entertainment uses through the Conditional Use process. In
addition with this code amendment, the entertainment use would only be allowed within existing buildings of
10,000 square feet or more. Additions up to 50% of the building’s original square footage may be permitted.
Any specific entertainment use must be approved through a Type IIT Conditional Use process that includes a
- public hearing. Additions or other site changes would require either a minor or major modification to the
approved conditional use depending on the specific changes proposed.

The potential negative impacts of allowing these types of ‘events include noise from the events and traffic to
and from the site. Noise impacts can be lessened by only permitting these uses within enclosed buildings.

Traffic congestion within residential areas can be limited by only allowing specific access points to be utilized
for events. Although limiting the access allows some .control, the traffic to and from the site cannot be
eliminated. The Community Development Code lists additional conditions of apptoval that can be imposed by
the heating body when specific uses are approved. The hearing body can take into consideration the details of
the proposed use and the surrounding neighborhoods and appropriately restrict the development.

Phone calls were received from neighbors of a few school sites. One caller was in favor .of the code
amendment. Two others had questions about the proposal. Does this proposal mean there will be lights
installed on the athletic fields so games can be played later at night? Is the school benefiting somehow by
allowing these types of uses? If not, then the callet is opposed to the code amendment. The proposed code
amendment does not address specifics such as lights for athletic fields. = It is only to allow Major Event
Entertainment uses on public school sites as a Conditional Use. As for the benefits to the school district, the
Development Code cannot regulate agreements between private patties.

" A fourth phone call was received from a neighbor of the Tigard High School who is apprehensive about the
allowance of such entertainment uses within a residential neighborthood and fears that the livability will be
adversely affected. He understands that school activities will happen during the week and on some weekends,
but also enjoys the fact that there is typically no activity on weekends. This sott of issue is why staff has
concern whether such an intense use should be allowed within residential zones. The Planning Commission
and Council will determine whether the proposed amendment strikes the proper balance between residential
and non-residential uses or if the proposed amendment should be further modified or even denied.

DCA2007-00001 ' PAGE 8OF 9
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SECTION VL. _ OTHER ALTERNATIVES

No Action — The code would remain unchanged and Major Event Entertainment would contihue to be
prohibited in residential zones.

Expanded Action — Allow Major Event Entertainment on public school sites within residential zones with no
additional restrictions. Only the existing additional standards found in TDC 18.330.050.B.13 would apply.

Alternate Actions — Further restrict the maximum building size ot allow enclosed buildings only. Allow only
certain types of events like Community Theatre.

SECTION VII. ADDITIONAL CITY STAFF & OUTSIDE AGENCY COMMENTS

The City of Tigard Police Depatrtment, Building Division, Long Range Planning Division and the
Current Planning Code Enforcement Officer wete given copies of the proposed code amendment. Only
Code Enforcement responded and the comments have been consideted. -

The City of Tigatd Engineering Department, Tualatin Valley Fire and Rescue, Clean Water Services
(CWS), and the Oregon Department of Land Consetvation and Development (DLCD) were notified of
the proposed amendment. Stacey Humphrey with DLCD called to ask a few questions about the proposed
- language. Because the use is proposed within residential zones, she recommended placing limits on the houts
of operation. Hours of operation can be imposed as a condition of approval through the Conditional Use
Process (TDC 18.330.030.B).

Chaufe Coums  April 27,2007

PREPARED BY: Cheryl Caines , DATE.
Assistant Planner ’
g?7/> Lo "g% . _ Apil 27, 2007
APPROVED BY: Dick Bewersdgsh{ " DATE
Planning Manager '
DCA2007-00001 . . PAGE 9 OF9
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Agenda Item #

Meeting Date Ia{_LZ_/_Z_CZiL

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title ZCA2007-00002 Goodlett Annexation

Prepared By: Emily Eng Dept Head Approval: i (‘/_/_ % AL City Mgt Approval: C ]0

ISSUE BEFORE THE COUNCIL

Shall City Council approve annexation of 1.74 acres of land (Zone Change Annexation - ZCA2007-00002) on the south
side of SW Bull Mountain Road, just west of the Thornwood subdivision near SW 128" Avenue?

The proposed tettitory is contiguous to Tigard's City limits and can be setved by urban services.

STAFF RECOMMENDATION

Staff recommends adopting the proposed ordinance annexing the subject territory to the City of Tigard.

KEY FACTS AND INFORMATION SUMMARY

The 1.64-acre subject property is located on the south side of SW Bull Mountain Road, adjacent to the east side of the
Thornwood subdivision near SW 128th Avenue. The property is mostly flat, sloping up about 8% before 1t flattens and
then sloping down about 9%. There are no Significant Habitat Areas on the subject property per the City’s adopted
map. The existing house was built in 1952.

Goodlett Marshall Building and Development Company purchased the property in January 2007. Mike Goodlett,
owner of the company, initiated the annexation request. There are no registered voters on the property. The City
invited the owner of the one adjoining propetty to join the annexation, but did not receive a response.

The applicant requests approval of annexation of one parcel (1.64 acres) and right-of-way on SW Bull Mountain Road
containing a total of 1.74 acres to the City of Tigard. Staff found all right-of-way on the portion of SW Bull Mountain
Road adjacent to the subject property to be already within the City limits. While annexing the right-of-way 1s not
necessary and the applicant has provided a legal description and map that overdescribes the proposed annexation area,
Washington County has indicated an overdescription is acceptable.

The owner plans to divide the parcel into 10 lots for single-family homes. If the annexation is approved, the owner
would be required to apply for land use approval for the proposed subdivision. The subdivision would be required to
extend the existing street connection (SW Winterview Drive) in the neighboring Thornwood subdivision to the west.

Key findings:

1. The proposed tetritory is contiguous to Tigard's City limits;

2. Utban services are available to setve the proposed territory;

3. The sole owner of land in the proposed territory has consented to the annexation;



4. The proposed tetritory is within Tigard's Urban Growth Boundary and Metro's Urban Growth Boundary; and
5. The proposed tetritory is within Tigard's Urban Service Area and Area of Interest.

OTHER ALTERNATIVES CONSIDERED

Adopting findings to deny the annexation.

Crry COUNCIL GOALS

Growth and Growth Management, Goal #2: Urban setvices will be provided to all citizens within Tigard’s urban
growth boundary.

ATTACHMENT LIST

Attachment 1: Proposed Ordinance
Exhibit A: Legal Description
Exhibit B: Tax Map
Exhibit C: Applicant's Petition to Annex
Exhibit D: Staff Report

FISCAL NOTES

If approved, the proposed annexation territory would be transferred to the City’s tax roll on July 1, 2008.
Annexations must be final by March 31 of the same calendar year for the tax year beginning July 1.

\Mig20\inetpubMig20\wwwr d il agenda item summary sheet 07.doc




CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
ORDINANCE NO. 2007-

AN ORDINANCE ANNEXING 1.74 ACRES, APPROVING THE GOODLETT
ANNEXATION (ZCA2006-00002) AND WITHDRAWING PROPERTY FROM THE TIGARD
WATER DISTRICT, WASHINGTON COUNTY ENHANCED SHERIFF'S PATROL DISTRICT
AND WASHINGTON COUNTY URBAN ROADS MAINTENANCE DISTRICT.

WHEREAS, the City of Tigard is authorized by ORS 222.120(4)(b), ORS 222.125, and ORS
222.170(1) to annex contiguous territory upon receiving written consent from owners of land in the
territory proposed to be annexed; and

WHEREAS, the City of Tigard is authorized by ORS 222.120(5) and 222.520 to withdraw propetties
which currently lie within the boundary of the Tigard Water District, Washington County Enhanced
Sheriff's Patrol District and Washington County Utban Roads Maintenance District upon completion
of the annexation; and

WHEREAS, the Tigard City Council held a public heating on June 12, 2007, to consider the
annexation of one (1) patcel (Washington County Tax Map 25110BC, Tax Lot 1201) of land located
along SW Bull Mountain Road, including right-of-way on SW Bull Mountain Road, and withdtawal of
said property from the Tigard Water District, Washington County Enhanced Sheriff's Patrol District
and Washington County Urban Roads Maintenance District; and

WHEREAS, pursuant to ORS 222.520(2) the City is liable to the Tigard Water District for cettain debt
obligations, however, in this instance the Tigard Water District has no debt for the City to assume,
therefore, no option regarding the assumption of debt needs to be made; and

WHEREAS, pursuant to Metro 3.09, ORS 222.120 and 222.524, notice was given and the City held a
public hearing on the issue of the annexation into the City and withdrawal of the annexed propetty
from the Tigard Water District, Washington County Enhanced Shetiff's Patrol District and
Washington County Urban Roads Maintenance Disttict on June 12, 2007; and

WHEREAS, pursuant to ORS 222.524, the City must declare the withdrawal of annexed propetties
from the Tigard Water District, Washington County Enhanced Sheriff's Patrol District and
Washington County Urban Roads Maintenance District; and

WHEREAS, the Tigard Development Code states that upon annexation, the zone is automatically
changed to the City zoning most closely conforming to the County zoning; and

WHEREAS, the annexation has been processed in accordance with the requirements of Metro 3.09
and has been reviewed for compliance with the Tigard Community Development Code and the
Comprehensive Plan and the annexation substantially addresses the standatrds in Metro 3.09 regulating
annexations; and

WHEREAS, the Tigard City Council has carefully considered the testimony at the public hearing and
determined that withdrawal of the annexed propetty from the applicable service distticts is in the best
interest of the City of Tigard.



NOW, THEREFORE, THE CITY OF TIGARD ORDAINS AS FOLLOWS:

SECTION 1:

SECTION 2:

SECTION 3:

SECTION 4:

SECTION 5:

SECTION 6:

SECTION 7:

PASSED:

APPROVED:

The Tigard City Council hereby annexes the parcel desctibed in the attached Exhibit
"A" and shown in Exhibit "B" and withdraws said patcel from the Tigard Water
District, Washington County Enhanced Sheriff's Patrol District and Washington County
Utrban Roads Maintenance District.

The Tigard City Council adopts the “Staff Report to the City Council” as findings in
support of this decision; a copy of the staff report is attached hereto as Exhibit “D” and
incorporated herein by this reference.

This ordinance shall be effective 30 days after its passage by the Council, signature by
the Mayor and posting by the City Recorder.

City staff is directed to take all necessaty measures to implement the annexation,
including certified copies of the Ordinance with Metro for administrative processing,
filing with state and county agencies as tequired by law, and providing notice to utilities.

Pursuant to ORS 222.120(5), the effective date of the withdrawal of the propetty from
Washington County Enhanced Sheriff's Patrol District and Washington County Utban
Roads Maintenance District shall be the effective date of this annexation.

Pursuant to ORS 222.465, the effective date of the withdrawal of this property from the
Tigard Water District shall be July 1, 2008.

In accordance with ORS 222.180, the annexation shall be effective upon filing with the
Secretary of State.

By vote of all Council members present after being read by number
and title only, this day of , 2007.

Cathy Wheatley, City Recorder

By Tigard City Council this day of , 2007.

Craig Dirksen, Mayor

Approved as to form:

City Attorney

Date



EXHIBIT A

HARRIS - McMO‘NAGI‘.E ASSOCIATES INC.

ENGINEERS - SURVEYORS
12555 SW HALL BLVD.
TIGARD OREGON, 97223
TEL. (503) 639-3453 FAX. (503) 639-1232

- LEGAL DESCRIPTION
FOR

ANNEXATION TO THE CITY OF TIGARD
COMPRISED OF TAX LOT 1201 TAX MAP 25-1-10 BC

January 5, 2007

THE FOLLOWING DESCRIBED TRACT OF LAND BEING COMPRISED OF THAT LAND
DESCRIBED IN DEED DOCUMENT NO. 96-108714 AND, BEING SITUATED IN THE :
NORTHWEST QUARTER OF SECTION 10, TOWNSHIP 2-SOUTH, RANGE 1-WEST OF THE
WILLAMETTE MERIDIAN, WASHINGTON COUNTY, OREGON.

BEGINNING AT THE NORTHEAST CORNER OF LOT 9 OF THE DULY RECORDED PLAT OF
THORNWOOD; THENCE ALONG THE NORTHERLY EXTENSION OF THE EAST LINE OF
SAID LOT 9, N 00°18°25” E 33.07 FEET TO THE CENTERLINE OF SW BULL MOUNTAIN
ROAD (C.R. A-147-1/2); THENCE ALONG CENTERLINE N 86°38°31”E 219.36 FEET TO AN
INTERSECTION WITH THE NORTHERLY EXTENSION OF THE EAST LINE OF THAT LAND
AS DESCRIBED IN DEED DOCUMENT NO. 94-112586; THENCE ALONG LAST SAID
EXTENSION AND THE EAST LINE OF DEED DOCUMENT NO. 94-112586, S‘OO°29 28" W
370.71 FEET TO THE NORTHEAST CORNER OF LOT 25, THORNWOOD; THENCE ALONG
THE NORTH LINE OF LOTS 25, 24, AND 23, THORNWOOD N 89°41°35” W 141.17 FEET;
THENCE ALONG THE NORTHEASTERLY LINE OF LOTS 23 AND 22, THORNWOOD

N 50°53°55” W 76.59 FEET; THENCE ALONG THE EAST LINE OF LOTS 21, 10, 9 AND THE
EAST END OF SW WINTERVIEW DRIVE THORNWOOD, THE FOLLOWING THREE
COURSES AND DISTANCES, N 02°30°56” W 55.00 FEET, N 09°22°04” W 84.19 FEET,

N 00°18°25” E 137.70 FEET TO THE POINT OF BEGINNING.

CONTAINING: 1.74 ACRES INCLUDING THE SOUTH 20 FEET OF SW BULL MOUNTAIN
ROAD.

. THE BASIS OF BEARING FOR THIS LEGAL DESCRIPTION IS THE EAST LINE OF LOT 9 OF
THE DULY RECORDED PLAT OF THORNWOOD.

Rggmgm o,
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-~ ANNEXATION EXHIBIT |
TAX MAP 25 1 10 BC TAX LOT 1201
| 12300 SW BULL MOUNTAIN ROAD
1.64 ACRES TO SOUTH -RIGHT OF WAY
OF SW BULL MOUNTAIN. ROAD
 DATE: JANUARY 5, 2007
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TO THE COUNCIL OF THE CITY OF TIGARD, OREGON:

We, the undersigned owner(s) of the property described below and/or ~electorgs) residing at the referenced location(s), hereby petition for, and
ve consent to, Annexation of said property to the City of Tigard. We understand that the City will review this request in accordance with

i
(tl)RS Chapter 222 and applicable regional and-local policies prior to approving or denying the request for Annexation.

LEGEND:
PO - Property Owner
RV - Registered Voter - PAGE__OF
QV - Property Owner & Registered Voter
|AM A PROPERTY DESCRIPTION
SIGNATURE PRINTED NAME PO | RV | OV ADDRESS Township/ | Map | Taxlet | Precinct | DATE
l ' . ‘ Section | Number | Number | Number
W/ 1Al 12 3o St Bdlvity Rl (251w (O 1Zol (297 |
! f[on benar§ of "ﬂa‘g:co) OR_ Tlzry. : |
[ | conttert pmatsiiart ) _
\3\1\6'~sq € Dev. (s
~J [
A NNEXATION CERTIFIED
BY ¥
MAR—19-2687 ]
WASHINGTON-COUNTY-A ST
GARTOGRARHY

i‘\curpin\mastersirevised\anxpetn.mst ~ 15-Aug-02
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EXHIBIT D

Agenda Item:
Hearing Date:_June 12, 2007 Time:_7:30 PM

'FOR THE CITY OF TIGARD, OREGON TIGARD

STAFF REPORT TO THE -
CITY COUNCIL

SECTION 1.

120 DAYS = N/A

APPLICATION SUMMARY

FILE NAME:
CASE NO:

APPLICANT/
OWNER:

PROPOSAL:

LOCATION:

CURRENT
ZONE:

EQUIVALENT
CITY ZONE:

GOODLETT ANNEXATION
Zone Change Annexation (ZCA) Z.CA2007-00002

APPLICANT’S
Goodlett Marshall Building and REP: Harris-McMonagle Associates

Development Company Attn: Steve Bloomquist

Attn: Mike Goodlett 12555 SW Hall Blvd.

PO Box 91551 ;
Portland, OR 97291 Tigard, OR 97223

The applicant requests approval of annexation of one parcel (1.64 actres) and right-
of-way on SW Bull Mountain Road containing a total of 1.74 acres to the City of
Tigard.  Property owner Goodlett Marshall Building and Development (Mike
Goodlett) requests annexation of one parcel, with plans to divide it into 10 lots. One
adjacent property was invited to join the annexation, but did not accept the
mvitation. The sole owner of the subject parcel has consented to the annexation.
Note: All right-of-way on the portion of SW Bull Mountain Road adjacent to the
subject property is already within City limits. While annexing the right-of-way is not
necessary and the applicant has provided a legal description and map that
overdescribes the proposed annexation area, Washington County has indicated that
an overdescription is acceptable.

12300 SW Bull Mountain Road (South side of SW Bull Mountain Road, adjacent to
east side of the Thomwood subdivision, east of SW 125th Avenue); WCTM
25110BC, Tax Lot 1201.

R-6 District (Residential 6 Units Per Acre). The rEurpose of the Washington County

R-6 District is to implement the policies of the Comprehensive Plan for areas
designated for residential development at no more than six (6) units per acre and no
less than five (5) units per acre, except as specified by Section 300-2 or Section 303-6.
The mtent of the R-6 District is to provide the opportunity for mote flexibility in
development than is allowed in the R-5 District. e average lot area for single
family detached dwellings within a proposed development shall be no less than 4,500
square feet and the minimum lot area shall be 4,000 square feet. The minimum lot
area for single family attached units shall be 3,500 square feet.

R-7: Medium-Density Residential District. The City of Tigard R-7 zoning district is
designed to accommodate attached single-family homes, detached single-family
homes with or without accessory residential units, at a minimum lot size of 5,000
square feet, and duplexes, at 2 minimum lot size of 10,000 square feet. Mobile home
parks and subdivisions are also permitted outright. Some civic and institutional uses
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are also permitted conditionally. Note: In a subdivision, lot size may be averaged to
allow lots less than the minimum lot size allowed in the undetlying zoning district as
long as the average lot area for all lots is not less than allowed by the undertlying
zoning district. No lot created under this provision shall be less than 80% of the
minimum lot size allowed in the underlying zoning district.

APPLICABLE

REVIEW

CRITERIA: ORS Chapter 222, Metro Code Chapter 3.09, Comprehensive Plan Policies 2 and 10,
Community Development Code Chapters 18.320 and 18.390.

SECTION II. STAFF RECOMMENDATION

| Staff recommends that the{ColinCil‘:ﬁnc:l that the proposed a’nnexation‘(ZCA2007—00002),,méets all
- the apptoval critetia as identified in ORS Chapter 222, Metro Code Chapter 3.09, Comprehensive
Plan Policies 2 and 10, Community Development Code Chapters 18.320 and 18.390. Therefore, staff

recommends APPROVAL of ZCA2007-00002 by adoption of the attached ordinance.

SECTION III. BACKGROUND INFORMATION

The 1.64-acte subject property is located on the south side of SW Bull Mountain Road, adjacent to the east
side of the Thornwood subdivision near 128th Avenue. The property is mostly flat, sloping up about 8%
before it flattens and then sloging down about 9%. There are no Significant Habitat Areas on the subject
property per the City’s adopted map. The existing house was built in 1952.

Goodlett Marshall Building and Development Company purchased the property in January 2007. Mike
Goodlett, owner of the company, initiated the annexation request. There are no registered voters on the
property. The City invited the owner of the one adjoining property to join the annexation, but did not
receive a response.

The applicant requests approval of annexation of one parcel (1.64 acres) and right-of-way on SW Bull
Mountain Road containing a total of 1.74 acres to the City of Tigard. Staff found all right-of-way on the
portion of SW Bull Mountain Road adjacent to the sub{'lect propetty to be already within City limits. While
annexing the right-of-way is not necessary and the aﬁlgl'cant has provided a legal description and map that
overdes&ribes the proposed annexation area, Washington County has indicated an overdescription is
acceptable.

The ownefdplans to divide the parcel into 10 lots for single-family homes. If the annexation is approved, the
owner would be required to apply for land use approval of the proposed subdivision. The subdivision would
be required to extend the existing street connection (SW Winterview Drive) in the neighboring Thornwood
subdivision to the west.

SECTION IV, APPLICABLE REVIEW __ CRITERIA, FINDINGS AND
CONCLUSIONS

State: ORS Chapter 222
Regional: Metro Code Chapter 3.09
City: Comprehensive Plan Policies 2 and 10, Community Development Code Chapters 18.320 and 18.390.

A. CITY OF TIGARD COMMUNITY DEVELOPMENT CODE (TITLE 18)
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Staff has determined that the proposal is consistent with the relevant portions of the Community
Development Code based on the following findings:

1. Chapter 18.320.020: Approval Process and Standards.
B. Approval Criteria. The decision to approve, approve with modification, or deny an application to annex
property to the City shall be based on the following criteria:

1. All services and facilities are available to the area and have sufficient capacity to provide service
for the proposed annexation atea;

The City of Tigard Comprehensive Plan’s Urbanization Chapter (Policy 10.1.1) defines setvices as
water, sewer, drainage, streets, police, and fire protection. Each setvice is addressed below.

Policy 10.1.1 further defines capacity as “adequate capacity, or such setvices to be made available,”
to setve the parcel “if developed to the most intense use allowed,” and “will not significantly
reduce the level of services available to developed and undeveloped land in the City of Tigatd.”

Water — City of Tigard. Tigard Water District currently serves the subject property. Upon
annexation, City of Tigard Wﬁl be the provider. The applicant has submitted a letter dated
November 29, 2006, from Rob Murchison, Engineer in the Public Works Depattment, indicating
that the City of Tigard is able to provide the minimum State of Oregon setvice tequitements for
the subject é)roperty if it were developed to the maximum density (1% lots). Water is available in
quantity and quality for domestic use as determined by the Oregon Health Division, Department
of Human Resources. Currently the site is setved by a 12-inch water line located in SW Bull
Mountain Road and an 8-inch water line located in SW Winterview Drive.

Sewet — Clean Water Setvices/City of Tigard. Upon annexation, the City of Tigard will be the
provider of sewer setvice. According to pre-application notes prepared by Kim McMillan, City of
Tigard Engineering Manager, the &)ro osed territory would have access to an 8-inch sanitary sewer
line in SW Winterview Dtive an S\% Thorawood Drive. If the subject property develops, the
development must connect to public sanitary sewer. It will be the developet’s responsibility to
extend the public sewer to serve the development and adjacent unserved propetties.

Drainage — Clean Water Services/City of Tigard. Upon annexation, the City of Tigard will be
the provider of storm drainage. The proposed territory has access to a City storm line in SW
Winterview Drive and SW Thornwood Drive. If the subject property develops, it will be required
to connect to the public drainage system. According to pre-application notes prepared by Kim
McMillan, City of Tigard Engineering Manager, on-site detention would also be required.

Streets — City of Tigard Capital Construction & Transportation Division. The subject
L}roperty is located on SW Bull Mountain Road in an area where there is an existing street pattern.

hotnwood subdivision to the west contains a City street connection to which the subject property
may connect if it develops. The developer would be required to construct street improvements
on SW Bull Mountain Road and any streets within the subdivision.

Police — City of Tigard Police Department. The City of Tigard Police Depattment reviewed
the proposal and has no objections to it.

Fire — Tualatin Valley Fire and Rescue (TVF&R). The subject property is in Tualatin Valle
Fire and Rescue’s (TVF&R’s) service area. TVF&R currently serves the subject property and w1ﬁ
continue to serve it after it is annexed.

Based upon this review, staff finds that all public services (as defined by the Comprehensive Plan)

are available to the proposed annexation territory and all public services have sufficient capacity to
provide setvice to Eﬁe proposed annexation territory.

2. The applicable Comptehensive Plan policies and implementing ordinance provisions have been
satisfied.
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Three Comprehensive Plan policies aplply to the ﬁp]:oposed annexation: 2.1.1, 10.1.1., and 10.1.2.
Staff has determined that the proposal has satisfied the applicable Comprehensive Plan policies
based on the following findings:

Policy 2.1.1: Citizen Involvement. The City shall maintain an ongoing citizen involvement
program and shall assure that citizens will be provided an opportunity to be involved in all phases
of the planning process.

The City maintains an ongoing citizen involvement program. To assure citizens will be provided an
opportunity to be involved in all phases of the planning process, the City provides notice for Type
IV land-use zE)P]icaIions. The City posted, mailed and published notice of the public hearing as
follows. The 1]?7 posted the hearing notice at four public places on April 27, 2007: Tigard Library,
Tigard City Hall, Tigard Permit Center, and in the vicinity of the Tproposed territory on SW Bull
Mountain Road. The City published notice of the hearing in The Tigard Tualatin Sherwood Times for
two successive weeks (May 31, 2007 and June 7, 2007) prior to the June 12, 2007, public hearing.
The City also mailed notice to all interested parties and surrounding property owners within 500
feet on May 24, 2007). In addition, the City maintains a list of interested parties organized by

eography. Notice was mailed to interested parties in the West area on May 23, 2007, including
ormer members of Citizen Involvement Team West. Staff finds that this policy is met.

Policy 10.1.1: Utrbanization. Prior to the annexation of land to the City of Tigard,
a) the City shall review each of the following services as to adequate capacity, or such services to
be made available, to setve the patcel if developed to the most intense use allowed, and will not
significantly reduce the level of services available to developed and undeveloped land within the
City of Tigard: 1. Water; 2. Sewer; 3. Drainage; 4. Streets; 5. Police; and 6. Fire Protection.

As addressed under 18.320.020 above, adequate setvice is available to the proposed annexation
territory. Upon annexation, the subject property will be zoned R-7, a Medium-Density Residential
zone, with a minimum lot size of 5,000 square feet. The most intense use of the proposed tetritory
is estimated to be 11 residential lots'. ~ However, the applicant proposes 10 lots based on a
preliminary design.

If the subject propetty develops, it will be required to connect to public service facilities, such as
sewer, storm drainage and water, and provide the necessary street improvements. Based on
findings by the applicant and City staff, there is adequate c?lpacity to setve the annexation area
(water, sewer, drainage, streets, police, fire protection) if developed to the most intense use
permitted, and it will not significantly reduce the level of services available to developed and
undeveloped land within the City of Tigard.

Staff concludes that there is adequate ca;gaci%( to serve the proposed territory (water, sewer,
dramnage, streets, police, fire protection) if developed to the most intense use permitted, and will
not significantly reduce the level of services available to developed and undeveloped land within
the City of Tigard.

b) If required by an adopted capital improvements program ordinance, the applicant shall sign and
recotd with Washington County a nonremonstrance agreement regatrding the following: 1. The
formation of a local improvement district (L.1.D.) for any of the following services that could be
provided through such a district. The extension or improvement of the following: a) Water, b)
Sewer, ¢) Drainage, and d) Streets. 2. The formation of a special district for any of the above
services or the inclusion of the property into a special service district for any of the above services.

This criterion does not apply. No capital improvements program requites a nonremonstrance
agreement for this area. Some urban services are already available for the proposed annexation
territory; others are available neatby and would require connections from the proposed annexation
area. However, these public faciity requirements may be assigned as part of any development
review when an application is submutted.

! Using formula for density calculation in Chapter 18.715 of the Development Code.
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c¢) The City shall provide utban setvices to areas within the Tigatd Urban Planning Area or within
the Urban Growth Boundary upon annexation.

The proposed territory is within the Tigard Urban Planning Area and within the City’s Utban
Growth Boundary. Upon annexation, urban services will be provided as outlined in the
Washington County-Tigard Urban Planning Area Agreement, Tigard Urban Setvices Agreement
and current City policies. Staff finds that this policy is met.

Policy 10.1.2: Urbanization. Apptoval of proposed annexations of land by the City shall be based
on findings with respect to the following: a) The annexation eliminates an existing “pocket” or
“island” of unincorporated territory; or, b) The annexation will not create an irregular boundary
that makes it difficult for the police in an emergency situation to determine whether the parcel is
within or outside the City; c) The Police Department has commented upon the annexation; d) the
land is located within the Tigard Area of Interest and is contiguous to the City boundatry; e) The
annexation can be accommodated by the services listed in 10.1.1(a).

a) The proposed annexation territory is part of a pocket of unincorporated tetritory. Therefore,
the proposed annexation would help reduce a pocket of unincorporated tetritory.

b) The proposed annexation will not create an itregular boundaty that will make it difficult for the
police to locate a parcel in an emergency situation. By reducing a pocket of unincorporated
territory, the City’s boundary will become more regular.

©) The City of Tigard Police Department has commented and has no objections to the proposed
annexation.

d) The UPAA (2006) includes the proposed annexation territory within Tigard’s Area of Interest.
The proposed annexation territory is contiguous to the City on three sides, where it abuts SW
Bull Mountain Road to the north and Thornwood subdivision to the west and east.

e) Lastly, as section 10.1.1.(2) demonstrated, the annexation can be accommodated by the
tollowing services: water, sewer, drainage; streets; police; and fire protection.

Items a through e have been met. Therefore, staff finds that the proposed annexation meets
Policy 10.1.2.

Policy 10.1.3: Usbanization. Upon annexation of land into the City which catries a Washington
County zoning designation, the City of Tigard shall assign the City of Tigard zoning district
designation which most closely conforms to the county zoning designation.

Section 18.320.020.C of the Community Development Code provides specifics on this conversion.
See Table 18.320.1 on the following page.
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TABLE 320.1

CONVERSION TABLE FOR COUNTY AND CITY PLAN AND ZONING DESIGNATIONS

Washington County Land Use
Districts/Plan Designation

City of Tigard Zoning

City of Tigard
Plan Designation

R-5 Res. 5 units‘acre

R-4.5 SFR 7,500 sq. ft.

Low density 1-5 units/acre

R-6 Res. 6 units/acre

R-7 SER 5,000 sq. ft.

Med. density 6-12 units/acre

R-9 Res. 9 units/acre

R-12 Multi-family 12 units/acre

Med. density 6-12 units/acre

R-12 Res. 12 units/acre

R-12 Multi-family 12 units/acre

Med. density 6-12 units/acre

R-15 Res. 15 units/acre

R-25 Multi-family 25 units/acre

Medium-High density 13-25
units/acre

R-24 Res. 24 units/acres

R-25 Multi-family 25 units/acre

Medium-High density 13-25
units/acre

Office Commercial

C-P Commercial Professional

CP Commercial Professional

NC Neighborhood Commercial

CN Neighborhood Commercial

CN Neighborhood Commercial

CBD Conunercial Business
District

CBD Commercial Business
District

CBD Comtnetcial Business
District

GC General Commercial

CG General Commercial

CG General Commercial

IND Industrial

I-L Light Industrial Light Industriaim

The subject property is zoned R-6 by Washington County. Table 320.1 summarizes the conversion
of the County's plan and zoning designations. R-6 County zoning converts to the City’s R-7
zoning. As this is 2 Zone Change Annexation (ZCA) application, upon approval and execution of
the proposed annexation, the proposed tertitory will automatically convert to R-7 zoning. In
addition, the City’s Comprehensive Plan designation for medium-density residential will be applied
to this area.

Chapter 18.320.020

C. Assignment of comprehensive plan and zoning designations.

The comptehensive plan designation and the zoning designation placed on the property shall be the City's
zoning district which most closely implements the City's or County's comprehensive plan map
designation. The assignment of these designations shall occur automatically and concurrently with the
annexation. In the case of land which catries County designations, the City shall convert the County's
comprehensive plan map and zoning designations to the City designations which are the most similar. A
zone change is required if the applicant requests a comprehensive plan map and/or zoning map
designation other than the existing designations. (See Chapter 18.380). A request for a zone change can be
processed concurtrently with an annexation application or after the annexation has been approved.

As the previous section demonstrated, the City of Tigard R-7 zoning district is the most similar to
Washington County’s R-6 zoning district. The subject property is currently R-6 and will automatically
become R-7 upon annexation. This zone conversion will occur concurrently with the annexation process.
Thete have been no requests for zoning other than R-7.

Clg of Tigard Community Development Code
hapter 18 390.060: Type IV Procedure

Annexations are Il)rocessed by means of a Type IV dprocedure as governed by Chapter 18.390 of the
Community Development Code (Title 18) usmg standards of approval contained in 18.390.020.B, which

GOODLETT ANNEXATION

ZCA2007-00002 PAGE 6 OF 10




were addressed in the previous section. Chapter 18.390 requires City Council to hold a hearing on an
annexation. It also requires the City to provide notice at least 10 days prior to the hearinﬁ by mail and to
%ub]ish newspapet notice; the City mailed notice on May 24, 2007, and published public notice in The

1gard Tualatin S herwood Times for two successive weeks (May 31, 2007 & June 7, 2007) prior to the June 12,
2007, public hearing.

Additionally, Chapter 18.390.060 sets forth five decision-making considerations for a Type IV decision:
1. The Statewide Planning Goals and Guidelines adopted under Oregon Revised Statutes Chapter 197;

The City’s Comprehensive Plan has been acknowledged by the Land Conservation and Development
Commission to be in comgliance with state planning goals. As reviewed above, the annexation proposal
meets the existing Comprehensive Plan policies and therefore is in compliance with state planning goals.

2. Any federal or state statutes or tegulations found applicable;

ORS 222.

State law (ORS 222.120(4)(b), ORS 222.125 and ORS 222.170(1)) allows for a city to annex contiguous
territory when owners of land in the proposed annexation territory submit a petition to the legislative body of
the city. ORS 222.120 requires the city to hold a public hearing before its legislative body (City Council)
and provide public notice to be published once each week for two successive weeks prior to the day of the
hearing, in a newspaper of general circulation in the city, and shall cause notices of the heating to be

posted in four public places in the city for a like period.

The sole owner of land within the proposed tetritory has signed a petition for annexation to the City. The
proposed annexation territory is contiguous to the City’s boundary on three sides.

The City published public notice in The Tigard Tualatin Sherwood Times for two successive weeks (May 31,
2007 & June 7, 2007) prior to the June 12, 2007, public hearing and posted the hearing notice at four
public places on April 27, 2007: Tigard Library, Tigard City Hall, Tigard Permit Center, and in the vicinity
of the proposed territory on SW Bull Mountain Road. Staff finds that the provisions of ORS 222 have
been met.

3. Any applicable METRO regulations;

Chapter 3.09 of the Metro Code (Local Government Boundary Changes) includes standards to be
addressed in annexation decisions, in addition to local and state review standards. Note that the report is
available 15 days before the hearing (May 25, 2007 for a June 12, 2007, hearing). Staff has determined that
the applicable METRO regulations (Metro Code 3.09.040(b) &(d)) have been met based on the following

findings

Metro 3.09.040 (b)

(b) Not later than 15 days prior to the date set for a change decision, the approving entity shall make
available to the public a report that addresses the criteria in subsections (d) and (g) below, and that
includes at a minimum the following:

(1) The extent to which urban services presently are available to serve the affected territory
including any extra territorial extensions of service;

As addressed previously in this report, urban services are available to the affected territory.

(2) A description of how the proposed boundary change complies with any utban service provider
agreements adopted pursuant to ORS 195.065 between the affected entity and all necessary parties;

As addressed previously mn this report, the annexation {)]roposal complies with all applicable
provisions of wurban service provider agreements, UPAA (2006); and TUSA (2006).

(3) A description of how the proposed boundary change is consistent with the comprehensive land
use plans, public facility plans, regional framework and functional plans, regional urban growth
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goals and objectives, urban planning agteements and similar agreements of the affected entity and
of all necessary parties;

As addressed previously in this report, the annexation proposal complies with all applicable
policies of the City of Tigard Comprehensive Plan and urban service provider agreements FUPAA
(2006) and TUS.A (2006). The proposed annexation tertitory is within the Urban Growth Boundary
and subject to the Regional Framework Plan and Utban Growth Management Functional Plan
Rrovisions. There are no specific ap}%]icable standards or criteria for boundary changes in the

egional Framework Plan or the Utban Growth Management Functional Plan. However, the
City’s Comprehensive Plan and Development Code have been amended to comply with Metro
functional plan requirements. By complying with the Development Code and Comprehensive
Plan, the annexation is consistent with the Functional Plan and the Regional Framework Plan.

(4) Whether the proposed boundary change will result in the withdrawal of the affected territory
from the legal boundary of any necessary party; and

The dEroposed territory will remain within Washjn%ton County but will be required to be
withdrawn from the Washington County Enhanced Sheriff's Patrol District, Washington County
Urban Roads Maintenance District and the Tigard Water District upon completion of the
annexation.

(5) The proposed effective date of the decision.

The public hearintﬁ will take place June 12, 2007. If the Council adopts findings to approve
ZCA2007-00002, the effective date of the annexation will be 30 days later on July 12, 2007.

Metto Code 3.09.040 (d)
(d) An approving entity’s final decision on a boundary change shall include findings and conclusions
addressing the following criteria:
1. Consistency with directly applicable provisions in an urban service provider agreement or
annexation plan adopted pursuant to ORS 195.065;

As addressed previously in this application, the proposed annexation complies with all applicable
provisions of utban service provider agreements (UP.AA (2006) and the TUS.A (2006)). The
roposed annexation is in the Area of Interest and Utban Service Area, which are subject to the
PAA and TUSA. The agreements state that the County and City will be supportive of

annexations to the City. Therefore, the proposed annexation is consistent with these agreements.

2. Consistency with directly applicable provisions of urban planning or other agreements, other
than agreements adopted pursuant to ORS 195.065, between the affected entity and a necessary

party;

The UPAA (2006) includes the proposed annexation territory. The City has followed all processing
and notice requirements in the UPAA, providing Washington County with 45-day notice prior to
the public hearing. The agreement states that “so that all properties within the Tigard Utban
Service Area will be served by the City, the County and City will be supportive of annexations to
the City.” The annexation proposal is consistent with this agreement.

As previously stated in this report, this proposal meets all applicable City of Tigard Comprehensive
Plan provisions. This criterion is satisfied.

4. Consistency with specific directly applicable standards or criteria for boundary changes
contained in the Regional Framework Plan or any functional plan;

This criterion was addressed under Metro Cocie 3.09.040(b). By complying with the City of Tigard

Community Development Code and Comprehensive Plan, the annexation is consistent with the
Functional Plan and the Regional Framework Plan.

5. Whether the proposed change will promote or not interfere with the timely, orderly and
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economic provisions of public facilities and services;

The proposed annexation will not interfere with the Oprovision of public facilities or services
because it is consistent with the terms of the TUS.A (2006), which ensures the timely, orderly, and
efficient extension of Eub]ic facilities and urban services; it is contiguous to existing city limits and
services; and lastly, urban services are available to the proposed annexation territory and have not
been found to significantly reduce existing service levels.

6. The tetritory lies within the Urban Growth Boundary; and

The proposed tetritory is within Metro’s Urban Growth Boundary.

7. Consistency with other applicable criteria for the boundary change in question under state and
local law.

In previous sections, this report reviewed the proposal’s consistency with other applicable criteria
and found it to be consistent.

(Tigard CDC 19.390.060) '
4. Any applicable comprehensive plan policies; and

As demonstrated in previous sections of this report, the proposed annexation is consistent with, and
meets, all applicable comprehensive plan policies.

5. Any applicable provisions of the City’s implementing ordinances.
There are no specific implementing ordinances that apply to this proposed annexation. The Development
Code (Chapter 18 of the City Code% will apply to the proposed territory if or when it develops.

SECTION VII. OTHER STAFF COMMENTS

The City of Tigard Public Works Department reviewed the proposal and has not provided any
comments to staf% With regard to water service and availability, the applicant has provided a letter from
Public Works dated November 29, 2006. The letter has been discussed previously in this staff report and
has been included in the land use file ZCA2007-00002.

The City of Tigard Police Department has reviewed the proposal and did not have any comments or
objections.

The City of Tigard Engineering Department was provided the opportunity to comment, but did not
comment.

SECTION VIII. AGENCY COMMENTS

Tualatin Valley Fire and Rescue, which currently serves the proposed territory, has been given the
opportunity to comment, but did not comment.

The City received comments from Tualatin Valley Water District (TVWD), which has indicated that the
subject property is not within the TVWD setvice area.

SECTION IX. PUBLIC COMMENTS

The City mailed notice surrounding pr(%perty owners within 500 feet and all interested parties on May 31,
2007. As of the date of this report, staff has not received any written comments.
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Agenda Item #
Meeting Date June 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title A RESOLUTION CERTIFYING THAT THE CITY OF TIGARD PROVIDES
SERVICES QUALIFYING FOR STATE SHARED REVENUES

Prepared By: Robert Sesnon Dept Head Approvak: éﬂ, ) City Mgr Approval: (’]P

ISSUE BEFORE THE COUNCIL

Shall the City Council approve a resolution certifying that the City of Tigard provides certain services making the City
eligible to receive state shared revenues?

STAFF RECOMMENDATION

Staff recommends approval of the attached resolution.

KeY FACTS AND INFORMATION SUMMARY

The City has estimated the receipt of the following state shared revenues:

FY 2007-08  FY 2006-07

Cigarette Tax $80,000 $75,000
Liquor Tax $500,000 $451,360
State Gas Tax $2,253,000 $2,208,000

The State of Oregon requires the City to certify its eligibility to receive these revenues by stating that it provides more
than four of the services listed in ORS 221.760. The City does provide a sufficient number of required services and 1s
therefore eligible for receiving the state shared revenues. The setvices the City provides include police services; street
construction, maintenance, and lighting; sanitary sewer and storm water management; planning, zoning, and subdivision
control; and water utility. Approval of the attached resolution will meet the State of Oregon requirement of
certification. :

OTHER ALTERNATIVES CONSIDERED

Not accept the revenues from the State of Oregon.

Cr1y COUNCIL GOALS

Acceptance of these revenues will assist in the funding of City goals and strategies.

ATTACHMENT LIST

Certifying Resolution.



FISCAL NOTES

Approval of the resolution would secure an estimated $2,833,000 in revenue for the City.
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CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
RESOLUTION NO. 07-

A RESOLUTION CERTIFYING THAT THE CITY OF TIGARD PROVIDES SERVICES
QUALIFYING FOR STATE SHARED REVENUES '

WHEREAS, ORS 221.760 (1) provides as follows:

The officer responsible for disbursing funds to cities under ORS 323.455, 366.785 to 366.82, and
471.805 shall, in the case of a city located within a county having more than 100,000 inhabitants
according to the most recent federal decennial census, disburse such funds only if the city provides
four or more of the following services:

(1) Police protection

(2) Fire protection

(3) Street construction, maintenance, and lighting
(4) Sanitary sewers

(5) Storm sewers

(6) Planning, zoning, and subdivision control

(7) One or more utility services

And,

WHEREAS, city officials recognize the desirability of assisting the state officer responsible for
determining the eligibility of cities to receive such funds in accordance with ORS 221.760.

NOW, THEREFORE, BE IT RESOLVED by the Tigard City Council that:

SECTION 1: The City of Tigard hereby certifies that it provides the following four or more services
enumerated in Section 1, ORS 221.760:

(1) Police protection

(2) Street construction, maintenance, and lighting
(3) Sanitary sewers

(4) Storm sewers

(5) Planning, zoning, and subdivision control
(6) Water utility

SECTION 2: This resolution is effective immediately upon passage.

RESOLUTION NO. 07 -
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PASSED: This day of 2007.

Mayor - City of Tigard

ATTEST:

City Recorder - City of Tigard

RESOLUTION NO. 07 -
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Agenda Item #
Meeting Date June 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title A RESOLUTION DECLARING THE CITY'S ELECTION TO RECEIVE STATE
REVENULS.
Prepared By: Robert Sesnon Dept Head Approval: é@.‘ City Mgr Approval: (\ P

ISSUE BEFORE THE COUNCIL

Shall the City Council approve a resolution declaring the City's election to receive state revenue sharing funds?

STAFF RECOMMENDATION

Staff recommends the approval of the attached resolution.

KeY FACTS AND INFORMATION SUMMARY

The City has estimated the receipt of $372,625 of state revenue sharing funds in the FY 2007-08 budget. Such funds
are available from the state for those cities that meet certain requitements. The major requirement is that a City must
have levied property taxes in the previous year. The requirements also include having a public hearing before the
Budget Committee and 2 public hearing before the City Council. The hearing before the Budget Committee was held

on May 14, 2007. Approval of the attached resolution will meet the state requirements for the City’s election to receive
these funds.

OTHER ALTERNATIVES CONSIDERED

Not accept the revenues from the State of Oregon.

Crty COUNCIL GOALS

Acceptance of this revenue will assist in the funding of City goals and strategies.

ATTACHMENT LIST

Resolution declaring City election to receive state revenue sharing funds.

FISCAL NOTES

Approval of this resolution would secure $372,625 of revenue for the General Fund.
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CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
RESOLUTION NO. 07-

A RESOLUTION DECLARING THE CITY'S ELECTION TO RECEIVE STATE REVENUES

WHEREAS, State Revenue Sharing Law, ORS 221.770, requites cities to annually pass an ordinance ot
resolution requesting state revenue sharing money; and

WHEREAS, the law mandates public hearings be held by the City and that certification of these
hearings is also required; and ’

WHEREAS, in order to receive state revenue sharing in FY 2007-08, the City must ave levied property
taxes in the preceding year; and

WHEREAS, the City did levy property taxes in FY 2006-07.

NOW, THEREFORE, BE IT RESOLVED by the Tigard City Council that:

SECTION 1:  Pursuant to ORS 221.770, the City hereby elects to receive state revenuyes for
the Fiscal Year 2007-08.

SECTION : This resolution is effective immediately upon passage.

PASSED: This day of 2007.

Mayor - City of Tigard

ATTEST:

City Recorder - City of Tigard

-RESOLUTION NO. 07 -
Page 1



Agenda Item #

Meeting Date June 12, 2007
COUNCIL AGENDA ITEM SUMMARY
City Of Tigatd, Oregon
Issue/Agenda Title Adoption of 2007-012 Community Investment Plan
Prepaed By: Tom Coffee Dept Head Approval: 7C City Mgz Approval: C)?

ISsSUE BEFORE THE COUNCIL

Adoption of the 2007-012 Community Investment Plan.

STAFF RECOMMENDATION

Adopt the 2007-012 Community Investment Plan with the Amended Street CIP for 2007-08 as recommended by the
Budget Committee.

KEY FACTS AND INFORMATION SUMMARY

The 2007-012 Community Investment Plan (CIP) is a 5 year planning document for the City's capital construction
projects. The Budget Committee recommended adoption of the CIP with amendment of the Street Fund Projects as
proposed by staff in an Alternative Street CIP Budget presented to the Committee on May 12, 2007 (Attachment 1).
Adoption of that Budget combined with savings tealized from the Burnham and Wall/Hall projects will allow for the
construction of the street projects shown in the Amended Street CIP for 2007-08. (Attachment 2).

OTHER ALTERNATIVES CONSIDERED

Other street projects could be included given different priorities.

CI1Yy COUNCIL GOALS

Aggtessively pursue funding to correct traffic congestion within the City.

ATTACHMENT LIST

Attachment 1: Alternative Street Budget.
Attachment 2: Amended Street CIP for 2007-08.
Attachment 3: Final draft of 2007-12 CIP (Pteviously Distributed).

F1sCAL NOTES

The 2007-08 CIP is funded in the 2007-08 City Budget.

Wig20\netpubitig20! il agenda ftem summary sheet 07.doc




STREET CIP
CASH FLOW ANALYSIS

Assumptions:

Resources (doesn't include grants)

Gas Tax
Expenditures
72nd Ave/Dartmouth Intersection Signalization
121st St Improvements (Walnut to North Dakota)
92nd Ave Sidewalk (Durham Rd to Cook Park)
Commercial St Improvements (non-grant portion)
Hall Bivd Sidewalk (Spruce St to 805" South)
Main St Safety Improvements
Ash Ave Extension (Burnham to RR Tracks)
Ash Ave Extension (Fanno Creek to Scoffins)
Commercial St (Main to Hall)
Main St Traffic Light (at Tigard St)
Main St South at Hwy 99W Gateway
PMMP
121st Ave Crosswalk Improvements
Hall Blvd & Tigard St Crosswalks
Pedestrian/Bicycle Paths
Upper Boones Ferry Rd Traffic Signal
Collector & Arterial ROW Enhancements
Burnham St Improvements
Loans to CCDA
Burnham St Improvements
Main St Green Street Retrofit
Hall @ Hwy 99W Gateway
Total Expenditures
Resource
Difference

Attachment 1

Proposed Alternative

Budget FY Total Budget FY Alternative Total
2007-08 FY 2008-09 Expenditure 2007-08 FY 2008-09 Expenditure
$250,000 $1,350,000 $1,600,000 50 $0 $0
0 300,000 300,000 0 0 0
0 450,000 450,000 0 0 0
608,700 0 608,700 0 0 0
75,000 0 75,000 0 0 0
25,000 0 25,000 0 0 0
300,000 400,000 700,000 0 0 0
0 300,000 300,000 0 0 0
0 600,000 600,000 0 0 0
0 160,000 160,000 0 0 0
0 225,000 225,000 0 0 0
150,000 150,000 300,000 150,000 150,000 300,000
200,000 0 200,000 200,000 0 200,000
100,000 0 100,000 0 0 0
140,000 140,000 280,000 0 0 0
20,000 0 20,000 20,000 0 20,000
35,000 35,000 70,000 0 0
357,500 2,087,500 2,445,000 367,500 2,087,500 2,445,000
267,500 0 267,500 267,500 0 267,500
95,000 0 95,000 95,000 411,667 506,667
75,000 0 75,000 0 0 0
$2,698,700 $6,197,500 $8,896,200 $1,090,000  $2,649,167 $3,739,167
2,718,078 634,108 3,332,808 2,718,078 2,242,808 3,332,808
$19,378  (85,563,392)  ($5,563,392) $1,628,078 ($406,359) ($406,359)




STREET CIP
CASH FLOW ANALYSIS

Assumptions:

Resources (doesn't include grants)

TIF
Expenditure
Hall/wWall Expenditure
Durham Rd/108th Ave Signalization
Traffic Feasibility Study at Tigard & Tiedeman
Burnham St Improvements
McDonald St Traffic Median
Hall Blvd Half-Street (Fanno Creek to 450' N)
Greenburg/Tiedeman/N Dakota/Tigard
Hall Bivd (@ McDonald 3t) Right-Turn Lane
Scoffins/Hall/Hunziker Re-alignment
Walnut St Improvements (116th to Tiedeman)
Loans to CCDA
Burnham St Improvements
Total Expenditures
Resource
Difference

Underground Utility
Expenditure

Burnham St Improvements

Walnut St Improvements (116th to Tiedeman)
Total Expenditures

Resource

Difference

Proposed Alternative

Budget FY Total Budget FY Alternative Total
2007-08 FY 2008-09 Expenditure 2007-08  FY 2008-09 Expenditure
$1,200,000 $0 $1,200,000 $1,200,000 $0 $1,200,000
200,000 0 200,000 0 0 0
10,000 0 10,000 0 0 0
357,500 2,087,500 2,445,000 357,500 2,087,500 2,445,000
40,000 0 40,000 0 0 0
160,000 0 160,000 0 0 0
0 200,000 200,000 0 0 0
0 100,000 100,000 0 0 0
0 300,000 300,000 0 0 0
0 1,000,000 1,000,000 0 0 0
267,500 0 267,500 267,500 267,500
. 2,235,000 3,687,500 5,922,500 1,825,000 2,087,500 3,912,500
3,930,959 2,308,639 34,543,639 3,930,959 2,718,639 $4,543,639
-$1,695,959  ($1,378,861)  ($1,378,861) 32,105,959 $631,139 $631,139
$300,000 0 $300,000 $300,000 0 $300,000
$0 150,000 150,000 $0 0 0
$300,000 $150,000 $450,000 $300,000 $0 $300,000
416,565 166,493 $466,493 416,565 166,493 $466,493
$116,565 $16,493 $16,493 $116,565 $166,493 $166,493




Amended Street CIP for 2007-08

Main Street Safety Improvements
PMMP

121% Ave. Crosswalk Improvements
Upper Boones Ferry Traffic Signal
Burnham Street

Burnham CCDA Loan

Main Street/Green Street CCDA Loan
Hall/Wall Street Extension
Durham Road/108% Signal
McDonald Median

Hall Blvd Half Street/Fanno Creek
Hall/McDonald Right Turn Lane

Total

Gas Tax

$25,000
$150,000
$200,000
$20,000
$357,500
$267,500
$95,000

$1,115,000

Attachment 2

T1F

$357,500
$267,500

$1,127,686
$200,000
$40,000
$50,000
$50,000

$2,092,686



Agenda Item #
Meeting Date Tune 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda TitleConsider a Resolution Adopting the Citywide Master Fees and Charges Schedule, Which Replaces
Resolution No. 06-36 and All Subsequent Amendments to Date.

Prepared By: Robert H Sesnon Dept Head Approval: & h3 ‘ City Mgr Approval: C?P

ISSUE BEFORE THE COUNCIL

Should the City Council apptove a resolution to adopt the Master Fees and Charges Schedule?

STAFF RECOMMENDATION

Staff recommends that Council adopt the resolution.

KEY FACTS AND INFORMATION SUMMARY

Tigard Municipal Code (TMC) 3.32.050 requires that the City Council review fees and charges annually. The Master
Fees and Charges Schedule contains all citywide fees and charges and is updated annually in June. The purpose of the
Schedule is to streamline the review process, have one document containing all fees and charges, and minimize the
number of resolutions and ordinances relating to fees and charges.

Staff has reviewed the Schedule and is proposing a few new fees and changes to specific, existing fees. There are
various reasons for the proposed changes. Several of the fees are either adjusted annually by previously approved
formulas or are set by other agencies. Other fees ate no longer adequately recovering the City’s cost of providing the
service. Finally, some fees ate telated to services that the City is providing or plans to provide because of new
technology, but a fee has not been set to recover the costs related to these services. Below is a summary of the
proposed fee changes, additions, or deletions.

Citywide Section:
o Faxes for Public — not recovering costs.

¢ Microfiche copies - new fee and service alteady being provided, not recovering costs.

e Photocopies and microfilm copies for 17 x 24 and 36 x 36 - new fee and service already being provided, not
recovering costs.

Community Development Section:
¢ Building Fees — adjusted to reflect changes in state building valuation tables. Council will have a full discussion
on this topic on June 26, 2007.

o Addtess Change — needs to be same as the new address assignment fee. ‘
¢ Investigaton Fee — existing fee and setvice already being provided, had been omitted from Schedule

¢ Planning Fees — updated annually using the Construction Cost Index (CCI) for Seattle that is published in the
April Engineering News Review (ENR) issues; the April 1, 2007 ENR issue listed the CCI for Seattle as 2.1%.

e Building Plan Copies — new fee and service already being provided, not recoveting costs.



¢ GIS Map Copies (8.5 x 11) — need to be same as other 8.5 x 11 copy fees.
Financial & Information Services Section: '

¢ Budget Document (paper and CD) Fee — new fee and service already being provided, not recovering costs
e Passport Photographs Fee — new service and fee, need to recover costs.
® Right-of-Way Usage Fee — approved by Council in August 2006, need to add to Schedule
Library Section:
¢ Collection Agency Fee — set by Washington County Cooperative Library Services.
® Headphones — not recovering costs
® Replacement Library Card Fee — set by Washington County Cooperative Library Services.
Police Section: -
® Vehicle Release Fee — not recovering costs.
Public Works — Utilities Section:
e Sutface Water Management Fee — add 2 $1.00/month City surcharge to the $4.00/month fee set by Clean Water -
Services. This was recommended by the City’s Budget Committee. The additional revenue will allow the City to
continue to operate its Stormwater Division and construct capital projects. ,

System Development Charge Section:
e Traffic Impact Fee — set by Washington County.

The proposed new fees are bolded and the current fees are struck through in Exhibit A of the resolution. Only those
fees listed above will be adjusted; all other fees listed in Exhibit A will remain as is.

It should be noted that there are several fees within the Fees and Charges Schedule that are set by Clean Water Setvices.
Although it is likely that CWS will adjust its fees, its Board will not be approving those adjustments until sometime in
June. Therefore, CWS rate adjustments are not included in the Fees and Charges Schedule. However, when the new
CWS rates are known, the Schedule will be updated to reflect those new rates.

OTHER ALTERNATIVES CONSIDERED

Increase only those fees that are set by other agencies or are increased annually using an already approved formula.

Cr1y COUNCIL GOALS

Not Applicable.

ATTACHMENT LIST

Resolution and Exhibit A, the Master Fee and Charges Schedule with proposed changes.
Memo from Laurie Garrison to Alan Orr regarding Vehicle Release Fee.

F1scAL NOTES

There are no additional costs attached to these changes. The annually adjusted fee increases, such as Land Use fees,
Traffic Impact, and Park System Development Charges, are reflected in the FY 2007-08 Adopted Budget, all other
increases and new fees are not reflected.



CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
RESOLUTION NO. 07-

A RESOLUTION ADOPTING THE CITYWIDE MASTER FEES AND CHARGES
SCHEDULE WHICH REPLACES RESOLUTION NO. 06-36 AND ALL SUBSEQUENT
AMENDMENTS TO DATE.

WHEREAS, the City of Tigard has a Master Fees and Charges Schedule; and
WHEREAS, City staff has reviewed fees and services provided; and

WHEREAS, City staff has proposed a few new fees and changes to certain fees to recover costs or due
to previously approved annual adjustment formulas; and

WHEREAS, the City’s Master Fees and Charges Schedule includes fees set by other agencies; and

WHEREAS, Tigard Municipal Code (TMC) 3.32.050 requites that the City Council review fees and
charges annually.

NOW, THEREFORE, BE IT RESOLVED by the Tigard City Council that:

SECTION 1:  The fees and chatges for the City of Tigard are enumerated and set as shown in the
attached schedule (Exhibit A).

SECTION 2:  This resolution is effective July 1, 2007.

PASSED: This day of 2007.

Mayor - City of Tigard

ATTEST:

City Recorder - City of Tigard

RESOLUTION NO. 07 -
Page 1



CITY OF TIGARD
FEES AND CHARGES SCHEDULE

TIGARD

FY 2007-08

Resolution No.

EXHIBIT A




EXHIBIT A

TABLE OF CONTENTS

CITYWIDE ..............

Attorney Time............. -
Audiotapes.........c...... .
Computer disk or Compact disk ..
DVD and VHS Copies (Non-Police)
Faxes for Public.......ccovvveeeieeeiciene
Microfiche Copies ..........
MICLOPLNLS «.vovvererrerrnns
Photocopies & Microfilm Copies..........
Photographs
Recording of Documents
Research Fee ..o

CITY ADMINISTRATION

Claims Application Fee .................... et eeeeeeesteteetetetesteeesiesessessesessemseseseesiastesessetesiessisessessesietessesseseasesnesiesesmesessessisessisseseseres
Complete Code (Titles 1-18) (CD)
Meeting Room Resetvation Fees & Deposits
Municipal Court Fees ... .
PUDBLC ASSEIIDLY ...eeeeieercmmemaeme e tmesca ettt sa s b et s s bbb 4488284454048 SRS RSt etebenneensennrnon ettt e et et et eetaeannennenen
Tigard Municipal Code (Titles 1-17) (CD) ...
COMMUNITY DEVELOPMENT
Building
Building Permit Fees...........
Building Plan Review Fee..
Deferred Submittals
Electrical Fees .....cocovovveeeennnne.
Erosion Control Permit Fee.....
Erosion Control Plan Check Fee
Fee in Lieu of SEWer .oocveveveeeeceecvevierenes
Fire Life Safety Plan RevIEW ..o
Manufactured Dwelling Installation..................
Mechanical Fees (1 and 2 Family Dwellings)
Mechanical Permit Fees (Comerctal and Multi-Family)
Metro Construction EXCISE TaAX .o eieeeieseee et eeeteereseeree e eeres e esenns
Phase Permitting
Plumbing Fees.........
Residential Fire Suppression Systems Permit
Restricted EN€IGY oo
Sanitary Sewer Connection Fee ...




EXHIBIT A

Sanitary Sewer Inspection Fee e eteetetestessestetestemeesestessististssestesiesessieeesessessesiseesissessesiessstestesiesessessessesissessesestessisessesessessessesessesseseesisessessssresessestesestestssestesessestasessesseseasessessastssessenes 15

TEEE REPIACEINIENT FEE oottt a eS8 R st 15

Water QUAY FACIEY FEE.... ..ottt ee st b s as s s s R85 0722282222220 £2 445424144 L8412 8 RS 15

Water Quantity Facility Fee ..o e et b A eSS bR a e .16

Miscellaneous Fees 16
Planning

ACCESSOLY RESIACIHAL UIMES 1oeeeeeeeeee ettt b s8££ £ 4845444815888 S48 b 17

AATITIERKATION o coeeeeeeetisieveeesieseseseesesssisssbasasessasssessnsasesensasessssesensasassas ot steasereseasesesassssssasets s sasessssassesstasenestsstarassseaeases e e sesteseteaseeas et esassetebestareteAsteseat et esest et eb e et bt ke et tesea e tese et et aneaeree 17

AAPPEAL ottt e R R AR S48 AR £ ARt 17

APProval EXLENSION covvvvereeeeeetreeeeteerie st ssens s reenses oo e eeeeteteteseeseeteesemeesiasessesteseaseasiseasesieseasiatesiemessessesiaiessesiatessessesensersesestentereatans .17

Blasting Permit... eeteteetestetetesteteteateteneateaseeaneasannas eeterereetesreaeateanereanareetranereenntennens ettt eateatet e teteat et ensateetensearenens 17

Conditional Use ...ooerereierrrereneieerenrreene e eeeeeetesteteseetesiesestetssessessesissessestsssitessessessssessesessessesiesesseseesiesessesissessesestessissestssessessesessessestssessessssissessesessesissessesessesseseesieses 17

Design Evaluation Team (DET) Recommendation (EPOSIL) ... rwrmrirrisnerserssersssssss s sssissssssssssasessassssarsssessssassssesssssssssaessasess . 18

Development Code Provision Review 18

Expedited Review e eeteeteteseeetessitessesteseatestessesiesississiseeseseesessesieseeosessesseteeseasesseseesessenes

Heating POStPONEIIENT . ..oveo ettt ssesas s st st ss s ssans b eeeeeeeeeraarearreranaannn

Historic Overlay/Review DISIHCE........ v ruueeeereecmmceamcesmecmsensscescsncesenes et eteeeraeeeten e eeanaemn s e aeraes

Home Occupation PeRmlit .. .ottt e s

Interpretation of the CommUNILY DeVEIOPIIENT COE......u ittt b £ 54828 AR08 8448 E o8 S EE b St st et 19

Joint Application Planning Fee
Land Partition. ..oo.coveeeeeieeceveeeeeeaeeeeee e eseseaeesennens
Lot Line Adjustment
Minor Modification to Approved Plan
Non-Conforming Use Confirmation
Planned Development .......cirrereecnesinrsreeee i
Plat Name Change.......ccovveverrrirsineesere s seess s
P APPHCATON COMEEIOILCE 1 .ottt s s s b s s 8448844842844 £4£1 444454284084 45£ 4582842028808 1811081468t
Sensitive Lands Review ......ccccoeveeveeeveveenne.
Sign Permit......oooooienrene.
Site Development Review .
SUBAIVISION. ..ttt eee v ee e ve e eneaeananeseaens
Temporary USE ..couveceereeremersimsmssemsmessaseesisssseesssnsans
Tree Removal
Vacation (Streets and Public Access) .....coocovvvvevcciciinnnne
Vadance/Adjustment ......cccoeevenen.
Zoning Map/Text Amendment
Zoning Analysis (Detatled) ..o
Zoning Inquiry Letter (Simple)
Miscellaneous Fees & Charges.............
Engineering
Addressing ASSIGNIMEnt Fee .t eSS R b 26
Engineering Public Improvement Design SAnAAnds ... ettt SR SRR s b 26
FErOSION COMIOL PEIIIE FFEE ..o eeeee e et 2 se et etes s st see st eseatesessasesassansbesesmssasessnsataesssasesessasesesessesassatasassesassesas baeesaseanaseameseas oot oseeraneeeassasensassseseoe s seseseseaeastenamens 26
Erosion Control Plan Check Fee..... o im et s saee s aas s ss s et s e me e e e na s s i s b e sas s n s s s sn s s s s ettt 26




EXHIBIT A

Fee in Lieu of Bicycle Striping
Fee in Lieu of Undergrounding .......ccccovvenven.
Local Improvement District Assessments
Public Facility Improvement Permit

Reimbursement District Application Fee....oovoeviireeieinnnnne.
Reimbursement District Fee
Street Maintenance Fee
Streetlight Energy & Maintenance Fee
Traffic/Pedesttian Signs
Traffic Control Devices

FINANCIAL & INFORMATION SERVICES..........

Assessment ASSUMPHON .....cvvmeressrsssernesisrerseessessasssensans
BUAZEE IDOCUITIENT ... coeeoereemoeeeereceaemaeeeaemecsieraeees e saes s s e iscetsssas e eras e bs b s bs SR AR RS8R 812 R 4222505841 841454444444 454 4408144424284 88 2581414081848 E 0106484 RE 168108t
BUSIHIESS TAX v iuiivieriieeeereieeessseertesesrreesretesesssenessanasessssesesssnasans
Comprehensive Annual Financial Report. .o,
Franchise Fee ...
Tien Search Fee ..oooevineviiiirieeeeene
Passport Execution Fee .... .
Passport Photographs Fee......coooore
Returned Check Fee ...t
Right-0f-Way Usage Fee ...

Collectin Agency Fee

Disk (Blank) .....ccccovvevvuueee.
HHEAAPIONES «...coeeeeeeeeem e b e s e e b s ba b a e 2s s bs b2 2 be 2SR SRR R ARS8 48 4821481188 AR
Lost Items oo
Overdue Items ..ccoeveeeeeecrrnnn.
Public Copier Chazges......c..ooveevverrrreerasnnernnanns
Replacement Library Card Fee ...

POLICE - SUUURN

AlArm Permits .ooveereeeeevceeeeereieeeeeeeseseseietsiasesessssessssssnens
Failure to Obtain or Renew Alarm Permit Fee............
False Alarm Charge. ...
Law Enforcement Officers Safety Act Qualification Fee
LIQUOT LECEMSE 1.vvieeceiereteis ettt s st
POHCE SEIVICES FEES vttt eeeiev et a v sn e sss st asaesssnaes
Property FOfeiture fOr CrIMINAl ACHVILY . ..ottt et st s a8+ 882 044 88884002815 11 1R
Second Hand Dealers and Transient Merchant License ... .
T HICIE RELCASE TR ..o eeeetetete e eeset e s eetes et s tees s e st s s ea s et aseat st ae s st st aeanesrass e s s esnarsesessanereasamnseseasabesaasebeseas s abasasansasessasssessnssennenssssessennsnssesensesasansasasesssessasrsnsensnsnssasnsesnstsnarasasantas




EXHIBIT A

PUBLIC WORKS. ......veeerreenintieneecssssnnnerissssensnnnsnsaans

ECEOACIITIEIE POIIIUE 1ot e ettt e et e ee e e e et et e e emeeus et eseesesseeeeeaeaaseusessasanaeserees e sessessasensessasansesnasessansaseseessassesemsesaaseasesenseases e s et enten et easemt et eameneseearemtearsreareneomeneesterasssssssosisnennarnans
PP RS EIVATION O et ittt eees et et e emeereeaeemebaestsessrssese e sesaasseatassessesseasa e aetasatenteane b eaeeeureneeanesasanaanees
Solid Waste COMPACIOL PEIMIUT .....ruruurerierrmrecrsreriseressersssessasessssssssssessse st ssss s et seaess st s e i nen s senes

PUBLIC WORKS - UTILITIES ......

Booster Pump Chatge ......cooemnereneniecninincenninns
Customer Chazge ..o
Fire Hydrant Usage — Temporary
Fire Rates (Sptinklers) ......cccoevrrenenns
Fire Service Connection
Meter Disconnection............
Meter Installation Fees......cun...e.
Meter Out-of-Order Test ........
Sanitary Sewer Service.......coouveen..

Service Line Installation ......c.c.c........

Storm and Surface Watet.......ccceune

Water Disconnection Charge for Non-payment
Water Line Construction — New Development
Water Main Extension....oooeceeccce
Water Usage Charges.....coovvuerennvecnniicncnennienins

SYSTEM DEVELOPMENT CHARGE ... iiintitiiinnretnrtesesieneesersssserssnsnssassesssnmtstnssssssssssssessssssssnnnsesssssssssanstssssssssansans 36

Park SDC......oeeee.
Traffic Impact Fee ...
TWALEL SIDC et eee et e st e e teseseseseseneanesensansessasassans

APPENDIX....ootitieecieeieeieecesernntttaassassssasssseeassssossasessssssasananteetssesasssassasssstsssssasssesesssssssssesssessssssnsssssssssassssenssnesesssssssettessssssssnsnstessassssnttteessssassasttsssesssessansesessassosnss

Methodology to Calculate Patk SDC....oovervoeeev e e eeeeeeeteueesesteseettesesseeeseettesetsststeseesessessesessesseseisestettssessestssessesessisteseesessessesessessesessesesseetestisessessessssessessesssrens 40
Methodology to Calculate Traffic Impact Fee........rrrmrrcreveisiiensns oo e ee e e ettt ee e ee e e e s e e e s e e eas s er e eerenees ettt e et e st eenees e e 44
Methodology to Calculate WALEL SDIC ... ..cuuireiororeriuiereisiesissesrase s ass s8££ R824 R EE200 1 e 46
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City of Tigard

Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
CITYWIDE
Attorney Time Attorney billing rate 1999
Audiotapes $6.00 7/1/2003
Computer disk or Compact disk $10.00 7/1/2006
DV'D and VHS Copies (INon-Police) $12.00 7/1/2006
Faxes for Public Long-distance-charges-when-appheable 2003
$2.00 for first page, $1.00 for each 7/1/2007
additional page
Microfiche Copies $1.00/sheet up to 50 sheets 7/1/2007
plus staff time

Microprints $0.25/page 2000

Photocopies &» Microfilm Copies
81/2x11 $0.25/page 1999
11 x 14 $0.50/page 1999
11x17 $1.00/page 7/1/2005
17x24 $1.50/page 7/1/2007
36 x 36 $2.50/page 7/1/2007
Pbétograpbs Actual Cost 1999
Recording of Documents Actual Cost 1999
Research Fee Staff cost plus materials 2/7/2002

EXHIBIT A



City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
CITY ADMINISTRATION
Claims Application Fee $1,000.00/ deposit* 11/28/2000

*Application fee shall be actual cost incurred by the City to process application. Any funds
remaining from the deposit after the application has been processed will be refunded
to the applicant, and applicant shall be responsible for any additional costs incurred.

Complete Code (Titles 1 - 18)

Compact Disk (CD) $20.00 7/1/2006
Meeting Room Reservation Fees & Deposits 7/1/2004
Alarm Fee (Seniot Center and Library Community Room)
First time call-out $50.00
Second call-out within a one-year
period $75.00
Third call-out within a one-year $75.00 and suspension of
period room use privileges for three months
Cancelation Fee $10.00
Cleaning Deposit $100.00
Library Community Room 7/1/2004
Room Rental
Group 1 , $25.00/hr
Group 2 $40.00/hr
Group 3 $50.00/hr
Pantry Rental
Group 1 : $5.00/hr
Group 2 $5.00/hr
Group 3 " $5.00/hr
Equipment Rental
Sound System with Microphone $10.00
PowerPoint Projector and Screen $10.00
TV with VCR/DVD $10.00
Stage Lighting : $10.00



City of Tigard

Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
' Library Conference Room
Group 1 $5.00/hr
Group 2 $10.00/hr
Group 3 $15.00/hr
Red Rock Creek Conference Room 7/1/2003
Group 1 $5.00/hr
Group 2 $10.00/hr
Group 3 $15.00/hr
Richard M. Brown Auditorium
Group 1 $12.00/hr
- Group 2 $17.00/hr
Group 3 $22.00/hr
Senior Center Upstairs Activity Room
Group 1 $15.00/hr
Group 2 $20.00/hr
Group 3 $25.00/hr
Senior Centet Downstairs Activity Room
Group 1 $10.00/hr
Group 2 $15.00/hr
Group 3 $20.00/hr
Senior Center Classroom or Craft Room )
Group 1 $5.00/hr
Group 2 $10.00/hr
Group 3 $15.00/hr
Town Hall
Group 1 $10.00/hr
Group 2 $15.00/hr
Group 3 $20.00/hr
Water Lobby Conference Room
Group 1 $5.00/hr
Group 2 $10.00/hr
Group 3 $15.00/hr

EXHIBIT A



City of Tigard

Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Municipal Conrt Fees
Civil Compromise $150.00 4/10/2003
Traffic School and Compliance Program Fee
Criminal $150.00 4/10/2003
Juvenile non-traffic $75.00 4/10/2003
Traffic School Equal to the relevant fine 5/25/2006
provided for the violation in the
Violations Bureau Fine Schedule
Traffic School Setover $20.00 4/10/2003
License Reinstatement $15.00 4/10/2003
Payment Agreement Administrative Fee $15.00 4/10/2003
Overdue Payment Letter $10.00 4/10/2003
Show Cause Hearings - Court Costs 4/10/2003
Non-compliance $25.00
Non-payment - fees paid prior to
hearing No Fee
Warrant Fee $50.00 4/10/2003
Public Assembly 8/25/1970
. Application Fee ,
Persons Reasonably Anticipated
1,000 to 2,499 $100.00
2,500 to 4,999 $150.00
5,000 to 9,999 $500.00
10,000 to 49,999 $1,000.00
50,000 and over $1,500.00 -
Tigard Municipal Code (Titles 1 -17)
Compact Disk (CD) $10.00 7/1/2006

EXHIBIT A



City of Tigard EXHIBIT A
Fees and Charges Schedule

Department  Revenue Source Fee or Charge Effective Date
COMMUNITY DEVELOPMENT - BUILDING
Building Permit Fees 4 9/26/2006

Mléfornd : .

Total Valuation:

; . , -



Department

Revenue Source

City of Tigard
Fees and Charges Schedule

Fee or Charge

EXHIBIT A

Effective Date

(Commercial)

Total Valuation:
$1 - $2,000
$2,001-$25,000

$25,001-$50,000

$50,001-$100,000

$100,001-$250,000

$250,001-$500,000

$500,001-$1,000,000

$1,000,001-$2,000,000

$2,000,001 and greater

" Minimum $62.50

$62.50 for the first $2,000 and $7.15

for each additional $1,000 or fraction
thereof, to and including $25,000.
$226.95 for the first $25,000 and $5.59
for each additional $1,000 or fraction
thereof, to and including $50,000.
$366.70 for the first $50,000 and $4.80
for each additional $1,000 or fraction
thereof, to and including $100,000.
$606.70 for the first $100,000 and $3.24
for each additional $1,000 or fraction
thereof, to and including $250,000.
$1,092.70 for the first $250,000 and $2.77
for each additional $1,000 or fraction
thereof, to and including $500,000.
$1,785.20 for the first $500,000 and $2.70
for each additional $1,000 or fraction
thereof, to and including $1,000,000.
$3,132.70 for the first $1,000,000 and $2.44
for each additional $1,000 or fraction
thereof, to and including $2,000,000.
$5,572.70 for the first $2,000,000 and $2.43
for each additional $1,000 or fraction
thereof.

7/1/2007



City of Tigard EXHIBIT A
Fees and Charges Schedule :

Department  Revenue Source Fee or Charge Effective Date
(Single Family & Multi-Family) 7/1/2007
Total Valuation:
$1- $2,000 Minimum $62.50
$2,001-$25,000 $62.50 for the first $2,000 and $10.83

for each additional $1,000 or fraction
thereof, to and including $25,000.

$25,001-$50,000 $311.50 for the first $25,000 and $8.25
for each additional $1,000 ot fraction
thereof, to and including $50,000.
$50,001-$100,000 $517.84 for the first $50,000 and $5.90
for each additional $1,000 or fraction
thereof, to and including $100,000.
$100,001-$250,000 $812.84 for the first $100,000 and $4.21
for each additional $1,000 or fraction
thereof, to and including $250,000.
$250,001-$500,000 $1,444.34 for the first $250,000 and $4.17
for each additional $1,000 or fraction
thereof, to and including $500,000.
$500,001-$1,000,000 $2,486.84 for the first $500,000 and $3.87
for each additional $1,000 or fraction
thereof, to and including $1,000,000.

$1,000,001-$2,000,000 $4.,421.84 for the first $1,200,000 and $3.14
for each additional $1,000 or fraction
thereof, to and including $2,000,000.

$2,000,001 and greater $7,561.84 for the first $2,000,000 and $3.00
for each additional $1,000 or fraction
thereof.

Building Plan Review Fee 65% of base building permit fee 9/26/2000



City of Tigard
Fees and Chatges Schedule

EXHIBIT A

Department Revenue Source Fee or Charge Effective Date
Deferred Submittals Minimum Fee $200.00 9/24/2002
Plan Review 65% of building permit fee based
on valuation of the particular portion
or portions of the project.
Electrical Fees 6/27/2000
New residential, single or multi-family per dwelling unit; service included:
1000 square feet or less $145.15
Each additional 500 square
feet or portion thereof $33.40
Limited energy $75.00
Each manufactured home or
modular dwelling service or
feeder $90.90
Services or feeders; installation, alterations or relocation:
200 amps or less $80.30
201 amps to 400 amps $106.85
401 amps to 600 amps $160.60
601 amps to 1000 amps $240.60
Over 1000 amps or volts $454.65
Reconnect only $66.85
Temporary services or, feeders; installation, alteration or relocation: )
200 amps or less $66.85
201 amps to 400 amps $100.30
401 amps to 600 amps $133.75
Branch circuits; new, alteration or extension pet panel:
With purchase of service or
feeder - each branch circuit $6.65
Without purchase of service
or feeder
First Branch Circuit $46.85
Fach addit. Branch circuit $6.65



City of Tigard

Fees and Charges Schedule

EXHIBIT A

Department  Revenue Source Fee or Charge Effective Date
Miscellaneous (service or feeder not included):

Each pump or irrigation circuit $53.40
Each sign or outline lighting $53.40
Signal citcuit(s) or a limited

energy panel, alteration or

extension $75.00
Each additional inspection over

the allowable in any of the

above (min 1 hr)

Per Inspection $62.50

Per Hour $62.50

Erosion Control Permit Fee

(City receives none of this fee)

Industrial Plant Inspection
Electrical permit plan review fee

Less than $50,000.00
$50,000.00 to $100,000.00
More than $100,000.00

Erosion Control Plan Check Fee
(City receives 50% of fee)

Fee in Lien of Sewer
(Commetcial Only)

Fire Life Safety Plan Review
(Commercial Only)

Manufactured Dwelling Installation

$73.75/ht (min 1 hour)
25% of the electrical permit fee

$26.00
$40.00
$40.00 + $24.00 for each additional $100,000.00
or fraction thereof

65% of inspection fee
Based on actual cost of sewer connection,
if sewer was available

40% of base building permit fee

$305.50

6/6/2000

6/6/2000

1998

9/26/2000

9/24/2002



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department Revenue Source Fee or Charge Effective Date
Manufactured Dwelling and Mobile Home Parks, Per OAR 9/24/2002
Recreation Camps, and Organizational Camps
Mechanical Fees 6/27/2000
(1 and 2 Family Dwellings)
Description:
Furnace to 100,000 BTU including
ducts & vents $14.00
Furnace to 100,000 BTU+ including
ducts & vents $17.90
Floor Furnace including vent $14.00
Suspended heater, wall heater or
floor mounted heater $14.00
Vent not included in appliance permit $6.80
<3HP; absorb unit to 100K BTU $14.00
3-15HP; absorb unit to 100K to 500K BTU $25.60
15-30HP; absorb unit .5 - 1 mil BTU $35.00
30-50HP; absotb unit 1 - 1.75 mil BTU $52.20
>50HP; absorb unit >1.75 mil BTU $87.20
Air handling unit to 10,000 CFM* $10.00

*Note: This fee does not apply to 2n air handling unit which is a portion of a factory-assembled appliance, cooling unit,

evaporative cooler or absorption unit for which a permit is required elsewhere in the Mechanical Code.

Air handling unit to 10,000 CFM+

Non-portable evaporate cooler

Vent fan connected to a single duct

Ventilation system not included in
appliance permit

Hood setved by mechanical exhaust

Domestic incinerators

Commercial or industrial type incinerator

Repair units

Wood stove

10

$17.20
$10.00
$6.80

$10.00
$10.00
$17.40
$69.95
$12.15
$10.00



City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source ' Fee or Charge Effective Date
Clothes dryer, etc. $10.00
Other units $10.00
Gas piping one to four outlets $5.40
Morte than 4 - per outlet (each) $1.00

For each appliance or piece of
equipment regulated by the Mechanical
Code, but not classed in other

appliance categories or for which no

other fee is listed in the table $10.00
Minimum Permit Fee $72.50 9/24/2002
Plan Review 25% of Permit Fee

Other Inspections and Fees:

Inspections outside of normal business

hours (minimum charge - 2 hours) $62.50/hour 9/24/2002
Inspections for which no fee is specifically
indicated (minimum charge - one-half hour) $62.50/each 9/24/2002

Additional plan review required by changes,
additions or revisions to plans (minimum

chatge - one-half hour) $62.50/hour 9/24/2002
Mechanical Permit Fees ) , _ , 9/26/2000
(Commercial and Multi-family)
Total Valuation:
$1 - $5,000 Minimum $72.50
$5,001 - $10,000 $72.50 for the first $5,000 and $1.52
for each additional $100 or fraction thereof,
to and including $10,000.
$10,001 - $25,000 $148.50 for the first $10,000 and $1.54
for each additional $100 or fraction thereof,
to and including $25,000.

11



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department  Revenue Source Fee or Charge Effective Date
$25,001 - $50,000 $379.50 for the first $25,000 and $1.45
for each additional $100 or fraction thereof,
to and including $50,000.
$50,001 and up $742.00 for the first $50,000 and $1.20
for each additional $100 or fraction thereof.
$1 - $2,000 Minimum $72.50 9/1/2003
$2,001 - $5,000 $72.50 for the first $2,000 and $2.30 for
each additional $100 or fraction thereof,
to and including $5,000.
$5,001 - $10,000 $141.50 for the first $5,000 and $1.80 for
each additional $100 or fraction thereof,
to and including $10,000.
$10,001 - $50,000 $231.50 for the first $10,000 and $1.35 for
each additional $100 or fraction thereof,
to and including $50,000.
$50,001 - $100,000 $771.50 for the first $50,000 and $1.25 for
each additional $100 or fraction thereof,
to and including $100,000.
$100,001 and up $1,396.50 for the first §25,000 and $1.10 for
: each additional $100 or fraction thereof.
Plan Review 25% of permit fee 9/24/2002
Metro Construction Excise Tax 0.12% of building permits for projects 7/1/2006
(City will retain 5% for administrative expenses) with a total valuation of $§100,001 ot more;
(Tax set by Metro, but collected by cities) not to exceed $12,000
Phase Permitting $200.00 9/24/2002

Plan Review

10% of total project building permit fee
not to exceed $1,500 for each phase



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department  Revenue Source Fee or Charge Effective Date
Plumbing Fees 6/27/2000
Description:
New Single-Family
1 Bath $249.20
2 Bath $350.00
3 Bath $399.00
Fixtutres (Individual)
Sink $16.60
Lavatory $16.60
Tub or Tub/Shower Comb. $16.60
Shower Only $16.60
Water Closet $16.60
Dishwasher $16.60
Garbage Disposal $16.60
Washing Machine $16.60
Floor Drain/Floor Sink 2" $16.60
Floor Drain/Floor Sink 3" $16.60
- Floor Drain/Floor Sink 4" $16.60
Water Heater $16.60
Laundry Room Tray $16.60
, Urinal $16.60
Other Fixtures $16.60
Sewer - 1st 100' $55.00
Sewer - each additional 100' $46.40
Water Service - 1st 100' $55.00
Water Service - each additional 100" $46.40
Storm & Rain Drain - 1st 100' $55.00
Storm & Rain Drain - each additional 100" $46.40
Commercial Backflow Prevention
Device or Anti-Pollution Device $46.40
Residential Backflow Prevention Device $27.55

13



City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Any Trap or Waste Not Connected
to a Fixture $16.60
Catch Basin $16.60
Inspection of Existing Plumbing $72.50/hr
Specially Requested Inspections - $72.50/hr
Rain Drain, single family dwelling $65.25
Grease Traps $16.60
Hose Bibs $16.60
Drinking Fountain $16.60
Roof Drains $16.60
Minimum Permit Fee $72.50
Minimum Permit Fee Residential
Backflow $36.25
Plan Review 25% of Permit Fee
Medical Gas Systems 09/24/002
Total Valuation:
$1 - $5,000 Minimum $72.50
$5,001 - $10,000 $72.50 for the first $5,000 and $1.52
for each additional $100 or fraction thereof,
to and including $10,000.
$10,001 - $25,000 $148.50 for the first $10,000 and $1.54
for each additional $100 or fraction thereof,
to and including $25,000.
$25,001 - $50,000 $379.50 for the first $25,000 and $1.45
for each additional $100 or fraction thereof,
to and including $50,000.
$50,001 and up $742.00 for the first $50,000 and $1.20

for each additional $100 or fraction thereof.

14



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department  Revenue Source Fee or Charge Effective Date
Residential Fire Suppression Systems Permit 9/24/2002
Multipurpose or Continuous Loop System
Square Footage:
0 to 2,000 $115.00
2,001 to 3,600 $160.00
3,601 to 7,200 $220.00
7,201 and greater $309.00
Stand Alone System
Square Footage:
0 to 2,000 $187.50
2,001 to 3,600 $232.50
3,601 to 7,200 $292.50
7,201 and greater $381.50
Restricted Energy 6/27/2000
Residential Energy Use $75.00
Commercial Energy Use $75.00
Sanitary Sewer Connection Fee $2,700.00/dwelling unit 7/1/2006
(City receives 20% of fees collected)
Sanitary Sewer Inspection Fee 6/6/2000
Residential $35.00
Commerctal $45.00
Industrial $75.00
Tree Replacerment Fee $125.00/ caliber inch 9/1/2001
Water Qnality Facility Fee 6/6/2000

(City receives 100% of fees collected)
Residential Single Famuly
Commercial & Multi-family

15

$225.00/ unit
$225.00/2,640 sq. ft of additional impervious surface



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department  Revenue Source Fee or Charge Effective Date
Water Quantity Facility Fee 6/6/2000
(City recetves 100% of fees collected)
Residential Single Family $275.00/ unit
Commercial & Multi-family $275.00/2,640 sq. ft of additional impetvious sutface
Miscellancons Fees
Address Change $65:00 &6/27/2000
$50.00 7/1/2007
Fee paid inspections for residential structures 6/27/2000
pursuant to Title 14, Chapter 16
Single & Two Family Dwellings $100.00
Apartment Houses & Social
Care Facilities $160.00, plus $7 for each dwelling unit in excess of 3
Hotels $160.00, plus §5 for each dwelling unit in excess of 5
Investigation Fee Additional fee to equal to the amount of 7/1/2007
the permit
Re-inspection
Building $62.50 9/24/2002
Mechanical , $62.50
Plumbing $62.50
Electrical ‘ $62.50
Phased Occupancy $200.00 6/27/2000
Permit or Plan Review Extension $72.50
Temporary Occupancy $90.00

16



City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
COMMUNITY DEVELOPMENT - PLANNING
Accessory Residential Units $1360:60 T44/2006
$133.00 7/1/2007
Annexation $2-447-60 : /2006
(As of July 1, 2006 a moratorium on this fee will be $2,498.00 7/1/2007

in effect and will stay in effect until June 30,2008)

Appeal
Director's Decision (Type II) to Hearings Officer $250.00 7/1/2003
Expedited Review (Deposit) $300.00 7/1/2003
Hearings Referee $500.00 7/1/2003
Planning Commission/Hearing's Officer to
City Council $2.46100 TA12006
$2,513.00 7/1/2007
Approval Extension $259:00 42006
$264.00 7/1/2007
Blasting Permit £263.00 /2006
$269.00 7/1/2007
Conditional Use THH/2006
Initial $5;691.600 7/1/2007
$5,198.00
Major Modification $5;691-60
$5,198.00
Minor Modification $562.60
$574.00

17



City of Tigard
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Design Evaluation Team (DET) Recommendation (deposiz) $1.266-06 FH£2006
$1,286.00 7/1/2007
Development Code Provision Review FAA£2006
Single-Family Building Plan $51.00 7/1/2007
$52.00
Commercial/Industrial/Institution $322.00
$329.00
Expedited Review TL1£2006
Land Partition $4-293.00 7/1/2007
$4,383.00
Subdivision $5;654:60—+$88:-00/FLet
$5,773.00 + $90.00/ Lot
Subdivision with Planned Development Add-$6,980.00
Add $7,127.00
Hearing Postponement $254-00 /2606
$259.00 7/1/2007
Historic Overlay/ Review District , 12006
Historic Overlay Designation $3.923.00 7/1/2007
$4,016.00
Removal Historic Overlay Designation $3;933-00
$4,016.00
Exterior Alteration in Historic Ovetlay District $662-00
$615.00
New Construction in Historic Ovetlay District $602.00
$615.00
Demolition in Historic Overlay District $602-60
$615.00

18
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City of Tigard

Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date

Home Occupation Permit 71426006
Type I $39:60 7/1/2007

$40.00

Type II $276:66

$282.00
Interpretation of the Community Development Code $595:00 FA/2006
$607.00 7/1/2007
Joint Application Planning Fee 100% of Highest Planning 7/1/2003

Fee + 50% of all Additional
Fees Related to the Proposal.

Land Partition T1/2006
Residential and Non-Residential (3 Lots) $3;650:00 7/1/2007

$3,727.00

Residential and Non-Residential (2 Lots) $3,603:00

$3,066.00

Expedited $4;293:00

$4,383.00

Final Plat §873:06

$891.00
Lot Line Adjustment $468:00 /142006
$478.00 7/1/2007
Minor Modification to an Approved Plan $562:00 /142006
$574.00 7/1/2007
Non-Conforming Use Confirmation $265-:00 #2006
$271.00 7/1/2007

19
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City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Planned Development
Conceptual Plan Review $7-266-60 12/1/2006
$7,412.00 7/1/2007
Detailed Plan Review (Concutrent Hearing) Applicable SDR Fee ot 12/1/2006
Subdivision Fee + $200.00
Detailed Plan Review (Separate Hearing) Applicable SDR Fee or 12/1/2006

Subdivision Fee + $2,138.00

Plat Nare Change ' $266:00 C 7/3/2006
$272.00 7/1/2007
Pre-Application Conference $362:00 /2006
$370.00 7/1/2007
Sensitive Lands Review F1/2006
With Excessive Slopes/Within Drainage Ways/ 7/1/2007
Within Wetlands (Type II) $2.357.00
$2,406.00
With Excessive Slopes/Within Drainage Ways/
Within Wetlands (Type IiI) . $2:53706
) . $2,590.00
Within the 100-Year Floodplain (Type IIT) $£2.537.00
$2,590.00
Sign Permit
Existing and Modification to an Existing Sign
(No Size Differential) $39.00 T/1/2006
$40.00 7/1/2007
Temporary Sign (Per Sign) $19.00 - 7/1/2006



City-of Tigard
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Site Development Review @& Major Modification 4142606
Under 100,000.00 $4:314-00 7/1/2007
$4,405.00 '
1 Million/Over $5-662:00—+
$6:66/%$10,000:00-over-1-
Nl
$5,781.00 +
$6.00/$10,000.00 over 1
Million
Minor Modification $562-00
$574.00
Subdivision 7442006
Preliminary Plat without Planned Development $£4.990.00+-$88.00 /ot 7/1/2007
$5,095.00 + $90.00/lot
Preliminary Plat with Planned Development Add-$6;986-60
Add $7,127.00
Final Plat $15604-00
$1,638.00
Temporary Use / .
Director's Decision $295.60 T4/2006
$301.00 7/1/2007
Special Exemption/Non-Profit $0.00 7/1/2003
Tree Removal $182.60 T/4-/2006
$186.00 7/1/2007
Vacation (Strects and Public Access) $2;144-00-Deposit=+ . /112006
—Aetual Costs 7/1/2007

$2,189.00 Deposit +
Actual Costs

EXHIBIT A



City of Tigard : EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Variance/ Adjustment FHH2006
Administrative Variance $602:00 7/1/2007
$615.00
Development Adjustment $265-600
$271.00
Special Adjustments
Adjustment to a Subdivision $265-60
$271.00
Reduction of Minimum
Residential Density $265-:00
$271.00
Access/Egress Standards
Adjustment $662:60
$615.00
Landscaping Adjustments
Existing/New Street Trees $303.00
$309.00
Parking Adjustments
Reduction in Minimum or Increase
In Maximum Parking Ratio $662-60
$615.00
Reduction in New or Existing
Development/Transit Imprvmnt $662-00
$615.00
Reduction in Bicycle Parking $6062-:00
$615.00
Alternative Parking Garage
Layout $265:00
$271.00

N
[\S]



City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Reduction in Stacking Lane
Length $602:00
$615.00
Sign Code Adjustment $602:00
$615.00
Street Improvement Adjustment $602:00
$615.00
Tree Removal Adjustment $265-00
$271.00
Wireless Communication Facility Adjustments
Setback from Nearby Residence $602:00
$615.00
Distance from Another Tower $265:60
$271.00
Zoning Map/ Text Amendment /2006
Legislative - Comprehensive Plan $38,703-00 7/1/2007
$886.00
Legislatve - Community Development Code $3:421-60
$3,493.00
Quasi-Judicial , $3;434-00
$3,200.00
Zoning Analysis (Detailed) $562:00 7/14,2006
$574.00 7/1/2007
Zoning Inguiry Letter (Simple) $65:006 /2006
$66.00 7/1/2007



City of Tigard
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
COMMUNITY DEVELOPMENT - Miscellaneous Fees & Charges
Building Plan Copies $2.50/ copy 7/1/2007
Community Development Code 7/1/2006
CD Rom $10.00
Comprehensive Plan - Volumes 1 &7 2 $77.00 1997
GIS Maps 2/7/2002
85" x 11"
Black and White $0-00 TAA2006
$0.25 7/1/2007
Color $1.50
11" x 17"
Black and White $1.50
Color $2.50
17" x 22"
Black and White $2.50
Color $5.00
22" x 32"
Black and White $5.00
Color $7.50
34" x 44"
Black and White $7.50
Color $10.00
Maps 2/7/2002
Address Maps by Section $2.50/plot
Annexation & Road Jurisdiction $10.00/plot
As-Built Drawings $2.50/ copy ot plot
Assessor's Tax Map $2.50/copy or plot
Bike Path Plan $6.00/plot

EXHIBIT A



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department Revenue Source Fee or Charge Effective Date
Buildable Lands Inventory $10.00/plot
Comprehensive Plan and Zoning Map $10.00/plot
Otthophotographs $5.00/ copy
Stream Cortidor & Wetlands Map $10.00/plot
Street Index Map $10.00/plot
Subdivision Map $10.00/plot
Subdivision Plat Map $2.50/ copy
Topographic Maps $5.00/ copy
Transportation Plan Map $10.00/plot
Vertical Bench Mark Control Map $6.00/ copy
Zoning Map $10.00/plot
Neighborbood Meeting Signs (Land Use) $2.00 1997
Ouwersige Load Permit $200.00 7/1/2005
Planimetric Maps . 3/10/1986
Blueline print - quarter section $5.00
Mylar - quarter section $150.00 + reproduction cost
Tigard Transportation System Plan $15.00 2000
Washington Square Regional Center 1999
Task Force Recommendations $10.00
$2.50

Master Plan Map (Zoning/Plan)
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City of Tigard EXHIBIT A
Fees and Charges Schedule :
Department  Revenue Source Fee or Charge Effective Date
COMMUNITY DEVELOPMENT - ENGINEERING
Addressing Assignment Fee $50.00 10/29/2003
Engineering Public Improvement Design Standards $5.00 7/15/1998
Eraston Control Permzit Fee 10/29/2003
(City receives none of this fee)

Less than $50,000.00 $26.00

$50,000.00 to $100,000.00 $40.00

More than $100,000.00 $40.00 + $24.00 for each additional $100,000.00

or fraction thereof
Erosion Control Plan Check Fee 65% of inspection fee 10/29/2003
(City receives 50% of fee)

Fee In Lien Of Bicycle Striping 7/1/2004

8-inch white stripe $2.50/linear foot of frontage

Bike lane legends $175.00 each

Directional mini-arrows $100 each

Mono-directional reflective markers $4.00 each
Fee In Lien Of Undergrounding '$35.00/lineal feet of frontage 10/29/2003
Local Improvement District Am:fymmtf Actual Cost 7/24/1996
Public Facility Improvement Permit 5% of estimated cost of public improvement; 7/1/2005

minimum $300.00

Reimbursement District Application Fee $300.00 1/27/1998



City of Tigard EXHIBIT A
Fees and Charges Schedule
Department  Revenue Source Fee or Charge Effective Date
Rezmbursement District Fee Not to Exceed 6,000.00 unless 7/10/2001
reimbursement fee exceeds 15,000.00
Any amount over 15,000.00 shall be
reimbursed by the owner. 6,000.00 limit
valid for only 3 years from Council approval
of district cost.
Street Maintenance Fee 4/1/2004
Monthly Residential Rate - Single and Multi-Family ~ $2.18 per unit
Monthly Non-Residential Rate $0.78 per parking space or fueling pump station
Written Appeal Filing Fee $300.00
Streetlight Energy &7 Maintenance Fee Based upon PGE Sch #91 Opt, "B" 2000
for the first two years costs
Traffic/ Pedestrian Signs Cost of materials and labor 2/7/2002
Traffic Control Devices
Speed Hump Program 50% of cost 5/1/1996



City of Tigard
Fees and Charges Schedule

Department Revenue Sourtce Fee or Charge Effective Date
FINANCIAL & INFORMATION SERVICES
Assessment Assumption $50.00 4/22/1985
Budget Document $0:60 2LT42002
Compact Disk (CD) $10.00 7/1/2007
Paper $50.00
Business Tax 5/16/1988
Annual Fee
0 - 10 employees $55.00
11 - 50 employees $110.00
51 or more employees $220.00
Prorated Fee
for the initial month when issued on or before the 15th of the month
0 - 10 employees $4.58
11 - 50 employees $9.17
51 or more employees $18.33
for the initial month when issued after the 15th of the month
0 - 10 employees $2.29
11 - 50 employees $4.59
51 or more employees $9.17
for the each month after the inidal month until the next annual billing
cycle begins (January 1)
0 - 10 employees $4.58
11 - 50 employees $9.17
51 or more employees $18.33
Comprebensive Annnal Financial Report $0.00 2/7/2002
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Department

Revenue Source

City of Tigard
Fees and Charges Schedule

Fee or Charge

Effective Date

Franchise Fee

Cable TV 5% of gross revenue
Electricity 3% of gross revenue
Natural Gas 5% of gross revenue
Telecommunication
Telecommunication utilities $7,500.00 or 5% of gross
revenue, whichever is greater
Long distance providers and $7,500.00 or 2.90/linear foot
ptivate networks of installation in right of way,
whichever is greater
Competitive access providers and $7,500.00 or 5% of gross
all franchisees revenue, whichever is greater
Telecommunication Franchise Application Fee $2,000.00
Solid Waste Disposal 4% of gross revenue
Lien Search Fee $35.00
Passport Execution Fee $30.00
Passport Photographs Fee $10.00
Returned Check Fee $20.00
Right-of-Way Usage Fee
Electricity 3.5% of gross revenue
Natural Gas 5% of gross revenue
Sanitary Sewer 5% of gross revenue
Telecommunication 5% of gross revenue
Water 5% of gross revenue
Stormwater 5% of gross revenue
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1/26/1999
4/24/2001
7/13/2004
12/19/2000

1/23/2001
1/1/2006

2/1/2004

1/1/2006
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10/9/2001
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Department

City of Tigard

Fees and Charges Schedule

Revenue Source

Fee or Charge

Effective Date

LIBRARY

Collection Agency Fee
Dist or CD (Blank)

Headphones

Lost Iterns

Ouverdue Items
Daily Charge (All Items except DVDs)
Daily Charge (DVDs)
Maximum Charge

Public Copier and Printer Charges

Replacement Library Card Fee

$10.00
$1.00

$1:00
$2.00

Replacement cost +

$5.00 processing fee

$0.15/item
$1.00/item
$5.00/item
$0.10/page

$1.00

7/1/2007
2/7/2002

2006
7/1/2007

7/1/2003

7/1/2003
7/1/2005
7/1/2005

2001

7/1/2007

EXHIBIT A



City of Tigard

Fees and Chatges Schedule

Department Revenue Source Fee or Charge Effective Date
POLICE
Alarm Permits 6/28/1982
Burglary or Robbery $15.00
Combination - Burglary and Robbery $25.00
Failure to Obtain or Renew Alarm Permit Fee $25.00 6/28/1982
False Alarm Charge 7/1/2003
3rd false alarm $50.00
4th false alarm $75.00
5th false alarm $100.00
6 or more false alarms $150.00
Law Enforcement Officers Safety Act Qualification Fee $25.00 7/1/2006
Lignor License $25.00 7/10/2001
Police Services Fees
DVD and VHS Evidence Copies Actual staff costs plus materials 7/1/2005
Police Report Copies $5.00 for the first 10 pages 3/12/1984
, _ . and $0.25/page thereafter .
Police Digital Photo CD Copies $10.00/CD 7/1/2005
Police Photograph Copies $10.00/roll 7/1/2003
Property Forfeiture for Criminal Activity Varies 5/25/1999
Second Hand Dealers and Transient Merchant License $10.00 5/23/1983
Vehicle Release Fee $85:00 /1420665
$100.00 7/1/2007

EXHIBIT A



City of Tigard

Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
PUBLIC WORKS
Encroachment Permit None has been set yet 12/7/1999
Park Reservation Fee
Application Fee 1/1/2006
Resident/Non-Profit $22.50
Non-Resident $45.00
Covered Picnic Area Rental
Tigard Based Rental Rate 1/1/2006
Groups up to 50 $14.00/hour
51 to 100 $16.00/hour
101 to 150 $23.00/hour
151 to 200 $28.00/hour
201 and up $33.00/hour
Non-Tigard Based Rental Rate 1/1/2006
Groups up to 50 $28.00/hour
51 to 100 $32.00/hour
101 to 150 $46.00/hour
151 to 200 $56.00/hour
, 201 and up $66.00/hour : _
Soccer/Ball Fields 1/1/2006
Tigard Based Rental Rate $6.75/hour
Non-Tigard Based Rental Rate $13.50/hour
Solid Waste Compactor Permit $100.00 12/17/1991

(5
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City of Tigard
Fees and Charges Schedule

EXHIBIT A

Department Revenue Source Fee or Charge Effective Date
PUBLIC WORKS - UTILITIES
Booster Pump Charge $5.00/bimonthly 10/1/2006
$5.35/bimonthly 10/1/2007
Customer Charge $5.66/bimonthly 10/1/2006
(Basic fee charged to customers to have the City deliver water.) $6.05/bimonthly 10/1/2007
Fire Hydrant Usage - Temporary
5/8 x 3/4" hydrant meter deposit* $60.00 9/1/2002
3" hydrant meter deposit* : $650.00 9/1/2002
3/4" double check valve deposit* $75.00 9/1/2002
2" double check valve deposit* $100.00 9/1/2002
*Deposit is refundable if returned in good condition
Hook-up service $50.00 2/27/2001
Continued use $50.00/month 2/27/2001
Consumption Cutrent irrigation water usage 9/1/2002
rate per 100 cubic feet of water used
Fire Rates (Sprinklers) 2/27/2001
6" or smaller $17.00/month
8" ot larger ‘ , $22.50/month
Fire Service Connection $1,400.00 + 12% fee based 2/27/2001
on construction costs.
Meter Disconnection Actual labor and material 9/1/2002

costs + 10%
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City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
Meter Installation Fees
5/8" x 3/4" Meter $325.00 2/27/2001
1" Meter $500.00 2/27/2001
11/2" Meter $850.00 2/27/2001
2" Meter $1,000.00 2/27/2001
3" or more Meter Actual Cost 5/23/2000
Meter Out-of-Order Test Meter calibration cost + actual 9/1/2002

labor and material costs + 10%

Sanitary Sewer Service 7/1/2006
(City receives 15.82% of fees collected)
Base Charge $18.43/dwelling unit/month
Use Charge $1.27/100 cubic feet/month for individual

customer winter aver age

Storm and Surface Water
(City retains 75% of Service Charge fees collected)
(City retains 100% of its Surcharge fees collected)

Service Charge $4.00/ESU/month 6/6/2000

Tigard Surcharge , - $1.00/ESU/month 7/1/2007

$2.00/ESU/month 7/1/2009

Water Disconnection Charge for Non-payment 2/27/2001
During business hours $50.00 "

Water Line Construction - New Development 12% of Actual Cost 2/27/2001

Water Main Extension i
Designed and installed by others 12% of Actual Cost ©9/1/2002
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City of Tigard EXHIBIT A
Fees and Charges Schedule
Department Revenue Source Fee or Charge Effective Date
Water Usage Charges
Residential $2.20/100 cubic feet of water 10/1/2006
$2.35/100 cubic feet of water 10/1/2007
Multi-Family $2.18/100 cubic feet of water 10/1/2006
$2.33/100 cubic feet of water 10/1/2007
Commercial $2.56/100 cubic feet of water 10/1/2006
$2.74/100 cubic feet of water 10/1/2007
Industrial $2.13/100 cubic feet of water 10/1/2006
$2.28/100 cubic feet of water 10/1/2007
Irrigation $2.74/100 cubic feet of water 10/1/2006
$2.93/100 cubic feet of water 10/1/2007
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Department

City of Tigard
Fees and Charges Schedule

Revenue Source Fee or Charge Effective Date

COMMUNITY DEVELOPMENT - PLANNING

Park System Development Charge (SDC)*

Single Famiy Unit $4,812.00
Multi-family Unit $3,868.00
Spaces in a2 manufactured home park $3,815.00
Commercial/industrial (per employee) $327.00

*See Appendix for methodology used to calculate the charges.

Park SDC Annsnal Adjustment

Parks SDC fees shall be adjusted annually on January 1st of each year beginning in 2002.
The new fee will be determined by multiplying the existing fees by the average of two
indices, one reflecting changes in development/construction costs and one reflecting
changes in land acquisition costs. The average of these two indices is a reasonable
approach because the Parks SDC fee is roughly split 50% between land acquisition

land development components.

The index for the Land Acquisition component will be the base cost for residential
tract land in Tigard, as determined by the Washington County Appraiser. The

average cost for residential tract land was selected because it is readily identified

and is the lowest priced of the buildable lands in Tigard. Changes in this base cost can
be calculated in terms of a percentage increase, to create the level of change to the
original index, and projected to the overall acquisition cost. In accordance with
Measure 5, the Washington County Appraiser's office will determine appraised

values on July 1 of each year.

The index for the Land Development component of the Parks SDC will be the
Construction Cost Index for the City of Seattle as published in the December issue
of the Engineering News Record (ENR). The Seattle cost index will be used because
the city is the geographically closest to Tigard of twenty metropolitan areas for which
the ENR maintains cost data. This index is adjusted monthly, quarterly, and annually.

The annual index for each year will be selected beginning with the index for December 2002.

The annual index will be used because it is available in December and most closely

coincides with the January 1st implementation of the Park SDC fee adjustments.
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City of Tigard EXHIBIT A
Fees and Charges Schedule

Department Revenue Source : Fee or Charge Effective Date
Park SDC Annual Adjustment (cont.)
Calculation Definitions:
SDC (2000) = Cutrent SDC fee
L (2000) = Average cost of residential tract land 2000
L (2001) = Average cost of residential tract land 2001
L (2xxx) = Average cost of residential tract land 2xxx

C (2000) = Construction cost index of 2000
C (2001) = Construction cost index of 2001
C (2xxx) = Construction cost index of 2xxx

LCI = Land Cost Index: change from the current year from previous year
CCI = Construction Cost Index: change from the current year from previous year
ACI = Average cost index change of L.CI + CCI

Formula:
L (2001) / L (2000) =LCI
and
C (2001) / C (2000) =CCI
therefore
LCI+CCi/2 = ACI
then
SDC (2001) X ACI = SDC (2002)

Each year subsequent to 2002, the costs shall be revised using the current year and
previous year's data. Not withstanding the foregoing, all calculations shall be carried

out to the thousandth place. A final product ending in .49 or less shall be rounded down
to the nearest dollar, .50 or more up to the next dollar. Community Development staff
will perform the adjustment calculation and prepare the resolution each year.
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City of Tigard
Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
COMMUNITY DEVELOPMENT - ENGINEERING
Traffic Impact Fee * 71142006
Trip Rate ‘ 7/1/2007
Residential Use $302:00/average-weekdayteip
$320.00/ average weekday trip
Business & Commercial Use $76:00/averageweekdayteip
$81.00/ average weekday trip
Office Use $277-00/averageweekday-trip
$294.00/ average weekday trip
Industrial Use $291-00/average-weekdaytip
$308.00/ average weekday trip
Institutional Use $125:00/average-weekdaytip
$133.00/ average weekday trip
Transit Rate $22.00/averagedailyteip

$24.00/average daily trip
*See Appendix for methodology used to calculate the charges.

The Traffic Impact Fee program is governed by Washington County. All fees and
procedures are set by the County. »
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City of Tigard

Fees and Charges Schedule

Department Revenue Source Fee or Charge Effective Date
PUBLIC WORKS - WATER
Water System Development Charge (SDC)* 11/28/2000
5/8" x 3/4" Meter
410 Service Area $2,041.00
Bull Mountain System $2,763.00
1" Meter
410 Service Area $5,103.00
Bull Mountain System $6,908.00
1 1/2" Meter
410 Service Area $7,348.00
Bull Mountain System $9,947.00
2" Meter ‘
410 Service Area $16,328.00
Bull Mountain System $22,104.00
3" Meter
410 Service Area $30,615.00
Bull Mountain System $41,445.00
4" Meter
410 Service Area $51,025.00
Bull Mountain System $69,075.00
6" Meter )
410 Service Area $102,050.00
Bull Mountain System $138,150.00
8" Meter
410 Service Area $163,280.00
Bull Mountain System $221,040.00
10" Meter
410 Service Area $293,496.00
Bull Mountain System $397,319.00
12" Meter
410 Service Area $775,907.00

Bull Mountain System

*See Appendix for methodology used to calculate the charges.
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Agenda [tem #
Meeting Date June 12. 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title A RESOQLUTION OF THE CITY OF TIGARD ADOPTING THE BUDGET,
MAKING APPROPRIATIONS, DECLARING THE VALOREM TAX LEVY, AND CLASSIFYING THE LEVY
AS PROVIDED BY ORS 310.060(2) FOR FISCAL YEAR 2007-08.

Prepared By: Robert Sesnon Dept Head Approval: ‘2_4 b) City Mgr Approval: (LP

IssUE BEFORE THE COUNCIL

Oregon Local Budget Law requires that a budget for the following fiscal year be adopted by the City Council prior to
July 1, after approval by the Budget Committee and after a public hearing has been held before the City Council.

STAFF RECOMMENDATION

Staff recommends adoption of the FY 2007-08 Budget.

KEY FACTS AND INFORMATION SUMMARY

The Tigard Budget Committee (comprised of the City Council and five citizens) held three meetings on the City
Manager’s Proposed FY 2007-08 Budget in April and May 2007. On May 14, the Budget Committee approved the
Proposed Budget and forwarded the Budget to the City Council for adoption.

For FY 2007-08, the City Gas Tax [Fund is being established to account for revenues and expenditures related to the
local gas tax approved by Council during the 2006-07 fiscal year.

Oregon Local Budget Law gives the governing body of the jurisdiction authority to make certain changes in the
Approved Budget prior to adoption. The City Council may adjust resources ot expenditures up or down as long as the
increase in a fund does not exceed 10% of the fund total. No adjustments to the Approved Budget have been
proposed.

The total FY 2007-08 City of Tigard Budget will be $85,456,997.

OTHER ALTERNATIVES CONSIDERED

Since no amendments have been proposed, no other alternatives are being considered. By Oregon law, the FY
2007-08 Budget must be adopted by the City Council prior to July 1, 2007.

CITy CoOUNCIL GOALS

The overall Approved Budget includes funding to accomplish the Council Goals. Specifically, the budget includes
$65,000 for the revision of the City of Tigard Comprehensive Plan, approximately $3 million for catalyst capital



projects for the downtown, $95,000 to begin work on improving the 99W corridor, $1.2 million to purchase additional
parkland and greenspace, and $560,000 to obtain a long-term water source.

ATTACHMENT LIST

Resolution adopting the budget and Exhibit A (Schedule of Appropriations)..

Fi1scaL NOTES

The Approved Budget includes total appropriations of $85,456,997.

\Wig20unetpubllig20wwwrootiormsYorm docsicouncil agenda ilem summary sheel 07 doc



CITY OF TIGARD, OREGON
TIGARD CITY COUNCIL
RESOLUTION NO. 07-

A RESOLUTION OF THE CITY OF TIGARD ADOPTING THE BUDGET, MAKING
APPROPRIATIONS, DECLARING THE VALOREM TAX LEVY, AND CLASSIFYING THE
LEVY AS PROVIDED BY ORS 310.060(2) FOR FISCAL YEAR 2007-08.

WHEREAS, the budget for the City of Tigard for year beginning July 1, 2007 was duly approved and
recommended to the City Council by the regularly constituted Budget Committee at its mecting on
May 14, 2007, after proceedings in accordance with Chapter 294, Oregon Revised Statutes; and

WHEREAS, a summary of the budget as required by Chapter 294.416 was duly published in the
Tigard Times, a newspaper of general circulation in the City in accordance with Chapter 294.421; and

WHEREAS, a hearing by the Tigard City Council on the budget document, as approved by the Budget
Committee, was duly called and held on June 12, 2007, where all interested persons were afforded an
oppottunity to appear and be heard with respect to the budget; and

WHEREAS, a new fund needs to be established to record the revenues and expenditures relating to
the City Gas Tax Fund.

NOW, THEREFORE, BE I'T RESOLVED by the Tigard City Council that:
SECTION 1: The Council adopts the budget for FY 2007-08 in the total amount of $85,456,997.

SECTION 2:  ‘The appropriations for the fiscal year beginning July 1, 2007 are established as
shown in attached Exhibit A.

SECTION 3: The City Gas Tax Fund is created to track revenue and expenditures for those
purposes.

SECTION 4 The City of Tigard City Council hereby imposes the taxes provided for in the
adopted budget at the rate of $2.5131 per $1,000 of assessed value for general
opetations; and in the amount of $1,031,183 for bonds; and that these taxes are
hereby imposed and categorized for tax year 2007-08 upon the assessed value of all
taxable property in the City.

General Government Limit
General Fund $2.5131/%1,000

Excluded from Limit

RESOLUTION NO. 06 -
Page 1



General Obligation Debt Fund $1,031,183

SECTTON 6: Thlis resolution is effective immediately upon passage.

PASSED: This day of 2007.

Mayor - City of Tigard

ATTEST:

City Recorder - City of Tigard

RESOLUTION NO. 06 -
Page 2



Schedule of Appropriations
Fiscal Year 2007-08
Resolution No.

Budget
Committee Council
Fund Program Proposed Changes Approved Changes Adopted
General Fund
Comrmunity Services $14,081,734 $20,478 $14,108,212 $0 $14,108,212
Public Works 3,092,493 (7,890) 3,084,603 0 3,084,603
Community Development 3,383,827 584 3,384,411 0 3,384,411
Policy and Administration 386,368 30,000 416,368 0 416,368
General Government 30,000 0 30,000 0 30,000
Debt Service 0 0 0 0 0
Loan to CCDA 80,000 0 80,000 0 80,000
Transfer 6,368,752 (110,875) 6,257,877 0 6,257,877
Capital Improvements 0 0 0 0 0
Contingency 1,000,000 0 1,000,000 0 1,000,000
Total Fund $28,423,174 (861,703) $28,361,471 $0 $28,361,471
Sanitary Sewer Fund
Community Services $0 $0 $0 $0 $0
Public Works 857,311 0 857,311 0 857,311
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 740,921 (3,204) 737,717 0 737,717
Capital Improvements 2,450,000 15,750 2,465,750 0 2,465,750
Contngency 496,000 104,000 600,000 0 600,000
Total Fund $4,544,232 $116,546 $4,660,777 20 $4.660,777
Stormwater Fund
Community Services 30 $0 30 $0 $0
Public Works 851,021 0 851,021 0 851,021
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 395,273 (1,699) 393,574 0 393,574
Capital Improvements 360,000 12,000 372,000 0 372,000
Contingency 15,000 160,000 175,000 0 175,000
Total Fund $1,621,294 $170,301 $1,791,595 S0 $1,791,595



Schedule of Appropriations
Fiscal Year 2007-08
Resolution No.

Budget
Committee Councll
Fund Program Proposed Changes Approved Changes Adopred
Water Fund _
Community Services $0 $0 S0 £0 $0
Public Works 5,673,872 0 5,673,872 0 5,673,872
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Delst Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 1,616,099 (12,869) 1,603,230 0 1,603,230
Capital Improvements 769,000 47,250 816,250 0 816,250
Contingency 700,000 0 700,000 0 700,000
Total Fund $8,758,971 $34,381 $8,793,352 $0 $8,793,352
Water CIP Fund
Community Services $0 £0 $0 $0 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0] 0 0 0 0
Debt Service 0] 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 6,235,000 0 6,235,000 0 6,235,000
Contingency 935,250 0 935,250 0 035,250
Total Fund $7,170,250 $0 $7,170,250 $0 $7,170,250
Water Quality/Quantity Fund
Community Services $0 $0 %0 $0 30
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 44938 (192) 44 746 0 44,746
Capital Improvements 480,000 105,000 585,000 0 585,000
Contingency 72,000 18,000 90,000 0 90,000
Total Fund $596,938 $122,808 $719,746 $0 $719,746



Schedule of Appropriations
Fiscal Year 2007-08
Resolution No.

Budget
Comimittee Council
Fund Program Proposed Changes Approved Changes Adopted
Water SDC Fund
Community Services $0 $0 %0 $0 %0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 950,000 0 950,000 0 950,000
Capital Improvements 247,000 0 247,000 0 247,000
Contingency 37,000 0 37,000 0 37,000
Total Fund $1,234,000 50 $1,234,000 $0 $1,234,000
Building Fund
Community Services $0 $0 $0 $0 %0
Public Works 0 0 0 0 0
Community Development 1,822,839 (316) 1,822,523 0 1,822,523
Policy and Administration a 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0] 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 544 474 (9,921) 534,552 0 534,552
Capital Improvements 0 0 0 0 0
Contingency 278,150 71,850 350,000 0 350,000
Total Fund $2,645,463 $61,613 $2,707,075 $0 $2,707,075
City Gas Tax Fund
Community Services $0 $0 %0 S0 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Delbt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 1] 0 0 0
Capital Improvements 500,000 0 500,000 0 500,000
Contngency 75,000 0 75,000 0 75,000
Total Fund $575,000 $0 $575,000 $0 $£575,000



Schedule of Appropriations

Fiscal Year 2007-08
Resolution No.

Budget
Committee Council
Program Proposed Changes Approved Changes Adopted
Criminal Forfeiture Fund
Community Services %0 $0 %0 g0 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 4]
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debrt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 50,000 0 50,000 0 50,000
Capital Improvements 0 0 0 0 0
Contngency 0 0 0 0 0
Total Fund $50,000 80 $50,000 $0 $50,000
Electrical Inspection Fund
Community Services %0 $0 $0 S0 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 387,804 (1,822 385,982 0 385,982
Capital Improvements 0 0 0 0 0
Contingency 59,000 (1,500) 57,500 0 57,500
Total Fund $446,804 (83,322) $443 482 80 $443,482
Gas Tax Fund
Community Services $0 S0 $0 30 g0
Public Works 0 0 0 0 0
Community Development 472,000 0 472,000 0 472,000
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 437,500 (75,000) 362,500 0 362,500
Transfer 1,702,161 (3,754) 1,698,408 0 1,698,408
Capital Improvements 2,352,500 (1,625,000) 727,500 25,000 752,500
Contingency 15,000 485,000 500,000 0 500,000
Total Fund $4,979,1061 ($1,218,754) $3,760,408 $25,000 $3,785,408



Schedule of Appropriations
Fiscal Year 2007-08
Resolution No.

Budget
Committee Council
[Fund Program Proposed Changes Approved Changes Adopted
Insurance Fund
Community Services $0 30 $0 30 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 0 0 0 0 0
Contingency 0 0 0 0 0
Total Fund $0 S0 $0 %0 $0
Parks SDC Fund
Community Services $0 $0 %0 50 50
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 2,221,697 0 2,221,697 0 2,221,697
Capital Improvements 0 0 0 0 0
Contingency 0 0 0 0 0
Total Fund $2,221,697 50 $2,221,697 $0 2,221,697
Street Maintenance Fee Fund
Community Services 30 $0 $0 80 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
L.oan to CCDA 0 0 0 0 0
Transfer 136,550 0 136,550 0 136,550
Capital Improvements 800,000 0 800,000 0 800,000
Contingency 80,000 0 80,000 0 80,000
Total Fund $1,016,550 $0 $1,016,550 $0 $1,016,550



Schedule of Appropriations

Fiscal Year 2007-08
Resolution No.

Budget
Committee Council
Program Proposed Changes Approved Changes Adopted
Traffic Impact Fee Fund
Community Services $0 $0 $0 g0 $0
Public Worls 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0]
Loan to CCDA 267,500 0 267,500 0 267,500
Transfer 199,101 (907) 198,194 0 198,194
Capital Improvements 1,967,500 (410,000) 1,557,500 267,686 1,825,186
Contingency 295,125 4,875 300,000 0 300,000
Total Fund $2,729.226 (3406,032) $2,323,194  $267,686 $2,590,880
Traffic Impact Fee Urban Services Fund
Community Services 30 20 $0 $0 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 a 0
General Government 575,261 0 575,261 0 575,261
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 22787 0 22,787 0 22787
Capital Improvements 240,000 0 240,000 0 240,000
Contingency 0 0 0 0 0
Total Fund $838,048 30 $838,048 50 $838,048
Underground Udlity Fund
Community Services $0 $0 $0 80 50
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 25,000 0 25,000 0 25,000
Capital Improvements 300,000 0 300,000 0 300,000
Contingency 30,000 0 30,000 0 30,000
Total Fund $355,000 50 $355,000 $0 $355,000



Schedule of Appropriations

Fiscal Year 2007-08
Resolutdon No.

Budget
Committee Council
Fund Program Proposed Changes Approved Changes Adopted
Urban Services Fund
Community Services $0 $0 %0 %0 %0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 42300 0 42300 0 42,300
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 0 0 0 0 0
Contngency 0 0 0 0 0
Total Fund $42.300 $0 $42.300 £0 $42,300
Bancroft Bond Debt Fund
Community Services 30 $0 %0 S0 $0
Public Wotks 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 943,412 0 943,412 0 043,412
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 0 0 a 0 0
Contingency 0 0 0 0 0
Total Fund $943,412 30 $943.412 $0 5943,412
General Obligation Bond Debt Fund
Community Services 30 $0 $0 g0 $0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 972,814 0 072,814 0 972,814
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 0 0 0 0 0
Contingency 0 0 0 0 0
Total Fund $972,814 $0 $972.814 30 $972,814



Schedule of Appropriations

Fisecal Year 2007-08
Resolution No.

Budget
Committee Council
Program Proposed Changes Approved Changes Adopted
Facility Fund
Community Services $0 $0 %0 $o 30
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 2,019,486 16,500 2,035,986 0 2,035,986
Contingency 296,170 0 296,170 0 296,170
Total Fund $2,315,656 $16,500 $2,332,156 $0 $2,332,156
Parks Capital Fund
Community Services $0 $0 $0 $0 S0
Public Works 0 0 0 0 0
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 280,273 0 280,273 0 280,273
Loan to CCDA 0 0 0 0 0
Transfer 422,620 0 422,620 0 422,620
Capital Improvements 3,813,020 0 3,813,020 0] 3,813,020
Contingency 500,000 0 500,000 0 500,000
Total Fund $5,015,913 $0 $5,015,913 $0 $5,015913
Central Services Fund
Community Services %0 $0 $0 %0 $0
Public Works 0 0 0 0 0
Community Development 0 0] 0 0 0
Policy and Administration 4,897,067 (140,625) 4.750,442 0 4,756,442
General Government 1,913,301 0 1,913,301 0 1,913,301
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 0 0 0 0 0
Contingency 700,000 0 700,000 0 700,000
Total Fund $7,510,368 ($140,625) $7.369,743 $0 $7,369,743



Schedule of Appropriations
Fiscal Year 2007-08
Resolution No.

Budget
Committee Council
FFund Program Proposed Changes Approved Changes Adopted
Fleet/Property Management Fund

Community Services 50 50 30 $0 S0
Public Works 1,386,327 0 1,386,327 0 1,386,327
Community Development 0 0 0 0 0
Policy and Administration 0 0 0 0 0
General Government 0 0 0 0 0
Debt Service 0 0 0 0 0
Loan to CCDA 0 0 0 0 0
Transfer 0 0 0 0 0
Capital Improvements 0 0 0 0
Contingency 80,000 0 80,000 0 80,000

Total Fund $1,466,327 30 $1,466,327 $0 $1,466,327
Total Appropriations $86,472,598 ($1,308,287) $85,164,311  $292 686 $85,456,997




Agenda Item #
Meeting Date June 12, 2007

COUNCIL AGENDA ITEM SUMMARY
City Of Tigard, Oregon

Issue/Agenda Title APPROVAL OF INTERGOVERNMENTAL LOAN AGREEMENT BETWEEN
THE CITY OF TIGARD AND THE TIGARD CITY CENTER DEVELOPMENT AGENCY

Prepared By: Robert Sesnon Dept Head Approval: &EJ City Mgr Approval: C }‘0

ISSUE BEFORE THE COUNCIL

Shall the City Council approve an intergovernmental agreement to loan funds to the Tigard City Center Development
Agency in order to fund various capital projects specified in the City Center Utban Renewal Plan and Tigard
Downtown Improvement Plan?

STAFF RECOMMENDATION

Staff recommends approval of the attached intergovernmental agreement

KEY FACTS AND INFORMATION SUMMARY

In May of 2006, Tigard voters approved the formation of an Utban Renewal District encompassing the downtown and
surrounding areas. With the formation of this district, future increases in property tax revenues from property within
the area, called tax increment, will provide an important soutce of funding for a number of needed capital projects. But
while it is anticipated that roughly $22 million in tax increment revenues may ultimately be generated by the District
during its 20 year life, the first few years will not generate significant cash flows. Nevertheless, in order to gain the
momentum required for the successful redevelopment of the downtown area and the accomplishment of the
established goals, certain catalyst projects will need to be completed in the near future.

To complicate matters further, current law limits the use of tax increment revenues to the retitement of debt. In other
words, it may not be used to pay project and/ot operating costs ditectly. Since the Disttict has just been formed, it will
be unable to secure outside financing for at least the next two years because it lacks any history of revenue generation or
growth. A common solution to this dilemma is to borrow needed funds from the City in these eatly yeats of the
District’s life, and use available tax increment revenues to repay this debt as the Agency is able to do so.

OTHER ALTERNATIVES CONSIDERED

No other alternatives are available at this time. In the future, as the Agency acquires a history of tax increment
generation it may borrow funds directly from financial institutions ot incur bonded indebtedness.

CIrTy COUNCIL GOALS

Approval of the attached intergovernmental agreement will support implementation of the Downtown Plan.

ATTACHMENT LIST



Intergovernmental agreement to make loans between the City of Tigard and the Tigard City Center Development
Agency .

FISCAL NOTES

There are no net costs to the City. Loans made to the Agency will accrue interest at the same rate as if the funds
were invested in the City's investment pool.
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Intergovernmental Agreement to Make Loans Between the
City of Tigard and the Tigard City Center Development Agency

This Intergovernmental Agreement is dated as of , 2007 and is
entered into by and between the Tigard City Center Development Agency, Oregon, and the
City of Tigard, Oregon. The parties hereby agree as follows:

1.

Definitions

Unless the context cleatly requires otherwise, the following capitalized terms used in
this agreement shall have the following meanings:

“Agency” means the Tigard City Center Development Agency, an urban renewal
agency created pursuant to Oregon Revised Statutes Chapter 457.

“Agreement” means this Intergovernmental Agreement.
“City” means the City of Tigard, Washington County, Oregon.

“Plan” means the Tigard City Center Urban Renewal Plan adopted by the Tigard
City Council on December 13, 2005.

“Tax Increment Revenues” means all revenues which the Agency collects under the
provisions of Article IX, Section 1c of the Oregon Constitution and ORS Chapter
457 from the utban renewal area described in the Plan.

Recitals

2.1 Tax Increment Revenues are limited to the retitement of debt, as defined in
Oregon Revised Statutes Chapter 457.

2.2 In order for the Agency to complete the projects described in the Plan it
must secure adequate funding resources.

2.3 The City is willing and able to provide loans to the Agency for this purpose.

24 This Agreement constitutes indebtedness of the Agency within the meaning
of ORS 457.450 because it obligates the Agency to pay Tax Increment
Revenues to the City to carry out the Plan.

Loans and Terms

The City hereby agrees to loan funds to the Agency from time to time as required by
the Agency to carry out the Plan. Loans shall be made from surplus funds the City
has determined are unneeded for operating and capital expenses in the foreseeable
future. Interest shall accrue on all loaned amounts at the same average rate as that
earned on other funds invested by the City and shall be calculated using the same



methodology employed by the City in allocating investment earnings to its various
funds.

Repayment of Loans

The Agency hereby agtees to repay the principal and accrued interest on all loan
amounts provided under this agreement, but solely from the Tax Increment
Revenues. Unless prepaid, the principal amount of each loan shall be repaid in ten
substantially equal, annual installments of principal on the 30" day of June of each
fiscal year, with the first principal payment due on the 30" day of June in the tenth
fiscal year after the fiscal year in which the loan is made. Interest shall be paid
annually on the 30" day of June of each Fiscal Year, commencing no later than the
second fiscal year after the fiscal year in which the loan is made.

Use of Loan Funds

The Agency shall use the amounts loaned to pay for costs of urban renewal projects
described in the Plan.

Subordination

The Agency hereby pledges the Tax Increment Revenues to pay the loans made by
the City under this agreement. The pledge of the Tax Increment Revenues that
secures these loans is subordinate to any bonded indebtedness that the Agency is
obligated to pay to persons other than the City.

Miscellaneous

7.1 Binding Effect

This Agreement shall inure to the benefit of and shall be binding upon the
Agency and the City and their respective successors and assigns.

7.2 Severability
In the event any provision of this Agreement shall be held invalid or
unenforceable by any court of competent jurisdiction, such holding shall not
invalidate ot render unenforceable any other provisions hereof.
7.3 Amendments
This Agreement may be amended only by a writing signed by both parties.
7.4 Applicable Law

This Agreement shall be governed by and construed in accordance with the
laws of the State of Oregon. Any action regarding this Agreement or the



transactions contemplated hereby shall be brought in an appropriate court of
the State of Oregon in Washington County, Oregon.

The City Center Development
Agency of the City of Tigard,

Authorize_:d Officer

City of Tigard, Oregon

Authotrized Office
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City Of Tigard, Oregon
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/i
Prepared By: Robert Sesnon Dept Head Approval: ,{Zu ) City Mgr Approval: L ‘/fO

IsSUE BEFORE THE CITY CENTER DEVELOPMENT AGENCY

Shall the City Council approve an intergovernmental agreement to loan funds to the Tigard City Center Development
Agency in order to fund various capital projects specified in the City Center Urban Renewal Plan and Tigard
Downtown Improvement Plan?

STAFF RECOMMENDATION

Staff recommends approval of the attached intergovernrnental agreement.

KEY FACTS AND INFORMATION SUMMARY

In May of 2006, Tigard voters approved the formation of an Urban Renewal District encompassing the downtown and
surrounding areas. With the formation of this district, future increases in property tax revenues from property within
the area, called tax increment, will provide an important source of funding for a numbert of needed capital projects. But
while it is anticipated that roughly $22 million in tax increment revenues may ultimately be generated by the District
during its 20 year life, the first few years will not generate significant cash flows. Nevertheless, in order to gain the
momentumn required for the successful redevelopment of the downtown area and the accomplishment of the
established goals, certain catalyst projects will need to be completed in the near future.

To complicate matters further, current law limits the use of tax increment revenues to the retirement of debt. In other
words, it may not be used to pay project and/or operating costs directly. Since the District has just been formed, it will
be unable to secure outside financing for at least the next two years because it lacks any history of revenue generation or
growth. A common solution to this dilemma is to borrow needed funds from the City in these early years of the
District’s life, and use available tax increment revenues to repay this debt as the Agency is able to do so.

OTHER ALTERNATIVES CONSIDERED

No other alternatives are available at this time. In the future, as the Agency acquires a history of tax increment
generation it may borrow funds directly from financial institutions or incur bonded indebtedness.

CITy COUNCIL GOALS

Approval of the attached intergovernmental agreement will support implementation of the Downtown Plan.

ATTACHMENT LIST



Intergovernmental agreement to make loans between the City of Tigard and the Tigard City Center Development

Agency .

F1scaL NOTES

The attached agreement will obligate the Agency to repay principal amounts borrowed, along with interest accrued

on such amounts.
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Intergovernmental Agreement to Make Loans Between the
City of Tigard and the Tigard City Center Development Agency

This Intergovernmental Agreement is dated as of , 2007 and is
entered into by and between the Tigard City Center Development Agency, Oregon, and the
City of Tigard, Oregon. The parties hereby agree as follows:

1.

Definitions

Unless the context clearly requires otherwise, the following capitalized terms used in
this agreement shall have the following meanings:

“Agency” means the Tigard City Center Development Agency, an utban renewal
agency created pursuant to Oregon Revised Statutes Chapter 457.

“Agreement” means this Intergovernmental Agreement.
“City” means the City of Tigard, Washington County, Oregon.

“Plan” means the Tigard City Center Urban Renewal Plan adopted by the Tigard
City Council on December 13, 2005.

“Tax Increment Revenues” means all revenues which the Agency collects under the
provisions of Article IX, Section 1c of the Oregon Constitution and ORS Chapter

457 from the urban renewal area described in the Plan.

Recitals

:
2

Tax Increment Revenues ate limited to the retirement of debt, as defined in
Oregon Revised Statutes Chapter 457.

2.2 In order for the Agency to complete the projects described in the Plan it
must secure adequate funding resources.

2.3 The City is willing and able to provide loans to the Agency for this purpose.

2.4 This Agreement constitutes indebtedness of the Agency within the meaning

of ORS 457.450 because it obligates the Agency to pay Tax Increment
Revenues to the City to carry out the Plan.

Loans and Terms

The City hereby agrees to loan funds to the Agency from time to time as required by
the Agency to catry out the Plan. Loans shall be made from surplus funds the City
has determined are unneeded for operating and capital expenses in the foreseeable
future. Interest shall accrue on all loaned amounts at the same average rate as that
earned on other funds invested by the City and shall be calculated using the same



methqdology employed by the City in allocating investment earnings to its various
funds.

Repayment of Loans

The Agency hereby agrees to repay the principal and accrued interest on all loan
amounts provided under this agreement, but solely from the Tax Increment
Revenues. Unless prepaid, the principal amount of each loan shall be repaid in ten
substantially equal, annual installments of principal on the 30* day of June of each
fiscal year, with the first principal payment due on the 30" day of June in the tenth
fiscal year after the fiscal year in which the loan is made. Interest shall be paid
annually on the 30" day of June of each Fiscal Year, commencing no later than the
second fiscal year after the fiscal year in which the loan is made.

Use of Loan Funds

The Agency shall use the amounts loaned to pay for costs of urban renewal projects
described in the Plan.

Subordination

The Agency hereby pledges the Tax Increment Revenues to pay the loans made by
the City under this agreement. The pledge of the Tax Increment Revenues that
secures these loans is subordinate to any bonded indebtedness that the Agency 1s
obligated to pay to persons other than the City.

Miscellaneous

%ol Binding Effect

This Agreement shall inure to the benefit of and shall be binding upon the
Agency and the City and their respective successors and assigns.

T2 Severability
In the event any provision of this Agreement shall be held invalid or
unenforceable by any court of competent jurisdiction, such holding shall not
invalidate or render unenforceable any other provisions hereof.

7.3 Amendments
This Agreement may be amended only by a writing signed by both parties.

7.4 Applicable Law

This Agreement shall be governed by and construed in accordance with the
laws of the State of Oregon. Any action regarding this Agreement or the



. transactions contemplated hereby shall be brought in an appropriate court of
the State of Oregon in Washington County, Oregon.

The City Center Development
Agency of the City of Tigard,

Authorized Officer

City of Tigard, Oregon

Authorized Office
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Issue/Agenda Title A RESOLUTION ADOPTING THE FISCAL. YEAR 2007-08 BUDGET,
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ISSUE BEFORE THE CITY CENTER DEVELOPMENT AGENCY

Oregon Local Budget Law requires that a budget for the following fiscal year be adopted by the City Center
Development Agency Board of Directors prior to July 1, after approval by the Budget Committee and after a public
hearing has been held before the City Center Development Agency Boatd of Directors.

STAFF RECOMMENDATION

Staff recommends adoption of the FY 2007-08 Budget.

KEY FACTS AND INFORMATION SUMMARY

The Tigard Budget Committee (comptised of the City Center Development Agency Board of Ditectors and five
citizens) reviewed the Executive Ditectot’s Proposed FY 2007-08 Budget on May 14, 2007. The Budget Committee
subsequently approved the Proposed Budget and forwarded the Budget to the City Center Development Agency Board
of Directors for adoption.

Oregon Local Budget Law gives the governing body of the jurisdiction authority to make certain changes in the
Approved Budget prior to adoption. The City Center Development Agency Board of Ditectors may adjust tesources
or expenditures up or down as long as the increase in a fund does not exceed 10% of the fund total. No adjustments to
the Approved Budget have been proposed.

The total FY 2007-08 City Center Development Agency Budget will be $1,185,000.

OTHER ALTERNATIVES CONSIDERED

Since no amendments have been proposed, no other alternatives are being considered. By Oregon law, the FY
2007-08 Budget must be adopted by the City Council ptior to July 1, 2007.

Cr1y COUNCIL GOALS

This budget includes funding for Burnham and Main Street improvements consistent with the Tigard Downtown
Improvement Plan and City Center Urban Renewal Plan.

ATTACHMENT LIST



FISCAL INOTES

The Approved Budget includes total appropriations of §1,185,000
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CITY CENTER DEVELOPMENT AGENCY, OREGON
RESOLUTION NO. 07-

A RESOLUTION ADOPTING THE FISCAL YEAR 2007-08 BUDGET, MAKING
APPROPRIATIONS, AND IMPOSING AND CATEGORIZING TAXES.

WHEREAS, the budget for the City Center Development Agency for the year beginning July 1, 2007
was duly approved and recommended to the City Council by the regulatly constituted Budget
Committee at its meeting on May 14, 2007, after proceedings in accordance with Chapter 294, Oregon
Revised Statutes; and '

WHEREAS, a summary of the budget as required by Chapter 294.416 was duly published in the
Tigard Times, a newspaper of general circulation in the City in accordance with Chapter 294.421; and

WHEREAS, a hearing by the City Center Development Agency Board of Directors on the budget
document, as approved by the Budget Committee, was duly called and held on June 12, 2007, where all
interested persons were afforded an opportunity to appear and be heard with respect to the budget. -

NOW, THEREFORE, BE IT RESOLVED by the City Center Development Agency Board of
Directors that:

SECTION 1:  The City Center Development Agency Board of Ditectors adopts the budget for
fiscal year 2007-08 in the total amount of $1,185,000.

SECTION 2:  The appropriations for the fiscal year beginning July 1, 2007 are established as

follows:

Operating Expenditures $ 80,000
Capital Improvements 1,105,000
Total 1,185,000

SECTION 3:  The City Center Development Agency Boatrd of Directors resolves to certify to the
county assessor of the County of Washington, Oregon a request for the maximum
amount of revenue that may be raised by dividing the taxes under Section lc,
Articles IX of the Oregon Constitution and ORS Chapter 457.

SECTION 4:  This resolution is effective immediately upon passage.

PASSED: This day of 2007.

RESOLUTION NO. 06 -
Page 1



Chair - City Center Development Agency

ATTEST:

City Recorder - City of Tigard

RESOLUTION NO. 06 -
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